AGENDA

Independence City Commission

June 25, 2020
Civic Center Memorial Hall 5:30 PM

. REGULAR SESSION
A. Call To Order

B. Pledge Of Allegiance To The United States Of
America

C. Adoption Of Agenda
. APPOINTMENTS

A. Park Board — Three Terms Expiring July 1, 2020
(All Eligible For Reappointment)

B. Board Of Examiners — Plumbers — One Term
Expiring August 15, 2020 (Eligible For
Reappointment)

C. Historic Preservation And Resource Commission
(IHPRC) — Two Terms Expired January 1, 2020 (All
Eligible For Reappointment)

D. Tree Board — One Term Expired June 1, 2020 —
Applications Are Due By August 7, 2020.

. PRESENTATIONS
A. Presentation To Judge William “Bill” J. Kelly.
Documents:

BILL KELLY RECEPTION TV SLIDE 2.JPG

IV. PUBLIC HEARINGS

A. Public Hearings To Consider Condemnation Of The



Following Structures As Dangerous And Unsafe:

1. 801 E. Birch Street
2. 1008 W. Laurel Street
3. 1208 N. 6th Street

Documents:

RCA - PUBLIC HEARINGS.PDF

V. CONSENT AGENDA

(Consent is that class of Commission action that requires no further
discussion or which is routine in nature. All items on the Consent Agenda
are adopted by a single motion unless removed from the Consent
Agenda.)

A. Appropriations
1. A-1865
2. D-2005
3. P-1838
Documents:
A-1865.PDF

D-2005.PDF
P-1838.PDF

B. Consider Minutes Of The March 14, 2020, March 25,
2020, And March 26, 2020 Meetings.

Documents:
MARCH 14 2020 SPECIAL MEETING MINUTES.PDF

MARCH 25 2020 SPECIAL MEETING MINUTES.PDF
MARCH 26 2020 MINUTES.PDF

C. Consider An Agreement With Viking Industrial
Painting For The Inspection Of The Clear Wells At
The Water Treatment Plant.

Documents:

RCA CLEAR WELLS.PDF

D. Consider Authorizing The Mayor To Sign The TBRA
Grant Application.



Documents:

RCA TBRA GRANT 2020 APPLICATION .PDF

E. Consider Authorizing Blocking Myrtle Street From
Pennsylvania Avenue To 8th Street On July 25,
2020 From 8 AM To 2 PM For The Auto-Rama Car
Show As Part Of The City Of Independence 150th
Anniversary (Sesquicentennial) Celebration And
The Professional Building’s 100th Anniversary
(Centennial) Celebration.

Documents:

RCA AUTO RAMA CAR SHOW.PDF

F. Consider Authorizing The Following Regarding The
SHIFT S3CTOR Events:

1. Amending the agreement to change the date for the Kansas
Airstrip Attack at the Airport to July 18 - 19, 2020.
2. Authorize a Car Show downtown on July 18, 2020.

Documents:

RCA SHIFT SECTOR CAR SHOW DOWNTOWN.PDF

G. Consider Waiving The Rental Fee For The Civic
Center On July 16, 2020 For A Candidate Forum,
And Sponsoring The Videographer.

Documents:

RCA CANDIDATE FORUM.PDF

H. Consider Acceptance Of A (CESF) Coronavirus
Emergency Supplemental Fund Grant Award For
Fire-EMS.

Documents:

RCA - CESF GRANT - FIRE-EMS.PDF

I. Consider Setting A Special Meeting On July 7, 2020
At 3:30 PM For A Joint Worksession With The
Economic Development Advisory Board.



Documents:

RCA EDAB.PDF

VL. ITEMS FOR COMMISSION ACTION

A.

Consider A Sesquicentennial Proclamation
Proclaiming July 25, 2020 As Independence
Sesquicentennial Day, And July 4, 2020 Through
July 4, 2021 As The Year Of The Independence
Sesquicentennial.

Documents:

RCA SESQUICENTENNIAL.PDF

Consider Scope Of Work To Bid Clearing Out
Whiskey Creek Drainage Way From Pine South To
Cherry Street.

Documents:

RCA - WHISKEY CREEK CHANNEL - JUNE 25TH.PDF

Consider Requests For Qualifications For
Engineering Services For EDA Grant For Whiskey
Creek Drainage Improvements (Sycamore Street &
20th Street).

Documents:

RCA - EDA WHISKEY CREEK RFQ.PDF

Consider Updating And Modifying The
Independence Gun Club Lease To Allow For The
Construction Of A Building Subject To FAA
Approval, And Updating The Maintenance
Agreement.

Documents:

RCA - GUN CLUB - 06252020.PDF

Consider Setting The Date Of August 27, 2020 At
5:30 PM For Condemnation Of The Following
Structures As Dangerous And Unsafe:



800 E. Edison Street

816 E. Magnolia Street
909 W. Chestnut Street
912 W. Laurel Street
1020 W. Myrtle Street
1214 W. Main Street
2009 /2 N. Penn Avenue
704 W. Main Street

1117 W. Main Street

CoOo~NO AWM

Documents:

RCA -SET THE DATE FOR PUBLIC HEARINGS.PDF

F. Consider An Ordinance Amending The National
Electric Code As Recommended By The Electrical
Board.

Documents:

RCA - ELECTRICAL BOARD - ELECTRICAL CODE UPDATE
ORDINANCE - JUNE 25, 2020.PDF

G. Consider Quotes Received For Repair Of The Alley
Crossing, And An ADA Ramp At The Episcopal
Church.

Documents:

RCA - EPICOPAL CHURCH SIDEWALK - 06252020.PDF

H. Consider Ordinances Relating To Requirements
For The CRS Program.

Documents:

RCA - ORDINANCE CHANGE - 06252020.PDF

I. Consider Modifying Your September 10, 2020 City
Commission Meeting In Order To Participate In
The MCAC Meeting.

Documents:

RCA MCAC.PDF

VIl. REPORTS



A. 223 West Main Street Update.
B. 2020 Census Update
C. City Board Minutes

1. March 2, 2020 Electrical Board

Documents:

ELECTRICAL BOARD - MEETING MINUTES - 03022020 -
APPROVED.PDF

VIIL.CITY MANAGER'S COMMENTS
IX. COMMISSIONERS' COMMENTS
X. PUBLIC CONCERNS
XI. EXECUTIVE SESSION

A. For The Purpose Of Reviewing And Considering
City Manager Applications.

XIl. ADJOURNMENT


http://www.independenceks.gov/57db9324-9e1e-4103-bdc5-d3f7432696aa
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REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Safety & Code Enforcement Director Approval ____Dawid Cowarr

AGENDA ITEM  Public Hearings to consider condemnation of the following structures
as dangerous and unsafe:

1. 801 E. Birch Street

2. 1008 W. Laurel Street

3. 1208 N. 6'" Street

SUMMARY RECOMMENDATION

1. City staff recommends condemnation of 801 E. Birch Street as dangerous and unsafe.

2. City staff recommends adopting a resolution rescending the condemnation of 1008 W.
Laurel Street and returning any insurance proceeds being held.

3. City staff recommends adopting a resolution rescinding the condemnation of 1208 N. 6th
Street and returning any insurance proceeds being held.

BACKGROUND

801 E. Birch Street -- On March 15, 2020, this structure was involved in a fire that damaged the
walls, floors, and attic with smoke and heat. Based on the damage throughout the structure, the
house is uninhabitable. The building department was initially informed that the owner would
make repairs to the home. However, the owner has now relocated to Claremore, Ok and work
has stopped.

1008 W. Laurel Street -- This structure was involved in a fire on January 31, 2020. The fire
caused substantial damage to the structure and wiring of the house. The owner has been
diligently pursuing repairs and passed the housing inspection on June 18, 2020.

1208 N. 6™ Street -- The structure was involved in a fire on April 10, 2020, that destroyed the
house. The owner of the house worked with a private contractor to remove the structure and
clear the lot. The work has been completed and the sewer line capped.

BUDGET IMPACT The budget impact would consist of the cost of demolition if the owner
does not diligently pursue repair or removal.




SUGGESTED MOTIONS

1. 801 E. Birch Street -- I move to adopt a resolution condemning 801 E. Birch Street as

dangerous and unsafe.

1008 W. Laurel Street — I move to adopt a resolution rescinding the condemnation of
1008 W. Laurel Street and authorize returning any insurance proceeds being held by the
City.

1208 N. 6" Street -- I move to adopt a resolution rescinding the condemnation of 1208 N.
6™ Street and authorize returning any insurance proceeds being held by the City.

2.

SUPPORTING DOCUMENTS
1. Pictures
2. Resolutions
3. Letters
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RESOLUTION NO. 2020-026

A RESOLUTION FINDING THAT THE STRUCTURE, OR STRUCTURES, LOCATED
ON THE FOLLOWING TRACT/PARCEL IN THE CITY OF INDEPENDENCE,
MONTGOMERY COUNTY, KANSAS, IS UNSAFE AND DANGEROUS AND
ORDERED CONDEMNED AND DIRECTING SAID STRUCTURE, OR STRUCTURES,
TO BE REPAIRED OR REMOVED AND THE PREMISES MADE SAFE AND SECURE.
SAID REPAIR OR REMOVAL WILL COMMENCE WITHIN 30 DAYS OF THE
PUBLICATION OF THIS RESOLUTION.

Legal Description
Lot 32 & 33; Aganippe Park Addition to the City of Independence, Montgomery County,
Kansas

Common Address
801 E Birch Street

Mortgage

WHEREAS, the Building Inspector of the City of Independence, Kansas, did on the 9t
day of April, 2020, file with the Governing body of said City, a statement in writing that
the structure, or structures, located on the above described tract/parcel is unsafe and/or
dangerous; and

WHEREAS, the Governing body did by Res. #2020—016, dated April 9, 2020, fix a
time and place of hearing at which time the owner, his or her agent, any lien holders of
record and any occupant of such structure, or structures, could appear and show cause
why such structure, or structures, should not be condemned and ordered repaired
and/or demolished and further provided for the giving of notice thereof as provided by
law; and

WHEREAS, such resolution was published in the official city newspaper on April 15,
2020 and April 22, 2020, a copy of such resolution and notice was mailed to the owner,
his or her agent; any lien holders of record and any occupant of the structure, or
structures, at his or her last known place of residence, at which hearing the governing
body heard all persons and considered all evidence presented by interested parties,
including the Building Inspector of the City of Independence, Kansas.

NOW, THEREFORE, be it resolved by the Governing Body of the City of Independence,
Kansas:

The said governing body hereby finds that the structure, or structures, located on the
following described tract/parcel in the City of Independence, Montgomery County,
Kansas:



RESOLUTION NO. 2020-026

Legal Description
Lot 32 & 33; Aganippe Park Addition to the City of Independence, Montgomery County,
Kansas

Common Address
801 E Birch Street

Mortgage

Is unsafe and dangerous and constitutes a blight and therefore should be and is hereby
condemned and it is hereby directed that such structure, or structures, be repaired or
removed and the premises made safe and secure. The owner of the structure, or
structures, is hereby given 30 days from the publication of this resolution within which to
commence such repair or removal and the premises made safe and secure. If the
owner of such structure, or structures fails to diligently prosecute the same until the
work is completed, said governing body will cause the structure, or structures, to be
razed and removed, in order to make the premises safe and secure.

BE IT FURTHER RESOLVED, that the City Clerk shall cause this resolution to be
published once in the official city newspaper and a copy mailed to the owner, his or her
agent, lien holders and occupants as provided by law and a copy of said resolution shall
be filed with the Montgomery County Register of Deeds.

Adopted this 25th day of June, 2020.
(SEAL)

Mayor

City Clerk



INDEPENDENCE
—— KANSAS—

“Delivering Excellence”

June 18, 2020

Jennifer Hoelscher
2000 Fredrick Rd Bld V
Apartment 4
Claremore, Ok 74019

Dear Ms. Hoelscher:

The structure located at 801 East Birch is set for a Public Hearing for consideration of
condemnation on June 25, 2020, at 5:30 p.m.

| was informed that you have abandoned this house and do not have any intention of
continuing improvements to this structure. To avoid condemnation of this property, | need you
to make contact with me and provide the following information.

1. If you have plans to fix the house?
a. Ifyes, | need a timeline of repairs. Please submit in writing.

2. If you have no plans to make further repairs, can you please sign and notarize the
attached form, which allows the City to proceed with the removal of the structure.

The City Commission meeting is located in the Civic Center at 410 N. Penn Ave, and you are welcome to
speak to the commission during the public hearing on this property.

If you have any questions or concerns, please feel free to contact me at 620.332.2528 or
davidc@independenceks.gov. If | do not hear from you or you are not present at the hearing, | will
proceed with requesting the commission to approve condemnation of the structure.

Thanks,

David Cowan, Building Inspector

STRATEGIC VISION: Customer Service Excellence — Continuous Improvement — Teamwork


mailto:davidc@independenceks.gov

North 16th Street

1008 W.
Laurel Street




RESOLUTION NO. 2020-038

A RESOLUTION RESCINDING A PREVIOUS RESOLUTION WHICH SET A HEARING
DATE TO CONSIDER CONDEMNATION

WHEREAS, the Governing Body of the City of Independence, Kansas, previously
adopted a resolution setting a hearing to consider condemning certain property located
within the City as being dangerous and unsafe;

AND WHEREAS, the owner of said property has taken steps to make repairs and/or
improvements to the property.

NOW, THEREFORE, be it resolved by the Governing Body of the City of Independence,
Kansas:

The resolution setting a hearing to consider condemning the following described
property as being dangerous and unsafe is hereby rescinded and the property is
released from all condemnation proceedings:

Legal Description
Lot 10, Excluding the West 2’, Block 13, York & Wilsons Addition to the City of
Independence, Montgomery County, Kansas

Common Address
1008 W. Laurel Street

Mortgage

Adopted this 25" day of June, 2020.
(SEAL)

Mayor

City Clerk
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1208 N. 6th
Street




RESOLUTION NO. 2020-037

A RESOLUTION RESCINDING A PREVIOUS RESOLUTION WHICH SET A HEARING
DATE TO CONSIDER CONDEMNATION

WHEREAS, the Governing Body of the City of Independence, Kansas, previously
adopted a resolution setting a hearing to consider condemning certain property located
within the City as being dangerous and unsafe;

AND WHEREAS, the owner of said property has taken steps to make repairs and/or
improvements to the property.

NOW, THEREFORE, be it resolved by the Governing Body of the City of Independence,
Kansas:

The resolution setting a hearing to consider condemning the following described
property as being dangerous and unsafe is hereby rescinded and the property is
released from all condemnation proceedings:

Legal Description
Block 2, Lot 9, Corwins Addition to the City of Independence, Montgomery County,
Kansas

Common Address
1208 N. 6t Street

Mortgage

Adopted this 25" day of June, 2020.
(SEAL)

Mayor

City Clerk



ORDINANCE NO. A - 1865

An ordinance making appropriation for the payment of certain claims. Be it
ordained by the City Commission of the City of Independence.

Section 1. That in order to pay the claims herein stated which have been
properly audited and approved. There is hereby appropriated
out of the respective funds in the City Treasury the sum for
each claim.

Section 2. That this ordinance shall take effect and be in full force from
and after its passage.

Approved this 26th day of June 2020.

Mayor

Attest City Clerk

Ordinance #A — 1865
$ 548,324.21



6/23/2020

1:57 PM

DIRECT PAYABLES CHECK REGISTER

23925 Payroll Entries - 05/29/2

01 City of Independence+
AP Community National Bank
NAME

*%% DRAFT/OTHER LISTING ***

ITEM ITEM
TYPE DATE

PACKET:
VENDOR SET:
BANK:
VENDOR I.D.
032014
I-T1
I-T3
I-T4
032008
I-01
I-28
013350
I-T2

202005293320
202005293320
202005293320

202005293320
202005293320

202005293320

* * BANK
REGULAR CHECKS:
HANDWRITTEN CHECKS:
PRE-WRITE CHECKS:
DRAFTS:

VOID CHECKS:
NON CHECKS:
CORRECTIONS:

INTERNAL REVENUE SERVICE
FEDERAL INCOME TAX WITHHELD
FICA WITHHELD

MEDICARE WITHHELD

KPERS
KPERS WITHHELD
KPERS WITHHELD

KANSAS WITHHOLDING TAX
KANSAS STATE INCOME TAC

TOTALS * * NO#

O OO0 w o o o

BANK TOTALS: 3

D 6/01/2020
D 6/01/2020
D 6/01/2020

D 6/02/2020
D 6/02/2020

D 6/03/2020

DISCOUNTS
0.00
.00
.00
.00
.00
.00
.00

o o o o o o

0.00

PAGE: 1
ITEM ITEM
DISCOUNT AMOUNT NO# AMOUNT
16,199.76 000000
23,826.88 000000
5,572.48 000000 45,599.12
10,491.53 000000
19,328.03 000000 29,819.56
7,348.97 000000 7,348.97
CHECK AMT TOTAL APPLIED
0.00 0.00
0.00 0.00
0.00 0.00
82,767.65 82,767.65
0.00 0.00
0.00 0.00
0.00 0.00
82,767.65 82,767.65



6/23/2020
PACKET:
VENDOR SET:
BANK:

TOTAL ERRORS:

1:57 PM

23925 Payroll Entries - 05/29/2
01 City of Independence+

ALL

0

DIRECT PAYABLES CHECK REGISTER

*%% DRAFT/OTHER LISTING ***

** REGISTER GRAND TOTALS *

** TOTALS * * NO# DISCOUNTS CHECK AMT
REGULAR CHECKS: 0 0.00 0.00
HANDWRITTEN CHECKS: 0 0.00 0.00
PRE-WRITE CHECKS: 0 0.00 0.00
DRAFTS: 3 0.00 82,767.65
VOID CHECKS: 0 0.00 0.00
NON CHECKS: 0 0.00 0.00
CORRECTIONS: 0 0.00 0.00
REGISTER TOTALS: 3 0.00 82,767.65

** POSTING PERIOD RECAP **

FUND PERIOD AMOUNT

01 6/2020 58,931.77CR
31 6/2020 1,145.33CR
33 6/2020 13,368.15CR
37 6/2020 4,153.56CR
53 6/2020 5,168.84CR
ALL 82,767.65CR

TOTAL WARNINGS: 0

TOTAL APPLIED

0.
0.
0.
82,767.
0.
0.
0.

82,767.

PAGE:

2



6/23/2020 3:49 PM
24013 06/26/2020 Regular Payments
VENDOR SET: 01

PACKET:

BANK

VENDOR

035789

035778

037107

037125

019370

002510

035889

036926

AP Community

NAME / I.D.

1ST DUE
I-20-4123A
I-20-4124A
I-FIRE HELMET

8TH & MAIN HISTORIC
I-06/2020-MCGREW

ACL PROPERTIES LLC
I-06/2020-TANNER

ADOBE INC
1-1212189299
I-1212189305

AIRGAS USA LLC.
I-9101793755
I-9971288955

ASHCRAFT TIRE COMPANY
I-24267
I-25517
I-27192
I-27194
I-27195
I-27454
I-27599
I-27729
I-27757
I-27758
I-27775
I-27835

AT&T
1-202006183345
I-MAY-JUNE 2020 A
I-MAY-JUNE 2020-1
I-STMT 052920
I-STMT05292020
I-STMT205292020

AT&T LONG DISTANCE
I-861850574 05-20
I-861850574 A

A / P CHECK REGISTER

*xx% CHECK LISTING ****

National Bank

DESC

TOPEKA CONTRACT
GLOVES
1ST DUE

123 W MAIN #201 - SALLY MCGREW

109 S WALD - BETTY TANNER

TWO ADOBE LICENSES
ADMIN ADOBE LICENSE

OXYGEN
OXYGEN

INC

602 FLATS
503 TIRES
TIRES

TIRES

510 FLATS
604 FLATS
605 FLATS
606 TIRE
BATTERY

504 TIRES
TIRE REPAIR
MOWER FLATS

PT PHONE
05/29-06/28/20 PHONE
05/29-06/28/20 PHONE
BLDG D ENERGY CENTER
BUSINESS TELEPHONE
BUSINESS TELEPHONE

AT&T LONG DISTANCE
JUNE LONG DISTANCE

CHECK
TYPE

o

o

oW W MW HHWHHWH

o SR T T S

o

CHECK
DATE

6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020
6/26/2020

AMOUNT

1,883.
154.
363.

30.
15.

246.
2.

118.
160.
646.
741.
175.
82.
82.
203.
132.
971.
20.
30.

100.
7.
51.

178.
7.
51.

12.
12.

80CR
00CR
67CR

.00CR

.00CR

58CR
29CR

68CR
04CR

45CR
68CR
30CR
18CR
62CR
40CR
40CR
89CR
34CR
56CR
60CR
90CR

80CR
04CR
37CR
93CR
04CR
37CR

26CR
26CR

CHECK
NO#

072006
072006
072006

072007

072008

072009
072009

072010
072010

072011
072011
072011
072011
072011
072011
072011
072011
072011
072011
072011
072011

072012
072012
072012
072012
072012
072012

072013
072013

PAGE: 1

CHECK
AMOUNT

2,401.

45.

318.

3,366.

536.

24.

87

72

32

55

52



6/23/2020 3:49 PM
24013 06/26/2020 Regular Payments
VENDOR SET: 01

PACKET:

BANK

VENDOR

036281

033052

002570

037126

032299

003190

035073

003460

032902

033037

AP Community

NAME / I.D.

AT&T U-VERSE
I-254555073 0620
I-JUN-JUL 2020

ATMOS ENERGY
I-0001973
I-ATMOS-KS-0001973 A

AUTO ZONE

I-00110276

I-1605783038
I-1605785700
I-1605790271
I-1605794162
I-1605795037

AUTOZONE, INC
I-1605778180

BARTA ANIMAL HOSPITAL
I-06/01/20 STMT

BEACHNER GRAIN INC.
I-1605785700

BLANKINSHIP ELECTRIC,
I-100
I-149
I-155
I-215
I-331

A / P CHECK REGISTER

*xx% CHECK LISTING ****

National Bank

DESC

MEMORIAL HALL INTERNET
06/04-07/03/20 INTERNET

MEM HALL GAS
MEM HALL, BLDG D GAS

FILTER

SUPPLIES

DIESEL EXHAUST FLUID

OIL

BELT FOR EXHAUST FAN 4H
AUTO ZONE WINDSHIELD FLUID

LONG LIFE MINI BULB

VET SERVICES

WEED KILLER

LLC

ELECTRIC REPAIR
BULBS

TRAFFIC SIGNAL
CHRISTMAS LIGHTS
TRAFFIC SIGNAL

BOUND TREE MEDICAL LLC

I-83651948
I-83662559

CHANDLER OIL, LLC
I-60081DIESEL
I-60081GAS

CITY OF COFFEYVILLE
I-WARR #08-13003

MEDICAL SUPPLIES
BOUND TREE MEDICAL LLC

DIESEL
GASOLINE

BOND - DOROTHY ANN WALKER

CHECK
TYPE

)

o T T R )

oo™ onom

o

CHECK
DATE

6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020

DISCOUNT

AMOUNT

94.
94.

2,110.
2,110.

646.

125.

459.
559.
80.
200.
80.

492.
512.

213.
269.

100.

85CR
85CR

80CR
80CR

.38CR
19.
50.
12.
12.
.92CR

04CR
00CR
02CR
94CR

.99CR

11CR

00CR

95CR
12CR
00CR
00CR
00CR

84CR
50CR

75CR
97CR

00CR

CHECK
NO#

072014
072014

072015
072015

072016
072016
072016
072016
072016
072016

072017

072018

072019

072020
072020
072020
072020
072020

072021
072021

072022
072022

072023

2

CHECK
AMOUNT

189.

4,221.

102.

646.

125.

1,379.

1,005.

483.

100.

70

60

30

.99

11

72

00



6/23/2020

PACKET:

BANK

VENDOR

004645

032078

036099

006250

036278

035115

008014

033119

035760

037139

3:49 PM

A / P CHECK REGISTER

24013 06/26/2020 Regular Payments
VENDOR SET: 01
AP Community National Bank

NAME / I.D.

CITY OF INDEPENDENCE
I-202006183341
1-202006183342

CPR PEST MANAGEMENT,
I-202006173338

FRANK CREBASE
I-06/2020-HUNTER

PHARHAM BAKERY, INC.
I-01733

ELLIOTT EQUIPMENT CO.
I-156563
I-156564

EXPRESS EMPLOYMENT
1-23977193/cem
I-23977193SAN1
I-23977193SAN2
I-23977193STR1
I-24001002
I-24001002/CEM
I-24001002SAN1
I-24001002SAN2

CLAYTON FARLOW
I-LOSS 04/10/20

FASTENAL COMPANY
I-KSIND42756

FELD FIRE
I-0369430-IN
I-FELD FIRE

FLEET FUELS, LLC
I-37377

I-57965
I-58042DIESEL
I-58042GAS
I-58047
I-58067DIESEL
I-58068

I-58116
I-58153DIESEL
I-58153GAS
I-58208

I-58238

I-FUEL

I-SAFETY DIRECTOR

*xx% CHECK LISTING ****

DESC

WATER BILLS
1901 BRADLEY

INC.
PEST CONTROL SPRAYING

418 W WALNUT - RHONDA HUNTER

(DAYLIGHT DONUTS)
LEPC MEETING REFRESHMENTS

SANITATION TRUCK
SANITATION TRUCK

EXPRESS EMPLOYMENT
LABOR

LABOR

LABOR

BAUGH, LIZA ANN
EXPRESS EMPLOYMENT
LABOR

LABOR

FIRE LOSS 04/10/2020

SAFETY GLASSES

FELD FIRE
FELD FIRE

FUEL

FUEL INV 05292020
DIESEL

GASOLINE

FUEL INV 06052020
DIESEL

FUEL

GAS

DIESEL

GASOLINE

GAS

FUEL

FLEET FUELS, LLC
FLEET FUELS, LLC

CHECK
TYPE

)

oIS S B S SR S S

o

Lo~ TR T B R Y-~ - T T - B S A )

CHECK
DATE

6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

DISCOUNT

AMOUNT

1,439.
60.

175.

18.

99,770.
89,770.

1,971.
1,571.
.93CR
819.
697.
1,398.
543.
1,273.

6,750.

12.

336.
278.

537.
250.
306.
86.
242.
648.
407.
21.
.46CR
82.
92.
14.
362.
.83CR

17

35CR
63CR

00CR

.00CR

50CR

00CR
00CR

12CR
93CR

80CR
68CR
12CR
73CR
97CR

00CR

09CR

68CR
54CR

70CR
99CR
62CR
55CR
T4CR
98CR
03CR
66CR

57CR
60CR
21CR
45CR

CHECK
NO#

072024
072024

072025

072026

072027

072028
072028

072029
072029
072029
072029
072029
072029
072029
072029

072030

072031

072032
072032

072033
072033
072033
072033
072033
072033
072033
072033
072033
072033
072033
072033
072033
072033

PAGE: 3

CHECK
AMOUNT

1,499.

175.

268.

18.

189, 540.

9,190.

6,750.

12.

615.

3,732.

00

50

22

39



6/23/2020 3:49 PM

PACKET:

VENDOR SET: 01

BANK

VENDOR

*VOID*

033863

033856

034798

011211

030107

011180

033149

011212

030108

037321

037194

24013 06/26/2020 Regular Payments

AP Community National Bank
NAME / I.D. DESC
VOID CHECK

LAW OFFICE OF MICHAEL W. HASSENPLUG
I-COLL AMB BARRAGER COLL AMB BARRAGER

HECKERT CONSTRUCTION COMPANY, INC.
I-4567 ASPHALT
I-4707 ASPHALT

MARGARET HUTCHINSON

I-06/2020-BARKER 1200 W LOCUST - GARY BARKER

INDEPENDENCE FIRE FIGHTER
I-09 202005293320 FIRE INSURANCE WITHHELD

INDEPENDENCE PUBLIC LIBRA
I-JUNE2020ADVAL LIBRARY AD VALOREM TAX

INDEPENDENCE COMMUNITY
I-06 202005293320 COMMUNITY CHEST WITHHELD

INDEPENDENCE FIREMEN'S
I-23 202005293320 FUNDING/FIREMEN'S ASSOCIATION

INDEPENDENCE HEATING & AIR
I-26014 MCKINLEY CONDINSER FAN MOTOR

INDEPENDENCE HOUSING

I-06/2020-COLLINS 920 E CEDAR #3BR - J COLLINS
I-06/2020-GOODMAN 1009 E CEDAR (A) - D GOODMAN
I-06/2020-GRIER 702 N 13TH - DENA GRIER
I-06/2020-JACKSON 1002 E C-VILLE AVE - J JACKSON
I-06/2020-JOHNSON 1008 E COFFEYVILLE - L JOHNSON
I-06/2020-KRAUSE 923 E CEDAR (C) ROLLAND KRAUSE

I-06/2020-RODRIQUEZ 916 E CEDAR #1 - C RODRIQUEZ

INTERNAL REVENUE SERVICE
I-TL1202005293320 TAX LEVY

J GRAHAM CONSTRUCTION INC.

C-PAY APP 18 OVERPYM OVERPAYMENT CK #070600

I-PAY APP 18 ADA PAY APP 18 ADA SIDEWALK/R
I-PAY REQ 1 PHASE 4 PHASE 4 ADA - CYPRESS/IRVING

CHECK
TYPE

\

MWW ™™ ™I

o

A / P CHECK REGISTER

*xx% CHECK LISTING ****

CHECK

DATE

6/26/2020

6/26/2020

6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020

AMOUNT

30.

949.
822.

317.

93.

84,664.

43.

210.

470.

66.
231.
254.
340.
120.
165.
176.

342.

17,098.
32,502.
28,997.

66CR

84CR
T4CR

00CR

48CR

40CR

00CR

00CR

00CR

00CR
00CR
00CR
00CR
00CR
00CR
00CR

03CR

10CR
85CR

CHECK

NO#

072034

072035

072036
072036

072037

072038

072039

072040

072041

072042

072043
072043
072043
072043
072043
072043
072043

072044

072045
072045
072045

PAGE: 4

CHECK
AMOUNT

*AVOTID**

30.66

1,772.58

317.00

93.48

84,664.40

43.00

210.00

470.00

1,352.00

342.03

44,401.83



6/23/2020

PACKET:

VENDOR SET: 01

BANK

VENDOR

034127

036544

013200

032449

013310

013351

032158

037320

036883

033182

035878

034910

3:49 PM
24013 06/26/2020 Regular Payments

AP Community National Bank

NAME / I.D. DESC

JOPLIN FREIGHTLINER SALES, INC.
I-186430 603 REPAIR
I-59049106 MIRRORS

KANSAS COMMUNICATION SERVICES INC.
I-30975 KANSAS COMMUNICATION SERVICES
I-30979 PHONE PROGRAMMING

KANSAS JUDICIAL COUNCIL
I-40474 PIK MANUALS X 3

KANSAS PAYMENT CENTER
I-W16202005293320
I-W66202005293320
I-W67202005293320

MG3D*00095C/KEITH COPITHKE
CS# MG 18DM00183 I - K GINTHER
MG19DM0075I-CHRIS FURR

KANSAS STATE TREASURER
I-MAY20REINFEES MAY 20 REINSTATEMENT FEES

KC 24 HOUR TRUCK REPAIR
I-INV1933 602 REPAIR

KONE, INC.

I-959553035 MAINTENANCE CONTRACT

KU KANSAS FIRE & RESCUE TRAINING INSTITUTE
I-DRIVER OPERATOR KU KANSAS FIRE & RESCUE TRAINI

LABETTE HEALTH

I-08282019 SHANE BLOOD DRAW 08282019
I-10092019 SHANE BLOOD DRAW 10092020
I-IN427619 LABETTE HEALTH

LAKELAND OFFICE SYSTEMS,
I-IN319974 MONTHLY SERVICE

LANG DIESEL,
I-P18448

INC.
525 PARTS

MARSHA LEROY

I-06/2020-CEFARELLI 912 W MAPLE - K CEFARELLI

CHECK
TYPE

A / P CHECK REGISTER

*xx% CHECK LISTING ****

CHECK
DATE

6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

DISCOUNT

1,313.
414.

196.
480.

116.
105.
282.

457.

5,614.

60.

63.
63.
108.

63.

508.

AMOUNT

00CR
14CR

25CR
00CR

.00CR

61CR
23CR
46CR

50CR

76CR

.36CR

00CR

00CR
00CR
54CR

51CR

.63CR

00CR

CHECK
NO#

072046
072046

072047
072047

072048

072049
072049
072049

072050

072051

072052

072053

072054
072054
072054

072055

072056

072057

5

CHECK
AMOUNT

1,727.14

504.30

457.50

5,614.76

60.00

63.51

508.00



6/23/2020 3:49 PM

PACKET:

VENDOR SET: 01

BANK

VENDOR

036790

014400

035478

036008

037217

035269

036460

035503

034827

017100

24013 06/26/2020 Regular Payments

AP Community National Bank

NAME / I.D. DESC
LIFE-ASSIST, INC

I-1006145 MEDICAL SUPPLIES
I-1007948 MEDICAL SUPPLIES

LINDA JOHNSON
I-PKREFJOHNSON PARK REF

LINNS AIR COOLED ENGINES LLC

I-907007 TRIMMER LINE
I-907009 EQUIPMENT PARTS
I-907012 EQUIPMENT PARTS
I-908400 PRIMER

LOCHNER, H.W. INC.

I-000016373-7 KDOT KAIP PROJ AV-2020-20
I-000016373-8 KDOT KAIP PROJ AV-2020-20
I-000016373-9 KDOT KAIP PROJ AV-2020-20

JOHN LOWRANCE
I-06/2020-BRECKENRD 712 S 6TH - R BRECKENRIDGE

MALLORY SAFETY AND SUPPLY, LLC
I-4850961 PANTS X 9
I-4859239 PANTS X 3

MCDANIEL COMPANY, INC.

I-30115 GROUP HOME INSPECTION
I-30117 AUTO FIRE PROT INSP
I-30118 PENN TERRACE INSPECTION
I-30119 ANNUAL FIRE INSPECTION

MCHUGH VIDEO PRODUCTIONS
I-1277 VIDEO PRODUCTION SERVICES

NATIONAL SCREENING BUREAU
I-2005123 FINANCE BACKGROUND CHK

NEWKIRK, DENNIS & BUCKLES
I-LEWISANOO1 NEWKIRK, DENNIS & BUCKLES

NEWKIRK-DENNIS & BUCKLES, INC.
I-9791 ADD 2020 DODGE RAM #8802
I-9799 AIRPORT LIABILITY INSUR

CHECK
TYPE

™™™ n

o m™

el

™ W m m

A / P CHECK REGISTER

*xx% CHECK LISTING ****

CHECK
DATE

6/26/2020
6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020

DISCOUNT

AMOUNT

237.
465.

50.

98.
.42CR
78.
22.

1,155.
5,710.
2,825.

334.

429.
147.

280.
280.
500.
400.

2,250.

346.

95.

1,199.
16,013.

31CR
47CR

00CR

69CR

20CR

85CR

00CR
00CR
00CR

00CR

54CR
84CR

00CR
00CR
00CR
00CR

00CR

50CR

00CR

00CR
00CR

CHECK
NO#

072058
072058

072059

072060
072060
072060
072060

072061
072061
072061

072062

072063
072063

072064
072064
072064
072064

072065

072066

072067

072068
072068

PAGE: 6

CHECK
AMOUNT

702.

50.

209.

9,690.

334.

577.

1,460.

2,250.

95.

17,212.

78

00

16

00

38

00



6/23/2020 3:49 PM

PACKET:

VENDOR SET: 01

BANK

VENDOR

035913

018120

035799

036608

019040

034739

019290

036900

020010

037195

24013 06/26/2020 Regular Payments

AP Community National Bank

NAME / I.D. DESC

NEWTONS TRUE VALUE
I-05272020 HOSE CONNECTOR

O'REILLY AUTO PARTS

C-0154-343703 MISC. PARTS
I-0154-342621 MISC. PARTS
I-0154-344138 TOOLS
I-0154-344773 BLADES
I1-0154-345002 LUGS
I-0154-345161 CLAMPS
I-0154-345174 POWER BELT
I-0154-345443 OIL CAP
I-0154-345623 ANTIFREEZE
I-0154-345802 TRANS FLUID
I-0154-346279 BAR OIL & GEAR LUBE
I-0154-363613 MISC. PARTS

OMNI BILLING
I-53120 MAY 2020 AMBULANCE BILLING
I-53120 A MAY 2020 AMBULANCE

ONE STOP PACK N SHIP
I1-28862 SHIPPING

PARHAM BAKERY, INC
I-#5/29/20 REIMBURSEMENT

BOB PASTERNAK
I-06/2020-EGBERT 209 W LOCUST - DARWIN EGBERT
PHEASANT POINT APARTMENTS

I-06/2020-GREER 2350 N 20TH #2 - NICOLE GREER
I-06/2020-KNIGHT 2350 N 20TH #15 - DAVID KNIGHT
I-06/2020-ORR 2325 N 20TH PL #9-DALENE ORR

QUADMED, INC.
1-170736 MEDICAL GLOVES

QUALITY MOTORS OF INDEPEN
I-160234 UNIT 3

RYNAE RAMSEY

I-EXP05302020 DISINFECTANT WIPES

CHECK
TYPE

oW W HMWHHWH HWH

o

Eo ]

A / P CHECK REGISTER

*xx% CHECK LISTING ****

CHECK
DATE

6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

DISCOUNT AMOUNT

102.
109.
.67CR
22.
.69CR
83.
21.
27.
.49CR

55.

28.
129.

4,398.
4,398.

52.

14.

301.

96.
682.
389.

66.

232.

.39CR

84
00CR

97CR

48CR

54CR

38CR

99CR

98CR
09CR

96CR
96CR

23CR

69CR

00CR

00CR
00CR
00CR

70CR

78CR

.48CR

CHECK
NO#

072069

072070
072070
072070
072070
072070
072070
072070
072070
072070
072070
072070
072070

072071
072071

072072

072073

072074

072075
072075
072075

072076

072077

072078

7

CHECK
AMOUNT

390.

8,797.

52.

14.

301.

1,167.

66.

232.

44

92

23

69

00

00

70

78

.48



6/23/2020 3:49 PM

PACKET:

VENDOR SET: 01

BANK

VENDOR

035848

021300

036748

037113

037117

035501

034842

032035

037182

036652

032440

24013 06/26/2020 Regular Payments

AP Community National Bank

NAME / I.D. DESC

RANDALL ROMANS
I-06/2020-BRYANT 312 WESTMINSTER - PAM BRYANT
RESOURCE RECOVERY DIV 4392

I-4392-000007656 LANDFILL

RLI SURETY
I-LSM1140163 BOND FOR DAVID SCHWENKER
RON & FRAN HAMILTON
I-06/2020-SOLIS 117 W OAK - LOUISE SOLIS
SERVICE PRO OF INDEPENDENCE

I-05312020 MAINT STATEMENT

SHALOM TREE SERVICE
I-20-44835 STUMP REMOVAL

DAVID SHATNEY
I-06/2020-GOODSON 607 1/2 N 8TH - CAROL GOODSON

SOROPTIMIST INTERNATIONAL OF INDEPENDENCE
I1-2020-2021 LISA SOROPTIMIST MEMBERSHIP
I-2020-2021 STMT DUES

SPARKLIGHT BUSINESS
I-202006183343
1-202006183344

SPARKLIGHT BUSINESS
PENN TERRACE CABLE JUNE 2020

ST JOHN PHYSICIANS INC
I-255845C7661
I-255845C7661 A
I-256136C7661
I-256136C7661 A

NEW EMP PHYSICAL FYFE

NEW EMPL PHYSIC KEENAN FYFE
NEW EMP PHYSICAL ROUSSELLE
NEW EMPL PHYSIC M ROUSSELLE

STAPLES

I1-252461066 WORKSTATION TONER/COPIER
1-252481762 WORKSTATION

I-253508418 TONER

I1-254284307 TONER FOR COURT
I1-254383983 WIRELESS PRINTER COURT

CHECK
TYPE

o

oW ™ m™

oW W W n

A / P CHECK REGISTER

*xx% CHECK LISTING ****

CHECK
DATE

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

DISCOUNT

AMOUNT

311.

12,860.

180.

139.

116.

550.

173.

109.
109.

36.
2,542.

151.
151.
151.
151.

1,075.
231.
730.

96.
259.

00CR

60CR

00CR

00CR

96CR

00CR

00CR

00CR
00CR

80CR
24CR

00CR
00CR
00CR
00CR

50CR
45CR
95CR
90CR
07CR

CHECK
NO#

072079

072080

072081

072082

072083

072084

072085

072086
072086

072087
072087

072088
072088
072088
072088

072089
072089
072089
072089
072089

PAGE: 8

CHECK
AMOUNT

311.

12,860.

180.

139.

116.

550.

173.

218.

2,579.

604.

2,393.

00

00

00

96

00

00

00



6/23/2020

PACKET:

VENDOR SET: 01

BANK

VENDOR

024137

026090

024300

035989

024490

036818

037344

037328

026097

033393

037258

037362

3:49 PM
24013 06/26/2020 Regular Payments

AP Community National Bank
NAME / I.D. DESC
THE CAR SHOP, INC.
1-472717 604 REPAIR
THE VICTOR L. PHILLIPS
I-SW0006323 510 REPAIR

THOMPSON BROTHERS SUPPLIE
I-775277 WIRE ALUMINUM

INC
911 SERVICE...ACCT 3446
911 SERVICE ACCTC3995

TOTAH COMMUNICATIONS,
I-060120203446
I-060120203999

TRANSYSTEMS CORPORATION
I-INV-0003589013 SERVICES THROUGH 05/29/20
I-INV-0003589076 US75/160 MILL & OVERLAY

TREANOR HL
I-45685 PROF SRVCS MAY 2020
TXSDU
I-W68202005293320 001324355715Cs0446- J L WOOD
VERIZON CONNECT ACCOUNTS RECEIVABLE
I-0Sv000002132802 EMS VEHICLE TRACKING

VOLZ WELDING AND MACHINE
I-12983 502 REPAIR

WALMART COM - PD

I-05242020 WALMART PURCHASES

WASHINGTON HISTORIC RESIDENCES, LLC

I-06/2020-DRAKE 300 E MYRTLE #211 - L DRAKE

I-06/2020-FRANKLIN 300 E MYRTLE #209 - D FRANKLIN
I-06/2020-HANKS 300 E MYRTLE #101-SHARON HANKS
I-06/2020-HENKE 300 E MYRTLE #106 - JODY HENKE
I-06/2020-KEITH 300 E MYRTLE #102 - C KEITH
I-06/2020-PAYNE III 300 E MYRTLE #105-C PAYNE III
I-06/2020-TAYLOR 300 E MYRTLE #205 - T TAYLOR

WYOMING CHILD SUPPORT

I-W70202005293320 19KS-12DM09 234135 J WOOD

CHECK
TYPE

2o B~ S T P S A T )

A / P CHECK REGISTER

*xx% CHECK LISTING ****

CHECK
DATE

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020

6/26/2020
6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020

6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020
6/26/2020

6/26/2020

DISCOUNT

151.

1,133.

36.

27.
27.

18,807.
3,443.

2,285.

148.

97.

332.

66.

646.
212.
283.

7.
138.
211.
292.

207.

AMOUNT

33CR

47CR

66CR

35CR
35CR

00CR
00CR

00CR

15CR

25CR

50CR

50CR

00CR
00CR
00CR
00CR
00CR
00CR
00CR

69CR

CHECK
NO#

072090

072091

072092

072093
072093

072094
072094

072095

072096

072097

072098

072099

072100
072100
072100
072100
072100
072100
072100

072101

PAGE: 9

CHECK
AMOUNT

151.

1,133.

36.

54.

22,250.

2,285.

148.

97.

332.

66.

1,859.

207.

33

66

70

15

25

50

50

00

69



6/23/2020 3:49 PM A / P CHECK REGISTER PAGE: 10

PACKET: 24013 06/26/2020 Regular Payments
VENDOR SET: 01 *%*x CHECK LISTING ****
BANK : AP Community National Bank
CHECK CHECK CHECK CHECK
VENDOR NAME / I.D. DESC TYPE DATE DISCOUNT AMOUNT NO# AMOUNT
035857 YP
I-SEK DIRECT JUNE 20 SEK DIRECTORY JUNE 2020 R 6/26/2020 15.00CR 072102 15.00

029045 ZOLL MEDICAL CORPORATION
I-3075945 AUTO PULSE REPAIR R 6/26/2020 1,033.68CR 072103 1,033.68



6/23/2020 3:49 PM A / P CHECK REGISTER PAGE: 11

PACKET: 24013 06/26/2020 Regular Payments
VENDOR SET: 01 *** DRAFT/OTHER LISTING ***
BANK : AP Community National Bank
ITEM ITEM ITEM ITEM
VENDOR NAME / I.D. DESC TYPE DATE DISCOUNT AMOUNT NO# AMOUNT
037209 FIRST NATIONAL BANK OF OMAHA
C-FNBO 6-8-2020 CM CREDIT MEMO PO#20-44773 N 6/26/2020 1,421.14 000000
I-FNBO 6-8-2020 CREDIT CARD N 6/26/2020 1,421.14CR 000000 0.00
** TOTALS * * NO# DISCOUNTS CHECK AMT TOTAL APPLIED
REGULAR CHECKS: 97 0.00 465,556.56 465,556.56
HANDWRITTEN CHECKS: 0 0.00 0.00 0.00
PRE-WRITE CHECKS: 0 0.00 0.00 0.00
DRAFTS: 0 0.00 0.00 0.00
VOID CHECKS: 1 0.00 0.00 0.00
NON CHECKS: 1 0.00 0.00 0.00
CORRECTIONS: 0 0.00 0.00 0.00
REGISTER TOTALS: 99 0.00 465,556.56 465,556.56

TOTAL ERRORS: 0 TOTAL WARNINGS: 0



6/23/2020 3:49 PM

A / P CHECK REGISTER

PACKET: 24013 06/26/2020 Regular Payments
VENDOR SET: 01 *** DRAFT/OTHER LISTING ***
BANK : AP Community National Bank
ITEM
VENDOR NAME / I.D. DESC TYPE DISCOUNT
** POSTING PERIOD RECAP **
FUND PERIOD AMOUNT
01 6/2020 239,091.54CR
03 6/2020 6,750.00CR
08 6/2020 54.70CR
17 6/2020 62,565.83CR
21 6/2020 9,690.00CR
22 6/2020 3,443.00CR
31 6/2020 18,454.46CR
33 6/2020 2.00CR
37 6/2020 27,189.80CR
42 6/2020 84,664.40CR
49 6/2020 1,909.35CR
51 6/2020 60.63CR
53 6/2020 3,342.85CR
56 6/2020 280.00CR
58 6/2020 7,296.00CR
96 6/2020 762.00CR
ALL 465,556.56CR

AMOUNT

ITEM
NO#

PAGE:

12

ITEM
AMOUNT



ORDINANCE NO. D -2005

An ordinance making appropriation for the payment of certain claims. Be it
ordained by the City Commission of the City of Independence.

Section 1. That in order to pay the claims herein stated which have been
properly audited and approved. There is hereby appropriated
out of the respective funds in the City Treasury the sum for
each claim.

Section 2. That this ordinance shall take effect and be in full force from
and after its passage.

Approved this 25th day of June 2020.

Mayor

Attest: City Clerk

Ordinance # D — 2005
$186,218.40



6/22/2020 11:49 AM

PACKET: 24002 05/31/2020 MAY DRAFTS
VENDOR SET: 01
BANK : AP Community National Bank

VENDOR NAME / I.D. DESC

032855 EVERGY
I-05/2020-035793626 EVERGY

** TOTALS * *
REGULAR CHECKS:
HANDWRITTEN CHECKS:
PRE-WRITE CHECKS:
DRAFTS:

VOID CHECKS:
NON CHECKS:
CORRECTIONS:

REGISTER TOTALS:

TOTAL ERRORS: 0 TOTAL WARNINGS:

0

NO#

o O o r oo o

A / P CHECK REGISTER

ITEM
TYPE

D 5/31/2020

**% DRAFT/OTHER LISTING ***

ITEM
DATE

DISCOUNTS

0.
.00
.00
.00
.00
.00
.00

o o oo oo

00

.00

DISCOUNT

CHECK AMT

38,223.

.00
.00
.00

96

.00
.00
.00

96

ITEM

AMOUNT

38,223.96CR 000194

NO#

TOTAL APPLIED

38,223.

PAGE: 1

ITEM
AMOUNT

38,223.96



6/22/2020 11:49 AM A / P CHECK REGISTER PAGE: 2
PACKET: 24002 05/31/2020 MAY DRAFTS

VENDOR SET: 01 **%* DRAFT/OTHER LISTING ***
BANK : AP Community National Bank

ITEM ITEM ITEM ITEM
VENDOR NAME / I.D. DESC TYPE DATE DISCOUNT AMOUNT NO# AMOUNT

** POSTING PERIOD RECAP **

FUND PERIOD AMOUNT
01 5/2020 12,616.56CR
31 5/2020 562.76CR
33 5/2020 14,942.03CR
37 5/2020 351.71CR
53 5/2020 9,094.30CR
56 5/2020 656.60CR

ALL 38,223.96CR



6/23/2020 8:49 AM

A / P CHECK REGISTER

PACKET: 24008 DRAFTS 05/31/2020
VENDOR SET: 01 **%* DRAFT/OTHER LISTING ***
BANK AP Community National Bank
ITEM ITEM

VENDOR NAME / I.D. DESC TYPE DATE
002112 ADVANCE INSURANCE COMPANY

I-LIFE INSUR MAY 20 LIFE INSURANCE MAY 2020 D 5/31/2020
003431 BLUE CROSS/BLUE SHIELD OF

I-INSUR MAY 2020 HEALTH INSURANCE MAY 2020 D 5/31/2020
013110 KANSAS DEPARTMENT OF

I-SALES TAX APR 20 SALES TAX APRIL 2020 D 5/31/2020
032034 VALNET TELECOMMUNICATIONS

I-APR 20 INTERNET APRIL 2020 INTERNET 5/31/2020

I-MAY 20 INTERNET MAY 2020 INTERNET D 5/31/2020
032855 EVERGY

I-APR 20 ELECTRIC APR 2020 ELECTRIC D 5/31/2020
033052 ATMOS ENERGY

I-MAR/APR GAS SERV MAR/APR 2020 GAS SERVICE D 5/31/2020
035464 CONOCO-PHILLIPS FLEET SERVICES

I-65293586 TRAVEL FUEL CHARGES D 5/31/2020
035825 COMMUNITY NATIONAL BANK

I-STMT 05102020 MAY 2020 STMT D 5/31/2020
037182 SPARKLIGHT BUSINESS

I-INTERNET APR/MAY INTERNET APR/MAY 2020 D 5/31/2020
037198 ELAVON

I-MAY CC FEES MAY CC FEES D 5/31/2020
037209 FIRST NATIONAL BANK OF OMAHA

I-MAY 20 CC PYMT MAY 2020 CC PAYMENT

** TOTALS * * NO#
REGULAR CHECKS:
HANDWRITTEN CHECKS:
PRE-WRITE CHECKS:
DRAFTS:

VOID CHECKS:
NON CHECKS:
CORRECTIONS:

—
o O o - o o o

REGISTER TOTALS: 11

TOTAL ERRORS: 0 TOTAL WARNINGS: 0

D 5/31/2020

DISCOUNTS
0.00
.00
.00
.00
.00
.00
.00

o o o o o o

0.00

DISCOUNT

CHECK AMT
0.00
0.00
0.00
147,994.44
0.00
0.00
0.00

147,994.44

ITEM
AMOUNT NO#

559.12CR 000195

77,153.22CR 000196

3,214.53CR 000197

108.22CR 000198
108.22CR 000198

45,153.21CR 000199

2,784.47CR 000200

183.12CR 000201

1,977.48CR 000202

1,711.82CR 000203

3,325.23CR 000204

11,715.80CR 000205

TOTAL APPLIED
0.00
0.00
0.00
147,994.44
0.00
0.00
0.00

147,994.44

PAGE: 1

ITEM
AMOUNT

77,153.22

3,214.53

216.44

45,153.21

2,784.47

183.12

1,977.48

1,711.82

3,325.23

11,715.80



6/23/2020 8:49 AM

A / P CHECK REGISTER

PACKET: 24008 DRAFTS 05/31/2020
VENDOR SET: 01 **%* DRAFT/OTHER LISTING ***
BANK : AP Community National Bank
ITEM
VENDOR NAME / I.D. DESC TYPE DISCOUNT
** POSTING PERIOD RECAP **
FUND PERIOD AMOUNT
01 5/2020 87,816.73CR
26 5/2020 1,635.70CR
31 5/2020 2,079.61CR
33 5/2020 35,322.91CR
37 5/2020 3,360.07CR
44 5/2020 4.09CR
49 5/2020 12.20CR
51 5/2020 96.03CR
53 5/2020 5,534.05CR
56 5/2020 271.94CR
57 5/2020 49.44CR
64 5/2020 95.87CR
99 5/2020 11,715.80CR
ALL 147,994 .44CR

AMOUNT

ITEM
NO#

PAGE:

2

ITEM
AMOUNT



ORDINANCE NO. P - 1838

An ordinance making appropriation for the payment of certain claims. Be it
ordained by the City Commission of the City of Independence.

Section 1. That in order to pay the claims herein stated which have been
properly audited and approved. There is hereby appropriated
out of the respective funds in the City Treasury the sum for
each claim.

Section 2. That this ordinance shall take effect and be in full force from
and after its passage.

Approved this 25th day of June 2020.

Mayor

Attest: City Clerk

Ordinance # P — 1838
$ 133,836.12



Minutes of the Independence City Commission’s March 14, 2020 Special Meeting

The Independence City Commission met for a special meeting on March 14, 2020 at 11:00
A.M. at the Memorial Hall. Mayor Leonhard Caflisch, Commissioner Louis Ysusi, and
Commissioner Dean Hayse were present. Others present included:

City Staff
Jeff Chubb, City Attorney

Kelly Passauer, Assistant City Manager/Zoning Administrator
David Schwenker, City Clerk/City Treasurer

Lacey Lies, Director of Finance

Shawn Wallis, Fire/EMS Chief

Barb Beurskens, Park and Zoo Director

Barry Beurskens, Memorial Hall Maintenance

Ed Sykes, Chief Water Plant Operator

Brian McHugh, Memorial Hall Supervisor

April Nutt, Director of Housing Authority

David Cowan, Director of Safety/ADA Coordinator

Visitors

Taina Copeland

Andy Taylor

Tabatha Snodgrass
James Thornber

Tony Vowell

England Porter

Sean Porter
Representative Jim Kelly

L SPECIAL SESSION

1. ITEMS FOR ACTION

A. Consider the City’s response to the Coronavirus-19 pandemic.

Mayor Caflisch read a statement that informed the public that City offices would be
closed to the public effective March 16, 2020.

Assistant City Manager Passauer informed the Commission that all vacations for City
employees will be suspended until further notice and the City will implement a
temporary modification to the sick leave policy.

Director Cowan reviewed the latest CDC guidelines for the public.

Mayor Caflisch noted that an emergency is not being declared at this time and that this
meeting is just to inform the public not to panic and to be safe.

(1. ADJOURNMENT

Page 1 of 2



Minutes of the Independence City Commission’s March 14, 2020 Special Meeting

Motion:
On the motion of Mayor Caflisch, seconded by Commissioner Ysusi the
Commission adjourned the meeting.

Aye: Ysusi, Caflisch, Hayse
Nay: None

Leonhard Caflisch, Mayor

Louis Ysusi, Commissioner

Dean Hayse, Commissioner

Attest:

City Clerk/Treasurer

Page 2 of 2



Minutes of the Independence City Commission’s March 25, 2020 Special Meeting

The Independence City Commission met for a special meeting on March 25, 2020 at 9:30
A.M. at the lower level of the Judicial Center. Mayor Leonhard Caflisch and Commissioner
Louis Ysusi were present. Commissioner Dean Hayse was present by phone. Others present
included:

City Staff
David Schwenker, City Clerk/City Treasurer

David Cowan, Director of Safety/ADA Coordinator

Visitors

Taina Copeland

Lee Miller

Anne Miller

Larry McManus
Robert Bever

Fred Brown

Tracy Maxson
Robert York
AnnMarie Vannoster
Justin Doane
Jonathan Booe
Trisha Purdon

Mark Hall

Lisa Wilson

Fred Gress

Rick Whitson
Charlotte Scott Schmidt

L SPECIAL SESSION

Mayor Caflisch called the meeting to order.

1. DISCUSSION

A. Coronavirus Pandemic.

Montgomery County Emergency Management Director Rick Whitson gave a briefing
over the latest pandemic information and answered questions from the public and the
Commissioners.

(1. ADJOURNMENT

Motion:
On the motion of Mayor Caflisch, seconded by Commissioner Ysusi the
Commission adjourned the meeting.

Aye: Ysusi, Caflisch, Hayse
Nay: None

Page 1 of 2



Minutes of the Independence City Commission’s March 25, 2020 Special Meeting

Leonhard Caflisch, Mayor

Louis Ysusi, Commissioner

Dean Hayse, Commissioner

Attest:

City Clerk/Treasurer

Page 2 of 2



Minutes of the Independence City Commission’s March 26, 2020 Meeting

The Independence City Commission met for a regular meeting on March 26, 2020 at 5:30
P.M. at the Memorial Hall. Mayor Leonhard Caflisch, Commissioner Louis Ysusi and
Commissioner Dean Hayse were present. Others present included:

City Staff
Jeff Chubb, City Attorney

Kelly Passauer, Assistant City Manager/Zoning Administrator
David Schwenker, City Clerk/City Treasurer

Terry Lybarger, Director of Utilities

David Cowan, Director of Safety/ADA Coordinator

Brian McHugh, Memorial Hall Supervisor

Visitors

Larry McHugh
Taina Copeland
Jerry Bright
Aubrey Carpenter
Lisa Wilson
Tammy Carpenter

REGULAR SESSION
A. Call to Order

Mayor Caflisch called the meeting to order.

B. Pledge of Allegiance to the United States of America

1. APPOINTMENTS

A. Planning Commission/Board of Zoning Appeals -- One expired term — Applications
Due March 25, 2020.

Due to the Coronavirus pandemic, Mayor Caflisch extended the deadline 30 days.

CONSENT AGENDA

(Consent is that class of Commission action that requires no further discussion or
which is routine in nature. All items on the Consent Agenda are adopted by a single
motion unless removed from the Consent Agenda.)

A. Appropriations
1. A-1859
2. D-2002

3. P-1832

Page 1 of 6



Minutes of the Independence City Commission’s March 26, 2020 Meeting

B. Consider lease/purchase agreement for financing of a new John Deere 6135E
Tractor and Brush Hog 2820.

This item was removed from the consent agenda and moved to items for Commission
action

Motion:
On the motion of Commissioner Hayse, seconded by Commissioner Ysusi the

Commission adopted the Consent Agenda as modified.

Aye: Ysusi, Caflisch, Hayse
Nay: None

\A PUBLIC HEARINGS

A. Public hearing to consider condemnation of the structure located at 312 S. 15 as
dangerous and unsafe.

On January 13, 2020, this structure was involved in a fire that did significant
damage to a first-floor bedroom, bathroom and kitchen. The rest of the house has
significant heat and smoke damage. The owner hired a private contractor and has
removed the structure and cleared the lot.

Motion:
On the motion of Commissioner Ysusi, seconded by Commissioner Hayse the

Commission adopted a Resolution rescinding condemnation action for the
property at 312 S. 15t Street and authorize returning insurance proceeds to

the owner.

Aye: Ysusi, Caflisch, Hayse
Nay: None

V. ITEMS FOR COMMISSION ACTION

A. Consider lease/purchase agreement for financing of a new John Deere 6135E
Tractor and Brush Hog 2820.

This item was removed from the consent agenda and moved to items for Commission
action

The City Commission approved the purchase of the John Deere 6135E tractor and
Bush Hog 2820 on February 6, 2020 for a purchase price of $90,287.54. Delivery of
the units to the City will occur in Mid-March 2020.

Page 2 of 6



Minutes of the Independence City Commission’s March 26, 2020 Meeting

The City received the following lease/purchase proposals for financing $90,287.54
over five years with semi-annual payments:

FINANCING INSTITUTION TERM PMT FREQUENCY RATE

COMMERCIAL BANK 5 YEARS SEMI-ANNUAL 2.45%

COMMUNITY NATIONAL BANK 5 YEARS SEMI-ANNUAL 2.49%
Motion:

On the motion of Commissioner Hayse, seconded by Commissioner Ysusi the
Commission accepted the Lease/Purchase agreement from Commercial Bank
for the financing of the John Deere 6135E Tractor and Bush Hog 2820 for
$90,287.54 as presented and authorized the Mayor to sign all documents

related to the agreement.

Aye: Ysusi, Caflisch, Hayse
Nay: None

B. Consider a recommendation from the Planning Commission regarding a conditional
use permit for a daycare in an R-1, large lot single-family dwelling district at 609

Mulberry Street.

The Planning Commission held a public hearing on March 3, 2020 to consider a
request for a conditional use permit for a daycare at 609 Mulberry Street. The
Planning Commission recommended approval.

Motion:
On the motion of Commissioner Ysusi, seconded by Commissioner Hayse the

Commission authorized the Mayor to sign the attached resolution to grant a
conditional use permit for a daycare at 609 Mulberry Street.

Aye: Ysusi, Caflisch, Hayse
Nay: None

C. Consider a request for a 15-minute parking space near 201 North Penn Avenue.

City staff received a request from Terry Scott, owner of the Independence
Pharmacy, for a 15-minute parking space near his business which is located at 201
North Penn Avenue. Mr. Scott indicated to City staff with the new restaurant
opening across the street, parking is limited for his customers that need to pick up

their prescriptions.

This request was received prior to the current temporary curbside parking due to
Page 3 of 6



Minutes of the Independence City Commission’s March 26, 2020 Meeting

the Coronavirus Pandemic. Staff recommends approving one 15-minute parking
spot near 201 North Penn Avenue. Please note that timed parking spaces do not
mean that only those visiting his business may park there, since this is public
parking is available to anyone if they do not exceed the 15-minute timeframe. This
is consistent with other timed parking spaces granted near the liquor store, bank,
etc.

Motion:
On the motion of Commissioner Ysusi, seconded by Commissioner Hayse the

Commission authorized a 15-minute parking space near 201 North Penn
Avenue.

Aye: Ysusi, Caflisch, Hayse
Nay: None

D. Consider setting the date of May 28, 2020 for a public hearing to consider
condemnation of 818 E. Edison Street as dangerous and unsafe.

On February 29, 2020, this structure was involved in a fire that did significant
damage to a first-floor bedroom, bathroom, and kitchen. The rest of the house has

significant heat and smoke damage.

Motion:

On the motion of Commissioner Hayse, seconded by Commissioner Ysusi the
Commission set the date of May 28, 2020, at 5:30 p.m. for a public hearing to
consider condemnation of the fire-damaged structure at 818 E. Edison Street.

Aye: Ysusi, Caflisch, Hayse
Nay: None

E. Consider an agreement AssureCo Risk Management and Regulatory Compliance
LLC (MHC) for completion of the Risk Management Plan (RMP) for the water
treatment plant.

The City is required by the EPA to file an RMP every five years. The Risk
Management Plan is required by the EPA because we have chlorine gas at the water
treatment plant facility. The due date established by the EPA is April 8th, 2020 to
have the RMP filed.

Motion:
On the motion of Commissioner Hayse, seconded by Commissioner Ysusi the

Commission approved the agreement with MHC pending City Attorney
approval.

Page 4 of 6



Minutes of the Independence City Commission’s March 26, 2020 Meeting

Aye: Ysusi, Caflisch, Hayse
Nay: None

VI REPORTS
A. COVID-19 Update.

Director Cowan gave an update on the pandemic and reported that the City has
enough supplies of personal protective equipment.

<

CITY MANAGER’S COMMENTS

Assistant City Manager Passauer reported that the dumpster program will kick off
next month.

<

COMMISSIONERS” COMMENTS

Commissioner Hayse asked the public to keep in mind the local businesses during
this time and to remember to shop local.

Mayor Caflisch would like to see if it is possible for the City to set up a relief fund
for local businesses.

=

PUBLIC CONCERNS

<

EXECUTIVE SESSION

A. For the purpose of reviewing and considering City Manager applications.

Motion:

On the motion of Mayor Caflisch, seconded by Commissioner Ysusi the
Commission moved to recess for an executive session for review and discussion
of City Manager applications pursuant to the non-elected personnel exception
(K.S.A. 75-4319(b)(1). The open meeting will resume at 6:55 P.M.

Aye: Ysusi, Caflisch, Hayse
Nay: None

The meeting resumed at 6:55 P.M. with no action taken.

XL ADJOURNMENT
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Minutes of the Independence City Commission’s March 26, 2020 Meeting

Motion:
Mayor Caflisch moved to adjourn. Commissioner Ysusi seconded.

Aye: Ysusi, Caflisch, Hayse
Nay: None

Leonhard Caflisch, Mayor

Louis Ysusi, Commissioner

Dean Hayse, Commissioner

Attest:

City Clerk/Treasurer

Page 6 of 6



INDEPENDENCE
—— KANSAS—

REQUEST FOR COMMISSION ACTION
CITY OF INDEPENDENCE
June 25, 2020

Department  Utilities

Director Approval __Terence Lybarger

AGENDA ITEM  Consider an agreement with Viking Industrial Painting for the inspection of
the clear wells at the Water Treatment Plant.

SUMMARY RECOMMENDATION Approve the Agreement.

BACKGROUND The City contracted with PEC for Phase II of the Water Treatment Plant
upgrades which includes the inspection of the clear wells. PEC contacted two inspection firms
for proposals, Viking Industrial Painting and Liquid Engineering. The contract states that the
City will contract with the inspection firm directly. The recommendation to go with the higher
quote is due to Viking Industrial Painting committing to provide an inspection report within 45
days of a signed contract.

Company Quote Time to Complete
Liquid Engineering | $3,300.00 ($435 Discount for | Not Indicated
Corporation Schedule Cooperation would
result in $2,865.00)
Viking Industrial $3,500.00 Inspection within 30 days of signed
Painting contract, Inspection Report within 45
days of signed contract.

BUDGET IMPACT $3,500.00 to be reimbursed from the State Loan.

SUGGESTED MOTION

I move to approve the agreement with Viking Industrial Painting

for the inspection of the clear wells at the Water Treatment Plant in the amount of $3,500.00

SUPPORTING DOCUMENTS  Quotes




Page 1af 3

"\«‘15 LIQI.:J l D Proposal Number
W JENGINEERING 95228
ez y g Please reforence the Proposal
" Mumber abowe on all Purchase
Fax—{406) 651-0120 Orrders issued.

Scope of Work - In-Service Inspection

This Potable Water System Proposal is made this date, by and between City of Independence of the state of Kansas, (hereinafter
“Client”) and Liquid Engineering Corporation, of Billings, MT, (hereinafter "LEC"). LEC will provide all labor, specialty
equipment and insurance to evaluate your facilities.

In-Service Inspection

Interior and exterior inspections will review structural, sanitary, safety, secunty and any installed coating condiions. Reporting will
be provided based on water tank inspection criteria, referencing applicable O5HA, EPA, AWWA, TCEQ and NFPA requirements.
Minimum items examined will include ladders, shell, roof, vent, man ways, welds, seams, foundation, anchors, safety systems,
hatches, external overflow and plumbing.

Services will include detailed imterior video decumentation of the potable water tank(s) / clear well{s) as described on page two
(2). Discounted multi-tank pricing is provided for combinations of two or more tanks completed as a single dispatch.

Undernwater Operations — All Dive Maintenance Technicians and associated in-tank eguipment are fully disinfected in accordance
with AWWA Standanrd C852-02. All system eniries will be conducted in accordance with applicable OSHA regulations pertaining
to Diving and Confined Space; including 1910.401 thru 1810.441. Specialty equipment may include but is not limited to; appropriate
OSHA climbing and personal fall protection, AWWA and ADCI| approved commercial diving equipment dedicated to in-service
potable water operations.

Deliverable — Prioritization Schedule

The deliverable provided on site will consist of LEC's on site report, summary recommendations and Immediate Needs
Assessment™, which documents discrepancies that require urgent action, and is supplemented by the interor DVD
documentation.

Assumptions - Based upon information obtained via the systems interview conducted for your facility, the following assumptions
were made. Should conditions vary from those stated, additional charges could apply.

Prior to arrival, and during undenwater operations, water level in tanks/clear wells to remain full .*

Client's Point-of-Contact will be available for access, as well as authonzation of any additional requested work.
Facilities are accessible with LEC's standard truckftrailer combo (overall length — Crew Cab = 23' / Trailer = 22').2
Access into tanks/clear wells are sufficient for mam entry (i.e. 24" dia), with no obstructions in the hatchway.
Exterior inspections will be performed from the ground, installed ladders, and exterior roof while utilizing installed
ANS] & O5HA-certified personal fall protection equipment, without additional scaffelding or rigging.

Miscellaneous

All services provided by LEC will be completed in a professional workmanlike manner according to the Terms and Conditions of
this Proposal. Any alteration or deviation from the Terms and Conditions of this Propesal, or additional services, involving additional
costs, will be completed only upon written authorization by Clhent or Client's Authorized Representative.

This Proposal is contingent upon weather, delays or other matters beyond LEC's contrel. Client will carry fire, tomado, and other
necessary insurance. LEC will provide all other required insurance coverage, including. but not limited to, General Liability,
Employer Liability and Workmen's Compensation Insurance during all operations (certificate of insurance available upon request).

e 20052020 Al Feserved M184/0104 / Ref # 18108
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\LIOUIILID B N

JENGINEERING 55228
5 L Please reference the Proposal
Number abewe on all Purchase
Orders isswed.
Reservoir Information — Inspection
Tank Capacity Dimensions Type
Clzarwel 1 508,000 {approx.) 24' high x 80 dia Concrete — ofg
Clearwell 2 508,000 {approx.) 24" high x 807 dia Concrete — ofg
e ) | P
Costing
Inspection & Reporting Sub-Total $ 3.300.00
Scheduling Discount {(Based on 100% scheduling cooperation) (3 43500}
Inspection & Reporting (after discount) $ 2,865.00

(Prior written approval will be obiained from Client s Authorized Representative jfor ay addiional charges outside the Scope dezcribed hareim).
1. Unschedulad delsys, which are a direct result of the utility’s oblizations (1.e. access and water level), may inonr standby mobilization charges.
2. Access requiring portable set-up (i.e. tuck only), will incur an additional setp/tear-down charge.

Pricing above does nof include Local, Sfate or Franchize Taxes - if any.

This Proposal, when executed by both parties, shall constitute a binding agreement between the parties. The persons signing on
behalf of Client and LEC hereby represent and certify that they are fully empowered to bind the respective parties to this Confract
Client acknowledges that payment for onsite work is due and payable Net 30 upon com ion of on site work. Progress billing
will be applied on any contract whose duration is longer than ten (10) days. A finance charge on past-due accounts is computed
at a perodic rate of 1.5% per month, which is an annual percentage rate of 18%.

In the event Liquid Engineering Corporation is required to bring suit to enforce its rights under this Agreement, to collect any and
all payments due and owing under this Agreement, or to otherwise determine, protect or enforce its rights and remedies under the
Agreement or at law or equity, Liquid Engineering Corporation will be entitled to recover from the client its reasocnable attorney’s
fees, expert fees, costs and expenses incurred in connection therewith.

City of Independence LIQUD ENGINEERING CORPORATION
11 Laurel Street P.O. Box 80230

Imndependence, KS 67301 Billings, MT 59108

Accented & Agraed per Costing Breakoown (B800) 438-2187 Voice ! (406) 651-0120 Fax

Attachad Heneto and by Reference Includad Here Under

By: By: %/%/g{f - Fred Muller

Title: Title:  President

Drate: Date:  June 9, 2020

Mote: This proposal may be withdrawn if not accepted within 80 days from the above LEC signature date.

e 200E-2000 L Al Feserved M1B84/0104 / Ref # 18108
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ENGINEERIMNG 55228
Plzass reference the Proposal
Number abewe on all Purchase
Orders issued.

Billing / Invoice Requirements

Please return Accounting / Billing information to Fax — (406) 651-0120 or yeb @ liouidensipeerines.com

Customer Mame: City of Independence, K5

Contact for Accounting/Billing

Mame: Title:

Phone:

Preferred Delivery Method: Fax, Email, Postal Mail Other

Iz a Purchase Order required? _ Yes, _ No (Please forward PO when issued)
Fax:

Email:

Address

City State Zip Code

Additional Notes/Instructions:

e 20052000 o, Adl Feserved M184/0104 / Ref # 18108




P.O. Box 24162 PROPOSAL

j \ VI KI NG Omaha, NE 68124

| vikingindustrialpainting.com

Please sign and date both copies and
return one (1) copy to our office.

CONTACT DETAILS

Proposal
Submitted To

City of Independence Contact Ed Sykes

Address 811 Laurel St. Independence, KS 67301 County Montgomery

Client Phone (620)332-2507 Contact Phone (620)515-2530

Job Location Independence WTP Tank Name WTP Tanks

Job Name ROV/Drone/Visual/Inspection l;\\nl\ Rizggnd 2 — 60x20 Ground storage tanks

SERVICES

Viking Industrial Painting, Inc. agrees to provide all labor, equipment, and materials needed to complete the following:

1. Tank to remain in service during the inspection procedure.

2. Tank interior wet area to be inspected with an ROV (remote operated vehicle) to assess sediment accumulation, coating
condition and overall tank integrity.

3. ROVto be disinfected with 200ppm chlorine solution prior to immersion.

4. Tank interior dry area to be visually inspected to include all coating, vents, hatches and screens.

5. Tank exterior to be visually inspected.

6. Awritten inspection report including photos/video will be submitted detailing condition of the tank.

7. Arepresentative of Viking Tanks will schedule a date with the proper officials to review the report.

Note: Inspection will be within 30 days of signed contract
Inspection Report will be submitted within 45 days of signed contract

COST

SRR HESES  $3,500.00 total

e hes for both tan] FRRICHEICES  Payment to be made in full upon completion of work — plus all applicable taxes.

AGREEMENT TERMS

All material is guaranteed to be as specified. All work to be completed in a substantial workmanlike manner according to specifications submitted, per standard
practices. Any alteration or deviation from above specifications involving extra costs will be executed only upon written orders, and will become an extra charge
over and above the estimate. All agreements contingent upon strikes, accidents or delays beyond our control. Owner to carry fire, tornado and other necessary
insurance. Our workers are fully covered by Workmen’s Compensation Insurance.

Authorized Preparer
Printed Name

Date Submitted June 5, 2020
Authorized Preparer - : i :

:l“)l]:"li'l:r(“ PR : A Price is good for 60 days from date submitted

it & 2Atd = /

By accepting this proposal, you agree to the above prices, specifications and conditions, Viking Industrial Painting, Inc. is authorized to do the work as specified.
Payment will be made as outlined above.

Authorized
Client Printed Name

Date of Acceptance

Authorized Client
Signature




REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Housing Director Approval April Nutt

AGENDA ITEM The Independence Housing Authority requests authorization to submit the
annual Tenant Based Rental Assistance (TBRA) Grant.

SUMMARY RECOMMENDATION Approve Request.

BACKGROUND The Independence Housing Authority (IHA) has administered a Tenant
Based Rental Assistance Grant since 1998. Since that time, almost $2.6 million has been
received to assist some of our most vulnerable community members. IHA is currently assisting
27 families, and with this grant, if fully funded, IHA should be able to assist 29 families over a
24-month period.

BUDGET IMPACT There is no anticipated budget impact as the Independence Housing
Authority oversees all aspects of the grant implementation and oversight requirements.

SUGGESTED MOTION [ move to authorize the Independence Housing Authority submit
the 2020 Tenant Based Rental Assistance Grant.

SUPPORTING DOCUMENTS 2020 TBRA Grant Application.




KANSAS HOUSING

Tenant Based Rental Assistance
2020 Application

2020 TBRA Applicants:

For the 2020 TBRA application round, the amount of funding that a grantee may apply for is
8400,000. The administration will be awarded as 7% above the granted amount; however, 2020
contracts will not pay administration funds that are not drawn during the grant period.
Unexpended admin funds may be converted to subsidy, at KHRC's discretion.

Additionally, the maximum number of months for a set up/tenant will be 12 months. As usual,
tenants are eligible for recertification at the 12-month mark.

Eligible Applicants

HOME Program funds for the Tenant Based Rental Assistance program will be made available
through a competitive application process. Eligible entities are local units of government, public
housing authorities, and non-profit agencies. Applicants must have demonstrated experience
managing a tenant based rental assistance program.



TENANT BASED RENTAL ASSISTANCE (TBRA)
2020 APPLICATION
AVAILABLE FUNDING: $1,400,000 (APPROX.)

Applicant/Agency: City of Independence, Kansas

A. Application Process

1.

Submittal Requirements

The Kansas Housing Resources Corporation (KHRC) must receive one original of the application
before 4:00 p.m. on Tuesday June 30, 2020. An acknowledgment (receipt) will be provided upon
request. Applications submitted via mail or other delivery system should be sent using that company’s
return receipt process, as this will be your notice that the application has been received. Submit the
application package to:

Kansas Housing Resources Corporation
Attn: TBRA Program Manager

611 S. Kansas Avenue, Suite 300
Topeka, Kansas 66603-3803

Eligible Applicants

HOME Program funds for the Tenant Based Rental Assistance program will be made available to local
units of government, public housing authorities, and non-profit agencies on a competitive basis.
Applicants must have demonstrated experience managing a tenant based rental assistance program.

Standard Application Forms

In an effort to provide the required information to the review team, to reduce required paperwork, and to
encourage all eligible applicants to participate, only applications on standard forms will be considered.
A complete set of forms must be submitted.

B. Application Instructions

1.

Applications must include the following:

e Funding Summary (form provided in Application)

Statement of Assurances and Certifications (form provided in Application)

Narratives — Project Need and Project Impact

Budget Worksheet

Administrative Plan, must include Violence Against Women Act (VAWA) procedures if
applying for a subsidy program

The applicants should review the entire application form and instructions before beginning to prepare
the application. Applicants must submit one original of the application.

Only information received by the Kansas Housing Resources Corporation prior to the application
deadline will be considered in the selection process. Failure to submit required information will be
grounds for rejection of the application.



C. Ratings Criteria (750 Points Maximum)

1.

Project Need (300 points maximum)

Applicants will receive up to 300 points based on comparison with other TBRA Project Need
descriptions according to the following criteria: The application should provide identification and
documentation of how the level of need for the TBRA request was determined by the applicant.
Information should include the number of families on the current waiting list, the number of families
currently receiving assistance, the total population and per capita income of the community, the
proposed program tenants who fall at or below 30% of the median income, the proposed number of
homeless, disabled, elderly, or single parent households, and those paying over 50% of their income for
rent.

Project Impact (300 points maximum)

Applicants will receive up to 300 points based on comparison with other TBRA Project Impact
descriptions according to the following criteria: The applicant must describe how the program design
addresses the identified need, how this program will enhance the community, and how this program will
further the intent of providing housing to very-low income persons. The number of Section 8§ or TBRA
tenants from the/a previous year who moved to a Section 8 program or to self-sufficiency should be
indicated. Other measures of success for previous tenants who received rental subsidies but later moved
to self-sufficiency may be indicated. If services are offered in conjunction with rental assistance (e.g.,
homeless case management, disability support services, etc.) those services and the populations
receiving them should be described. Note that participation in offered services cannot be a requirement
for receiving TBRA.

Capacity (100) Points

Administrative Plans will be evaluated. Areas reviewed will include the minimum requirements for the
Administrative Plan indicated in the KHRC TBRA Policy. Points will be awarded for rental housing
experience, administrative support for previous TBRA grant awards (if applicable), proposed marketing
efforts to the proposed geographical area, and accuracy of reports if previous TBRA grant awards have
been made. Compliance review issues for existing TBRA grantees will be considered.

Non-Local HOME Areas (50) Points

Applicants in non- Local HOME Participating Jurisdictions (local PJs) will receive a funding
preference. Within the HOME Program, the cities of Topeka, Lawrence, Wichita, Kansas City and
Johnson County are considered local PJs. Local PJs receive HUD HOME funding directly. Applicants
outside of these jurisdictions will receive 50 points. (NOTE: Applications serving local HOME PJs are
restricted to serving special populations as identified in the Kansas Consolidated Plan.)



TENANT BASED RENTAL ASSISTANCE
FUNDING SUMMARY

APPLICANT DATA

Name of Applicant: City of Independence, Kansas

Contact Person: April Nutt

Telephone/Email: Area Code (620) Telephone 332-2536 E-mail apriln@independenceks.gov

Contact Address: 811 West Laurel Street

City/Zip Code: Independence, KS 67301

[] Local government U.S. Congressional District(s)* KS 2nd

4 Public Housing Authority (PHA) State Senate District™® 15th

[] Non-Profit State Representative District™® 12th

[] For-profit *Districts for agency city/county location only
TBRA Proposed Activities Total Proposed Households (UNITS)

X Rental Subsidies Rental Subsidy 29

[] Security Deposits Security Deposit Subsidy NA

[] Utility Deposits* Utility Deposit Subsidy* NA

*Utility Deposit cannot be used as a stand-alone activity. Must be utilized with rental
subsidy, security deposit subsidy, or both.

Total funding requested $ 400,000

Has applicant previously been awarded a HOME Grant? Yes X No []
Year 2019 $ 90,000 Year | 2018 $90,000 Year 2017 $90,000
Year 2016 $ 90,000 Year | 2015 $90,000 Year 2014 $100,000

FUNDING HISTORY-MOST RECENT TBRA GRANT (IF APPLICABLE)*

Check if not APPLICABLE [ ]

data for grant award (Provide Grant Year)* January 1-December 31 (List Year)* (DATA BELOW FOR
ONE CALENDAR YEAR JANUARY -DECEMBER AND ONE GRANT AWARD ONLY)*

Total Tenant Households (UNITS) Served to Date from ONE Grant Award FOR ONE Calendar Year (Only) D018

Average TBRA Total Household UNITS (Total Number)

Rental Subsidy Paid Per Unit $3399.33 Receiving Rental Subsidies 22

Average TBRA Security Deposit TOTAL HOUSEHOLD UNITS

Paid Per Unit NA Receiving Security Deposit (Total Number)
Subsidies NA

Average TBRA Utility Deposit PAID PER TOTAL Household UNITS

UNIT Receiving Utility Deposit (Total Number)

(Provided with Rental Subsidy and/or Security | NA Subsidies NA

deposit)




Project Summary

Please provide a brief description of the project. Describe how the proposed project is consistent with the
Consolidated Plan. (See “Certification of Consistency” or “How to Use the Plan.”)

The Independence Housing Authority, on behalf of the City of Independence, Kansas, proposes to continue
offering Tenant Based Rental Assistance to assist low-income families in renting properties meeting HUD’s
Housing Quality Standards within the city limits of Independence. The need to assist low-income families with
rent is consistent with the Kansas Consolidated Plan.

Please provide your TBRA Tenant Selection Policy (24 CFR 92.209 (c) that is included in your Administrative
Plan.
See Attachment.

Estimated number of tenant households (total families/units) who will benefit from the proposed 2020 TBRA
Program: 29

Estimated number of persons (including children in households) who will benefit from the proposed 2020
Program: 59

2020
Proposed TBRA Targeted Populations

Please indicate the proposed number of participants who you think will fall within the following categories

Category Number Percent to be Served (Percentages
may involve a duplicate count).
Homeless 8
Single Parent Households 19
Special Populations to be served, if | Specific Special Populations to be
applicable (Elderly, People with Served: 5
Mental Illness, SPMI, other specific | Numbers of each proposed Specific
disabilities.) Special Population:
Elderly-2
Disabled-3
Paying more than 30% for rent 30
Paying more than 50% for rent 3

Number of households currently on your waiting list for rental housing subsidy (Section 8)
33

How many months does your waiting list average? 10 months

List proposed number of tenant households to be served with 2020 grant funding:

Median income to be served: 51%-60% 0 (# of households total)
31%-50% 6 (# of households total)
0%-30% 27 (# of households total)
Census Per Capita Income for proposed county(ies) (refer to www.census.gov/quickfacts/)*:
County Montgomery Per Capita Income _$24.103 Median Income $45,173
City Independence Per Capita Income $23.421 Median Income_$46,787

*If the applicant serves more than three counties list the three most representative counties within the area
served.
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Agency administering the grant. Give the experience level of the administrator.

The Independence Housing Authority has a successful, well-defined program, receiving its first Tenant Based

Rental Assistance (TBRA) grant in 1998 and thereafter obtaining grant funding each subsequent year for a total

of 21 TBRA Grants funding almost 2.6 million dollars in assistance to low-income families. Housing Director

April Nutt’s management of the program ensures careful compliance with all federal guidelines for HOME

funds. In her twenty years with the Independence Housing Authority, April has implemented multiple low-

income housing programs providing much needed assistance to the many low-income individuals and families

in Independence. Some examples of her work are obtaining grant funds so low-income homeowners can make

vital repairs to their homes they couldn’t afford otherwise, allowing them to stay in their homes and not seek out

alternate housing: partnering with other agencies and organizations to provide safe quality housing to the

Independence community at an affordable rate; and establishing in-house housing initiatives for the enrichment

of the Independence community. Molly Wright, TBRA Grant Program Manager for 10 years, has successfully

managed the qualification process while working to ensure compliance with federal guidelines and timely

submission of reports to the Kansas Housing Resources Corporation (KHRC) on past TBRA projects.




PROJECT SUMMARY
TBRA HOME Program funds requested (do not include 7% Administrative Fee): ~ $400,000.00

Maximum amount requested cannot exceed $400,000.

FURTHERING FAIR HOUSING

All applicants who receive a grant award must affirmatively further fair housing. Title VII and Executive Order
11063 requirements apply to all recipients, regardless of community size and/or racial/ethnic characteristics.
The fair housing provisions apply to the community as a whole and pertain to the sale or rent of housing, the
financing of housing, and the provision of brokerage services. MEANINGFUL STEPS TO FURTHER FAIR
HOUSING MUST BE TAKEN. Such steps must be documented and will be monitored by the Kansas Housing
Resources Corporation.

Marketing Procedures

Describe your Marketing Plan for the proposed geographical area served. Please list all area newspapers,
television stations, and radio stations in your area where you plan to advertise the availability of the TBRA
program. Marketing efforts must take place in all geographical service areas. Marketing via referrals only, local
presentations, or exclusive use of a waiting list are not considered effective marketing techniques. Press releases
must be provided (possibly e-mailed) to all media within the jurisdiction of the grantee.

Name City

Newspapers Independence Daily Reporter Independence, KS
Montgomery County Chronicle Montgomery County Kansas

The Good News Southeast Kansas

Television Stations Sparklight Cable City of Independence, KS
Independence, KS community page

Radio Stations Indy 102.9 FM, 94.9 FM, 1010 AM | Independence, KS

Other City of Independence, KS Website | Independence, KS

OTHER ATTACHMENTS

A detailed project location map must be attached to each application.

Letters of commitment indicating support for the proposed TBRA Program and/or all proposed sources
of non-federal matching/leveraging funds.

TBRA Project Budget Form.

Housing Administrative Plan

Uniform Grant Guidance, 2 CFR 200, Subpart F, may require nonfederal entities to have a single or
program-specific audit conducted for any year in which the nonfederal entity expends $750,000 or more
combined from all federal sources. Medicare and Medicaid are not considered federal awards. A copy
of the applicant agency’s latest fiscal year’s audit including findings must be included with the TBRA
application.

Check here if audit report is not required due to applicant agency expending less than $750,000 annually
in federal funding.

XX XX

X



City of Independence, Kansas
Applicant:

CERTIFICATIONS

The applicant certifies that the information contained in the Application Summary is true and correct and the
appropriate governing body has duly authorized the document. The applicant agrees that, if approved, this, with
the attached Certifications, will become a part of the agreement for activities and services authorized under the
HOME Investment Partnerships Program.

Name: Leonhard Caflisch Name:

Title: Mayor, City of Independence, KS Title:

Date: Date:

Signature: Signature:
Signature of Chief Elected Official Date

If the applicant is a non-profit entity and not a local unit of government, the Executive Director and a Board
member must sign the application.

Name: Name:

Title: Title:

Date: Date:

Signature of Executive Director Date
Signature of Board Member Date



Applicant:

City of Independence, Kansas

TENANT BASED RENTAL ASSISTANCE
BUDGET WORKSHEET

2020 PROPOSED BUDGET
FOR ESTIMATED PROGRAM HOUSEHOLDS

Number of Bedrooms

2

3

4

5+

(1) Estimated Housing Cost (equals HUD FMR
payment standard for county served. If more than
one county is served use the FMR for one county
in your jurisdiction)

$514

$714

$943

$1113

(2) Average Monthly Adjusted Income x 0.30

$202

$94

$150

$181

(3) Est. Monthly Subsidy Cost [(1) minus (2)]

$312

$620

$793

$932

(4) Enter number of months (24 months)

24

24

24

24

(5) Total Per Household Cost [(3) x (4)]

$7488

$14880

$19032

$22368

(6) Enter estimated number of families
(households) to be assisted

12

7

6

4

(7) Basic Cost by BR Size [(5) x (6)]

$89856

$104160

$114192

$89472

(8) Per Household Security Deposit Cost

(9) Estimated Number of Security Deposit
Households

(10) Total Estimated Per Household Security
Deposit cost [(8) x (9)]

(11) Per Household Utility Deposit Cost

(12) Estimated Number of Utility Deposit
Households (utility deposits must be provided
with either rental subsidies or security deposits.
They are not a “stand alone” activity)

(13) Total Utility Deposit Costs [(11) x (12)]

(14) Total Security and Utility Deposit Costs [(10)
+(12)]

(15) Total Cost by BR Size [(7) + (13)]

(16) Total Estimated Cost (Add all costs in Row (14) Do not include 7% Administrative Fee

Provided by KHRC

$397680




Applicant: _City of Independence, Kansas

TENANT BASED RENTAL ASSISTANCE
PROJECT NARRATIVES

The following describes the criteria and information for an applicant to apply for 2020 HOME TBRA funds. All
applicants shall complete the HOME Funding Summary. The remainder of the application shall consist of four
sections: (1) Project Need, (2) Project Impact, (3) Capacity, (4) Map/description of geographical jurisdiction
served. Narratives for these sections shall be typed on standard letter-sized paper with appropriate headings and

subcategories.

1. Project Need — Applicants must identify and document the need in the community or jurisdiction for
TBRA. Information in the narrative should include the following:

a.

c.

f.

Per capita income from the U.S. census for the city/county jurisdiction served. Reference:
www.quickfacts.census.gov.

Number of families on the current waiting list for housing assistance in the community and the
approximate amount of time a family waits on the list to be assisted.

Tenant data-Number of families to be served who are below 50% of the area Median Income,
homeless or rent burdened (paying more than 50% of their income for rent or paying more than

30% of their income for rent).

Description of any special population needs within the geographic area (elderly, disabled,
handicapped, etc.)

Number and percentage of homeless and single-parent households in applicant’s service area.

Description of any other rental subsidy program(s) operating in the service area.

2. Project Impact — Applicants must describe how TBRA addresses the needs described in the Project Need
narrative. Information should include:

The number of households (families) and total number of individuals including children as well
as a list of specific counties that will receive the proposed assistance.

Timeline describing the initial distribution of assistance to the final commitment of funds during
the proposed three-year grant award funding.

Description of the plan for continued assistance for families after the end of the program (Section
8, self-sufficiency, etc.)

List impact (self-sufficiency) in terms of tenants who have moved in a previous year from the
TBRA program to Section 8 or who no longer qualify for assistance due to an increase in income

level.

Description of other methods to be used to measure the success of the program.



3. Capacity

a. Administrative Plan —The Plan must be attached and must meet minimum standards established
in the KHRC TBRA Policy.

b. Rental Housing Capacity- The agency must have administrative support for the program, a
history of rental housing administration and a proposed marketing plan that covers the
geographical jurisdiction and is not limited to agency referrals, local presentations, etc. If
applicant is a previous TBRA grantee, compliance issues and attempts to resolve issues should
be described.

4. Non-Local HOME Area
a. A map of the jurisdiction served must be provided.
b. Applicants serving areas outside Local HOME Participating Jurisdictions (local PJs) will receive
a funding preference. The cities of Topeka, Lawrence, Wichita, and Kansas City, and Johnson
County are considered local PJs. Applicants outside of these jurisdictions will receive 50 points.

(NOTE: Applications serving local PJs are restricted to serving special populations, as identified
in the Kansas Consolidated Plan.)
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Statement of Assurances & Certifications

The grantee hereby assures and certifies with respect to the grant that:

1.

2.

It possesses legal authority to make application and to execute a housing program.

Its governing body has duly adopted or passed as an official act, a resolution, motion or similar action authorizing the
person identified as the official representative of the grantee to submit the final statement, all understandings and
assurances contained therein, and directing and authorizing the person identified as the official representative of the
grantee to act in connection with the submission of the final statement, and to provide such additional information as
may be required.

That prior to submission of its application to the Kansas Housing Resources Corporation (KHRC), the grantee has met
the citizen participation requirements, prepared its application and projected use of funds, and made the application
available to the public, as required by Section 104(a)(2) of the Housing and Community Development Act of 1974, as
amended, and implemented at 24 CFR 570.486.

It has developed its final statement (application) of projected use of funds so as to give maximum feasible priority to
activities that benefit low-income families.

Its chief executive officer or other officer of the grantee approved by the KHRC:

a. Consents to assume the status of a responsible federal official under the National Environmental Policy Act of
1969 and other provisions of federal law as specified in 24 CFR 58.1(a); and

b. Is authorized and consents on behalf of the grantee and himself/herself to accept the jurisdiction of the federal
courts for the purpose of enforcement of his/her responsibilities as such an official.

The loan will be conducted and administered in compliance with:
a. Title VI of the Civil Rights Act of 1964 (Pub. L. 88-352), and implementing regulations issued at 24 CFR Part I;

b. Fair Housing Amendments Act of 1988, as amended, administering all programs and activities relating to housing
and community development in a manner to affirmatively further fair housing; and will take action to
affirmatively further fair housing in the sale or rental of housing, the financing of housing, and the provisions of
brokerage service. Title VII and Executive Order 11063 requirements apply to all recipients, regardless of
community size and/or racial/ethnic characteristics. The fair housing provisions apply to the community as a
whole and pertain to the sale or rent of housing, the financing of housing, and the provision of brokerage services.
MEANINGFUL STEPS TO FURTHER FAIR HOUSING MUST BE TAKEN. Such steps must be documented and
will be monitored by the Kansas Housing Resources Corporation;

c. Section 109 of the Housing and Community Development Act of 1974, as amended, and the regulations issued
pursuant thereto (24 CFR Section 570.602);

d. Section 3 of the Housing and Urban Development Act of 1968, as amended, and implementing regulations at 24
CFR Part 135;

e. Executive Order 11246, as amended by Executive Orders 11375 and 12086, and implementing regulations issued
at 41 CFR Chapter 60;

f. Executive Order 11063, as amended by Executive Order 12259, and implementing regulations at 24 CFR Part
107,
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10.

11.

g. Section 504 of the Rehabilitation Act of 1973 (Pub. L. 93-112), as amended and implementing regulations when
published for effect;

h. The Age Discrimination Act of 1975, as amended, (Pub. L. 94-135), and implementing regulations when
published for effect;

i.  The relocation requirements of Title II and the acquisition requirements of Title III of the Uniform Relocation
Assistance and Real Property Acquisition Policies Act of 1970, as amended and the implementing regulations at
24 CFR 570.488;

j. Anti-displacement and relocations plan requirement of Section 104(d) of Title I, Housing and Community
Development Act of 1974, as amended;

k. Relocation payment requirements of Section 105(a)(11) of Title I, Housing and Community Development Act of
1974, as amended;

. The labor standards requirements as set forth in 24 CFR 92.354 and HUD regulations issued to implement such
requirements;

m. Executive Order 11988 relating to the evaluation of flood hazards and Executive Order 11288 relating to the
prevention, control, and abatement of water pollution;

n. The regulations, policies, guidelines, and requirements of 2 CFR 200 as it relates to the acceptance and use of
federal funds under this federally assisted program; and

0. The American Disabilities Act (ADA) (P.L. 101-336: 42 U.S.C. 12101) provides disabled people access to
employment, public accommodations, public services, transportation and telecommunications.

The conflict of interest provisions of 24 CFR 92.356 apply to any person who is an employee, agent, consultant,
officer, or elected official or appointed official of the state, or of a unit of general local government, or of any
designated public agencies, or subrecipients which are receiving funds. None of these persons may obtain a financial
interest or benefit from the activity, or have an interest or benefit from the activity, or have an interest in any contract,
subcontract or agreement with respect thereto, or the proceeds thereunder, either for themselves or those with whom
they have family or business ties, during their tenure or for one year thereafter, and that it shall incorporate or cause to
be incorporated, in all such contracts or subcontracts a provision prohibiting such interest pursuant to the purpose of
this certification.

It will comply with the provisions of the Hatch Act that limits the political activity of employees.

It will give the state, HUD, and the Comptroller General or any authorized representative access to and the right to
examine all records, books, papers, or documents related to the grant.

It will comply with the lead paint requirements of 24 CFR Part 35.

The local government will not attempt to recover any capital costs of public improvements assisted in whole or in part
with HOME funds by assessing properties owned and occupied by low and moderate income persons unless:

a. HOME funds are used to pay the proportion of such assessment that related to non-HOME funding, or
b. The local government certifies to the state that for the purposes of assessing properties owned and occupied by

low and moderate income persons who are not very low income that the local government does not have
sufficient HOME funds to comply with the provision of a. above.
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12. It accepts the terms, conditions, selection criteria, and procedures established by this program description and that it
waives any right it may have to challenge the legitimacy and the propriety of these terms, conditions, criteria, and
procedures in the event that its application is not selected for HOME funding.

13. It will comply with the regulations, policies, guidelines, and requirements with respect to the acceptance and use of
federal funds for this federally assisted program.

14. It will comply with all parts of Title I of the Housing and Community Development Act of 1974, as amended, which
have not been cited previously, as well as with other applicable laws.

The grantee hereby certifies it will comply with the above stated assurances.

Signature,
(Authorized local elected official if grantee is a governmental entity, or authorized Executive Director if grantee is a non-profit agency)

Leonhard Caflisch
Name (typed or printed)

Mayor, City of Independence, Kansas

Title

City of Independence, Kansas
Applicant Agency/Housing Authority

Date
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1) PROJECT SUMMARY

OVERVIEW OF NEED FOR RENTAL ASSISTANCE

Shelter is a fundamental and basic need for all. But for many in Independence, Kansas, this basic need is out ofreach. In
Independence, many moderate-income working households are having an increasingly difficult time affording adequate
housing, while very-low income households must often accept sub-standard housing. In fact, a household would need to
make $26,900 annually to afford an average two -bedroom apartmentin Montgomery County; the median household income

of renters inIndependence is approximately $22,381.02. !

Significant decline in renter's income in the past decade has escalated the number of families in Independence
paying excessive shares for housing. The maximum housing expense recommended by the US Department of Housing and
Urban Development (HUD) is 30% of adjusted annual household income. Spending onrentor utilities above this amount
isconsidered asa "housing costburden." In20 12, 54% of renters in Independence paid more than 30% of their gross
income towards rent; while 25% ofrenters were paying more than 50% oftheir income towards rent. Due to excessive
rents, many of these families are becoming financially strapped, risk becoming homeless, or suffer from housing
deficienciessuchas instability or poor housing quality.

Low-income renters in Independence more often live in sub-standard, overcrowded or unaffordable housing (HUD's
criteria used in defining a housing problem) than do higher income renters. Approximately 31% of low-income renters and
81% of very low and extremely low-income renters have housing problems, as defined by HUD, compared to just
2% ofhigher income renters.

Tenant Based Rental Assistance can reduce the amount that these low-income families must spend to attain quality housing,
and instead allow them to spend on other crucial necessities, like transportation, food, healthcare, childcare and medical
expenses. By reducing extravagant housing expenses, these families can adjust their budget to improve their future
economic situation.

DEMOGRAPHIC AREA

The City of Independence is in the Southeast comer ofthe State and serves as the County Seatof Montgomery County.
According to the information from the U.S. Census Bureau*, the current population of Montgomery County is 32,829.
Independence is the second largest city in Montgomery County with the July 2019 Census Estimate reporting a
population of 8305."

Montgomery County has anunemployment rate of 13.5%?2, one of the highestinthe State ofKansasas of April 2020,
and an increase of more than 10% since April 2019. As the world is aware of the new challenges people are facing
with the Covid-19 pandemic, our economic health and job stability has taken a direct hit. This is evident with the
10% spike in the unemployment rate for Montgomery County. Another challenge that IHA sees on the horizon is
a much larger need for rental assistance come August 2020, once the extra unemployment expires. The Housing
Authority hopes that with greater grant funding, they can provide families the reassurance that they will have a safe decent
roof over their head until they can get back on their feet during these hard-economic times.

TYPE OF HOUSING UNITS

Accordingtothe 2018 American Community Survey, single familyresidentialunitsarethehousingunitof
choicein Independence. Of the total number of units, 78.7% are detached, single family units, and 20.3% are multi-
familyunits. This figure doesnotincludemobilehomes, whichare generally located inmobilehome parks, and
constitute 1.0% of our housing units.”

IHA Project Summary & Impact Statement



Type of Housing Units

Type City Percentage Statewide Percentage

1 Unit/Detached | 3,697 78.7% 920,984 72.7%

Multi-Family 950 20.3% 288,713 22.9%

Mobile Homes 48 1.0% 55,974 4.4%

Other 3 1% 797 1%

Total 4698 100.1% 1,266,468 100.1%
HOUSEHOLD SIZE

Persons per household for Independence, of 2.15, comparable to the State's figure of 2.30. A disturbing fact for
Independence is the fact that the persons below poverty level for Independence is 22.2%, almost doublethe State's
percentageof 11.8% and almost a full quarter of our population.* Independence school district 446 also has an
incredibly high percentage of children, Pre-K-High School, approved for the free or reduced meals program at
65.1%.3

AGE OF HOUSING

2010 Census statistics indicate that the City's housing is much older than the statewide average. Almost 45% of our units
were constructed in 1949 or earlier. This compares with the statewide average of 22.3%. The City average is more than
double the statewide average prior to 1950.

Associated with the age of housing and other socio-economic factors of income and age, itis a fair assumption that these
housing units arein need of upgrades of major structural systems and improvements are needed to meet health and safety
standards as aresult of obsolete interior gas, electrical and plumbing systems and the presence of lead-based paint in
most, if not all, units.

CURRENT HOUSING AVAILABILITY AND CONDITIONS

The City of Independence has worked hard to replace the housing stock lost during the 2007 flood. Much of which
was rental housing with the rents well below fair market value, averaging about $200 to $250 a month. With the
construction of new low-income units, replacing these lost homes, families still struggle to pay their rent as low rents
for Independence average from $475-$625. The Tenant Based Rental Assistance Grant is the only means of helping
these families be successful.

The Independence Housing Authority manages 153 low-income units comprised ofa 99-unit project based subsidized
elderly and disabledhighrise, 21 units forelderly or disabled, and 33 units thatare for families, elderly or disabled.

In addition to what IHA manages, there are 179 other designated low-income units in Independence. Of the total
329 low-income designated units in Independence, 219 are project-based subsidized. That leaves 110 units that
have rents restricted to remain below market rent, yet tenants still struggle to make it. TBRA makes it possible for
these extremely low-income citizens to be successful.

Another challenge facing low-income citizens, who wish to rent a single-family dwelling, is that the rents in
Independence are high, with an average three bedroom, two bathroom, decent, single-family home renting from
around $750-$1000 per month.

With 18.3%ofthepopulationbeing 65 years ofage orolderand 20.3%being single parent households, accordingtothe

2018 American Community Survey, statistics bare that many community members in those demographics will be at or
below thepoverty level. Thus, rental assistance will be needed.
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With aggressive marketing ofthe program and education covering the advantages to the landlords, the City has gained
ground in upgrading the rental stock. The Housing Authority has conducted training sessions, coveringlandlord/tenant
issuesandbasicsof the TBRA program, forall interested landlords in Montgomery County.

The TBRA Program continues to make a positive impact on the community and has made decent, safe, sanitary and
affordablehousing available to tenants thathad no assistance available to them, were forcedtoliveinveryunsanitary
conditionsand whose housingwascreatingblightintheir respective nagbahoodk

GROWTH OF INCOME NOT MEETING RISE OF RENTAL PRICES
ThereisagrowingneedforaffordablehousinginIndependence,Kansas. Incomeandrenthavebeen increasingeach
year, therateofgrowthinmedianincomedoesnotmatchthehigherrateofgrowthinrent- from2010t02016themedian
incomerose?2. 18%whilemediangrossrentrose 19.9%inthesameperiod. Furthermore, when looking at renter income
only, the median income ofrenters has actually decreased during theperiodof2010t02016by3.39%. This dataindicates
thatmore familiesinIndependenceare finding rent less affordable because their incomes are not rising alongside
housing costs.

Over halfofall renters in Independence are cost burdened. One-quarter of renters are considered severely costburdened,
payinginexcessofover 50% oftheirhousehold income onrent. Moreover, from2006- 2012, thenumber ofrenter
households experiencing severe housing problemsrose 36%. Thissuggeststhat a financial squeeze is pushing more
families into inadequate and unaffordable housing.

While families are becoming less able to afford housing due to the rise in rents, the number ofhouseholds seeking affordable
housing is growing. From 2006 to 2012, the number ofhouseholds determined to have extremelylow incomesrose from
11%t0 14%; thenumber of very low-income households rose from 14.8%t015.2%. Itisimportanttonote thatduring
this sametime the number oflow-incomehouseholds decreased from 17.2% to 16%. However, we believe that this
represents a shift of low-income households into lower income categories, rather than a shift into higher-income
categories, as the number of households making 80% or more ofthe Median Income also decreased.

LENGTH OF WAITING LIST

We currently have 45 families on our waiting list. However, this isalow number forthe [HA as wehave beenworking
toadministerour2019 grant. Oncetheprioryeargranthasbeenadministered, ourwaiting listisonaverageover 150
families. When families come intoapply, they areusually inacrisis situation andneedhousingassistanceimmediately.
Notonlyare familiesexistingonanincomethatisatorbelow 50% of the median income, they need decent and affordable
housing for their families. When we no longer haveavailable fundingandhavetoplacethe familiesonawaitinglist,all
hopeisgoneforthemtolocatea decenthomeinatimely manner. Once familiesare placed onthe waitinglist, the firstfive
maybeeligible tocontinue the application process within 6 to 9 months, and the farther you are on the waiting list, the
longer it will take to be contacted.

Weencourage ourtenants who are disabled orhave asituationthat will cause themtoneed housing assistancelongterm,
tocontact SEK-CAP, whose assistance covers Montgomery County,andkeepcontactingthemuntiltheyhaveopen
enrollment. Theyhave Section 8 Vouchersand TBRA Coupons but since they cover such a large area, they have a very
long waiting list and do not always have openenrollment. Itcantakeseveral years forafamily'snametocomeup ontheir
waitinglist. Thisistoo longawaitforafamilyinneed. Fortunately, this pastyear SEK-CAPhasbeenabletoassist 2
families thathavebeen withIHA forseveral years. Thisisone ofthe goalsofthe IHA TBRA Grant, toassistthose
familiesthatareinalong-termrental assistanceneed inthe interim while they areawaitinga Section 8 voucher through
SEK-CAP.

COMMUNITY PARTICIPATION
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Montgomery County has a very high number of single unwed mothers (3™ highest ranking in the State) and many ofour
tenants fall within thiscategory. For mostofthese mothers the only incometheyhaveisCash Assistance and Food
stamps from the Department for Children and Families. Welfare Reformisnowloomingabovethesingle
mothers weassist,and childcareexpenseisalarge stumbling block for most of these mothers. They are faced with
working a minimum wage job because of their lack ofeducation orskills. Therental assistance we have beenable to offer
hasbeen vital to the welfare of our young residents and their children.

Someofourreferralscome fromMidwest Pregnancy Care Center, alocalnon-profitorganization availableto
assistexpectantmothers in answering questions they may have about options available to them andassistingmanyinacrisis
situation. Mostoftheirclientsareunwedteenagers. Montgomery County ranks number 3 in the State for births to
unwed mothers.

Independence is the home of Four County Mental Health Center. We assistmany of their clients in family services.
Since the State has closed the Mental Hospital and people have been mainstreamed back into the communities, there has
been an increased need for rental assistance.

Class Ltd. isalocal organization working and training persons withdisabilities. Thissegmentofthe population living
on disability income has no hope of receiving income that would enable them to rise abovethe very-lowincomelevel.
TBRA isveryimportanttothese peopleand the only waytheycan afford to live in decent housing.

The Area Agency on Aging is another organization we work with on aregularbasis. Notonly are they working with
the elderly population who are the most vulnerable segments of our community, they also bring in many clients that are
low-income non-elderly.

Hannah's House is a safe haven for battered women and their children. Because of the TBRA Program we have been able
to provide many of these women with safe and affordable housing for their families.

Home Sweet Home Ministries is the local men’s homeless shelter. In order to be housed their men must hold a job
while the shelter assists them with their basic needs, including housing. IHA has assisted numerous homeless men find
safe, affordable housing with the help of the TBRA Program.

The Community Access Center is an invaluable local resource to the low-income citizens of Independence. They assist
clients with a multitude of no-cost services including groceries and commodities; acquiring car seats, birth certificates
and driver’s licenses; up to $150 per year in assistance toward the cost of basic needs like utilities, security deposits,
rent, etc. The C.A.C. refers many of their clients to the Independence Housing Authority and our TBRA Program.

The emphasis of Moving Forward with Momentum is to help anyone, but fathers in particular, move
forward in their life, believe in themselves, and gain the skills needed to live successfully and obtain
employment. This is accomplished by participating in intense three-day training with an additional twelve
weeks of support and educational meetings. Many of the participants in this program start out homeless and
unemployed and they are able to obtain employment through their experiences in the program and IHA can
assist them with affordable housing using TBRA funds.

SUMMARY

Whatever the reason families are living on income at or below 50% ofthe median income level, they deservethe
opportunity tolive in decent affordable housing. Independence has made a tremendous effort in reducing the housing
problems for low-income families and we want to continue the tremendous progress and impact that has beenmade. We
have developed a program that compliments the other local social service agencies in this area, and we want the opportunity
to continue moving forward and not abruptly lose all the ground we've gained for our low-income residents.
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2) PROJECT IMPACT

CAPACITY

The Independence Housing Authority will administer the TBRA grant.

The Independence Housing Authority has successfully managed a Section 8 New Construction project for the elderly since
1978. ITHA was instrumental in receiving funding from KHRC through a local CHDO to construct three duplexes designed
for elderly or persons with mobility impairments in 1998. In 2006 the partnership constructed two (2) single family
homes for low income families. In addition, IHA manages 15 units forelderly or disabled families and becamethe
managingagent fora28-unit tax credit project for families, elderly, and disabled in2010. The Independence Housing
Authority has successfully administered an annually awarded TBRA Grant from 1998 to present for the City of
Independence.

Independence Housing Authority Grant Administrators
P Executive Director
The Executive Director will be responsible forall aspects ofthe administration of the program.

The Executive Director and staffhave been able to comply with requests and report filingina timelymanner. The
Executive Director will continue to be responsible for quarterly reportsto KHRC and continue to ensure that all HOME
program requirements are adhered to and any staffis properly trained in HOME program requirements and Fair Housing.

P> Programs Manager [

The current TBRA program manager has been in her position since March 2010. With instruction from KHRC, the [HA
TBRA program manager has become familiar with the TBRA program requirements. She is an asset to the program and
dedicated to assisting low-income families.

DEGREE OF IMPACT ON ADDRESSED NEEDS

When the TBRA program was started in Independence, the grant administrator addressed the Realtors Association and
the Montgomery County Landlord's Association twice. The Landlords "did not want to do all the paperwork". Finally, one
landlord agreed to participate and was very happy with the results. [HA has worked with over 75 landlords thathave orare
still participating. Many are so pleased with the program that they will call us when they have a vacancy to ask us to
refer tenants to them. One ofthe biggest benefits ofthis program is the HQS requirement. This has improved the condition
of our rental housing stock tremendously. TBRA has proved to be a win-win situation for all parties concerned.

P Landlord-Thelandlordshavetheassurancethatthey will receivetheirrenteachmonth, sothey are more
willing to make the repairs necessary to bring the house up to a standard condition. Now that the landlords know
whatis expected under the program, they will remedy most, ifnotall, deficiencies that would cause the property
to fail before they call for an inspection.

P> Tenant— We have seen many families move out of substandard housing to decent, affordable housing, which
they could not afford to do without rental assistance.

B City— Because the house must meet a minimum standard, the housing stock has improved in Independence.
Neighborhoods are showing visible signs of improvement, which benefits the City atlarge.

The families we servearethelowestofthe low incomeand several ofthem are there throughno faultof their own.
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They are either so physically, emotionally orsocially deprived they are unable to rise above the barriers which
would allow them to overcome their socio-economic situation or they have found themselvesinatemporary
situationandjustneed some positivereinforcementtomovebeyondtheir currentsituation. We have seen many
families on the program demonstrate a sincere desire to rise above the conditions they have found themselvesin. When
they have a decent affordable place to live, this frees themup touse theirresources tocomplete their education or
training needed to find ajob thatwilllead them out of the poverty situation.

Insituations where a person is disabled or has a condition that makes them unemployable and we know they willneed
the continued assistance; we assistthemincontacting SEK-CAP so they canapply for Section 8 Vouchers.
Unfortunately, SEK-CAP doesn't have an open enrolment very often, and we need to continue assistance to our
current tenants. The only alternative for them will be to move back into substandardhousing. Eventhoughthe
rentonthese substandard units may be more affordable, the utilities are high dueto improper, orno, weatherization
and faulty heatingand air systems. Many low-income tenants without assistance have their utilities terminated
due to non-payment of high utilities. Everyone loses in this situation.

For families (usually single heads-of-household), thatdo find goodjobs and have respectable credit, we referthemtoa
locallenderthatworks with USDA Rural Development, tomake applications forhome-ownership for low-
income families.

Since we have a higher than state average of elderly families in our community and have many disabled families
referred from the local service agencies, we give a priority to the elderly, disabled, homeless and wage earner.

TIMELINE OF ACTIVITIES

Assoonasthe Housing Authority is notified of the award of HOME TBRA funds, apublic notice will be
published in the local daily newspaper. Letters will be senttothose families nexton the waiting list(thenumberto
be determined by the amount ofthe grant)inordertobeginthepaperwork process. Attheappropriatetimeapublic
noticewillbesenttothe local newspaper, letters and notices to be posted will be sent to the Realtor's Association, the
Montgomery County Landlord's Association and local service agencies notifying prospective applicants that
enrollment has opened.

Since the [HA has the experience of administering a TBRA program and has all the documents necessary to carry on with the
program, we will be able to act quickly qualifying applicants within the first30 days the contract is signed.

As families move offthe program, they will be replaced with families on the waiting listin order of their date of
application and preference (elderly, disabled, homeless and wage earners.)

MEASURING SUCCESS

The Independence Housing Authority has successfully assisted one (1) family in obtaining a Section 8 voucher through
SEK-CAP during the past year. In addition, four (4) families removed themselves from the need for rental assistance. These
arenot large numbers, butthey are success. IHA does notadminister Section8vouchersandarerelianton SEK-CAP.
Whenaclientappearstobeonethatwillneedlongterm assistance, IHA assists themin contacting SEK-CAP and requesting
anapplication for their Section 8 voucher. SEK-CAPhasagreatdemand fortheir Section 8 vouchersand hasanextremely
longwaitinglistwitha limited timeframe that Section 8 applications are taken. IHA postsjobsavailable through the
Cityand encourages clients to apply, assists clients with contacting the Job Service Office and assists them with filling out
employmentapplications whenrequested. IHA encourages families thatare over-income qualified tocontactlocal
financialinstitutions or Rural Development forapplications tobecome homeowners instead of renters.

The TBRA program continues to be successful. We can measure this by the continued referrals from the variousagencies
the[HA works with, whoensureabetter quality oflife fortheresidents of Independence needingassistance. Thelocal
Landlord Association'scontinuedinvolvementwiththeprogram. The City's efforts to continue to pursue additional
TBRA grants are ameans to assist Independence residents withsafeandaffordablehousing. Weknow thisprogramdoes
notjusthelpthetenantortheowner, butit creates a trickledown effect, which strengthens the whole City.
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Sources

1 $21,806 is the renter median income from American Community Survey 5-Year Data (2010-2014), projected to 2016 using
HUD's income adjustment factor.

* census.gov/quickfacts
Zhttps:/klic.dol.ks.gov/admin/gsipub/htmlarea/uploads/LR%20E%20Apr2019%20-%20Rates.pdf
3 datacentral.ksde.org/GIS_reports.aspx

~ https://data.census.gov/cedsci/table?d=ACS%205-

Year%20Estimates%20Data%20Profiles&table=DP04&tid=ACSDP5Y2018.DP04&g=0400000US20 1600000US2033875&hid
ePreview=true
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INDEPENDENCE HOUSING
AUTHORITY

TBRA Administrative Plan

| Introduction

Purpose. By a resolution adopted on May 5, 1972, the City Council created the Independence Housing Authority (IHA) as
an agent of the City of Independence with the power to plan, construct, maintain, operate and manage any low-rent housing
project or program of the City. The mission of the Independence Housing Authority is to provide decent, safe and sanitary
housing for eligible low-income families and promote self-sufficiency and economic independence for program participants.

The Independence Housing Authority is dedicated to the coordination of and cooperation between programs and agencies
within the community and endeavors to make the Rental Assistance Programs under its administration successful in all
respects. The IHA continues to establish and strengthen a meaningful information and referral system with local social
service agencies to help meet the housing needs of Rental Assistance participants.

Purpose of Plan. The purpose of this Administrative Plan is to establish policies for administration of the HOME TBRA
Program for both admission and continued participation in the Program. The basic policies for this Plan are governed by
HUD regulations and requirements with latitude for state and local policies and procedures. This Plan and any revisions due
to changes in HUD regulations, Federal, State or local laws, IHA policies or other circumstances will be brought to the IHA
Board of Housing Commissioners for approval.

Primary Responsibilities of the IHA
e Inform the public of the availability of TBRA.
e Encourage Owner/Landlord participation in the program.
e Receive applications from families and determine eligibility for assistance.
e Determine maximum Housing Assistance Payment (HAP).
e Inspect rental units to determine that they meet Housing Quality Standards (HQS).
e Approve Leases.
e Make Housing Assistance Payments (HAP) to Owners.
e Perform annual and periodic reexaminations of income and family composition.
e Complete and submit all reports to the Kansas Housing Resources Corporation.
Outreach

Outreach to Owners - The IHA will encourage participation by Owners of suitable units located outside areas of low
income or minority concentration by distributing and communicating information concerning property Owners leasing units
under the program through the local media (newspaper, radio, television, etc.).

Outreach to Families - The IHA will make known to the public, through publications in the newspaper of general circulation
as well as through minority media and other suitable means, the availability and nature of housing assistance for low-
income families. The notice shall inform such families where they may apply for TBRA. The IHA shall take affirmative
actions to provide opportunities to participate in the program to persons who, because of such factors as race, ethnicity,
sex of head of household, age or source of income, are less likely to apply for assistance. The IHA may hold meetings
with local social community service agencies.

| Fair Housing Policy and Equal Opportunity Housing Plan

Fair Housing Policy. The Fair Housing Policy of the IHA shall comply with all Federal, State, and local
nondiscrimination laws and in accordance with the rules and regulations governing Fair Housing and Equal Opportunity
in housing and employment and with the Americans with Disabilities Act. Specifically, the IHA shall not on the basis of
race, color, religion, sex, disability, familial status, ancestry, or national origin, deny any family or individual the
opportunity to apply for or receive assistance under the TBRA Program, within the requirements and regulations of HUD
and other regulatory authorities. To further its commitment to full compliance with applicable Civil Rights laws, the IHA
will provide access to information to TBRA participants regarding discrimination. Also, this subject will be discussed
during the briefing session and any complaints will be documented and made part of the applicant’s/participant’s file.



For families and/or individuals who report apparent discrimination, the IHA shall provide information regarding
discrimination and any recourse available to them should they feel they have been the victim of discrimination. Such
information will be available upon request and is part of the briefing session. For example, a participant may be trying to
obtain rental housing and/or attempting to purchase a home and experience apparent discrimination such as steering,
redlining, false denials of availability, advertising discrimination, and/or financial discrimination.

Equal Opportunity Housing Plan. The IHA is a participant in the tenant-based program and is required to comply with
equal opportunity requirements imposed by contract or federal law (Ref: 24 CFR 982.53). This includes applicable
requirements under:

* Fair Housing Act, 42 U.S.C. 3610-3619 (implementing regulations at 24 CFR parts 100, et seq.)
» Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d (implementing regulations at 24 CFR part )
* Age Discrimination Act of 1975, 42 U.S.C, 6101-6197 (implementing regulations at 24 CFR, part 146)

* Executive Order 11063, Equal Opportunity in Housing (1962), as amended, Executive Order 12259, 46 FR
1253 (1980), as amended, Executive Order 12892, 59 FR 2939 (1994) (implementing regulations at 24 CFR,
part 107)

* Section 504 of the Rehabilitation Act of 1973, 20 U.S.C. 794 (implementing regulations at 24 CFR, part 8)
e Title Il of the Americans with Disabilities Act, 42 U.S.C. 12101, et seq.

Equal Opportunity Posting Requirements. There shall be maintained in the IHA's office waiting room a bulletin board,
which will accommodate the following posted materials:

» Statement of Policies and Procedures Governing the TBRA Administrative Plan.
* Open Occupancy Notice (Applications being Accepted and/or Not Accepted)
* Income Limits for Admission
* Informal Review and Hearing Procedures.
* Fair Housing Poster
* Equal Opportunity in Employment Poster.
] Privacy Rights

Applicants will be required to sign a Release of Information form that states under what conditions information will be
released concerning applicants/participants. Request for information by other parties must be accompanied by a signed
release request in order for the IHA to release any information involving an applicant or participant, unless disclosure is
authorized under Federal or State law or regulations.

v Independence Housing Authority Staff

Executive Director - Responsible for all agency functions relating to administration of the TBRA Program including
accurate compliance with IHA policies, Federal, State, and local regulations. Responsible for staff supervision, monitoring
and approving reports sent to the Kansas Housing Resources Corporation, marketing and community education of
TBRA. The Executive Director is HQS Certified and performs inspections when needed. The Executive Director reports
to the IHA Board of Housing Commissioners.

Occupancy Specialist/Secretary - Responsible for taking of applications and determining initial and continued eligibility,
waiting list management, creation and maintenance of hard copy case files, tracking and monitoring ongoing tenant and
landlord contracts, calculation of tenant rent, preparing and sending reports to the Kansas Housing Resources
Corporation. Responsible for scheduling appointments, filing correspondence, forms, reports and other materials,
answering, recording, routing incoming calls, greeting visitors to the office, giving out general information about programs
available. -The Occupancy Specialist/Secretary reports to the Executive Director.

\"/ Definition of Terms

Adjusted Income - Total Annual Income less the following allowances:

A.  Deduction of $480.00 for each member of the family (other than head of household or spouse) who is:



1. Seventeen (17) years of age or younger

2. Eighteen (18) years of age or older and a verified full-time student and/or is disabled or
handicapped according to this section.

B.  Deduction of dollar amounts anticipated to be paid for the care of children less than twelve (12) years of
age where care is necessary to enable a family member to be gainfully employed or to further his/her
education. The dollar amount cannot exceed the amount of income from employment (if employed).

C. Deduction of $400.00 for a family whose head, spouse or sole member is sixty-two (62) years of age
or older and/or is handicapped or disabled according to this section.

D. Deduction for an elderly family:

1. That has no Handicapped Assistance Expense, an allowance for medical expenses equal to
the amount by which the medical expense shall exceed three (3) percent of Total Annual Family
Income.

2. That has Handicapped Assistance Expenses greater than or equal to three (3) percent of Total
Annual Income.

3. That has Handicapped Assistance Expenses that are less than three (3) percent of Total Annual
Family Income, an allowance for combined Handicapped Assistance expense and medical
expense that is equal to the amount by which the sum of these expenses exceeds three (3)
percent of Total Annual Income. Expenses used to compute the deduction cannot be
compensated for nor covered by insurance.

E. Deduction for a family that is not an elderly family but has a handicapped or disabled family member
other than the head of household or spouse, Handicapped Assistance expense in excess of three (3)
percent of the Total Annual Family Income, but this allowance may not exceed the employment received
by family members who are eighteen (18) years of age or older as a result of the Assistance to the
handicapped or Disabled person.

Administrative Fee - Fee paid by the Kansas Housing Resources Corporation to the IHA for administration of the TBRA
Program.

Administrative Plan - Describes IHA policies for administration of the TBRA Program.

Admission - The effective date of the first HAP contract for a family (first day of initial lease term) in a tenant based
program. This is the point when the family becomes a program participant.

Adult -_An adult is described as follows:

a. 18 years of age or older
b. Person under the age of 18 who is married

c. A person that has been relieved of the disability of non-age by the juvenile court.

Annual Income - Anticipated total income from all sources received by the family head or spouse (even if temporarily
absent) and by each additional member of the family, including all net income derived from assets, for the 12-month
period following the effective date of initial determination or reexamination of income, exclusive of certain types of income
specified in this policy. Annual income includes, but is not limited to, the following; (Ref24 CFR Part S):

A. The fullamount, before any payroll deductions, of wages and salaries, overtime pay, commissions, fees, tips and

B.

bonuses, and other compensation for personal services.

Net income for the operation of a business or profession. Expenditures for business expansion or amortization
of capital indebtedness cannot be used as deductions in determining net income. An allowance for depreciation
of assets used in a business or profession may be deducted, based on straight-line depreciation, as provided in
Internal Revenue Service regulations. Any withdrawal of cash or assets from the operation of a business or
profession will be included in income, except to the extent the withdrawal is reimbursement of cash or assets
invested in the operation by the family.

Interest, dividends, and other net income of any kind from real or personal property. Expenditures for amortization
of capital indebtedness shall not be used as deductions in determining net income. An allowance for depreciation
is permitted only as authorized in Paragraph "B" of this section. Any withdrawal of cash or assets from an
investment will be included in income, except to the extent the withdrawal is reimbursement of cash or assets
invested by the family. Where the family has net family assets in excess of $5,000, annual income shall include
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the greater of the actual income derived from all net family assets or a percentage of the value of such assets
based on the current passbook savings rate as determined by HUD.

D. Total amount of periodic payments received from Social Security, annuities, insurance policies, retirement funds,
pensions, disability or death benefits, and other similar types of periodic receipts, including a lump-sum amount
or prospective monthly amounts for the delayed start of a periodic payment (except as provided in Paragraph "N"
of Income Exclusions).

E. Payments in lieu of earnings, such as unemployment and disability compensation, worker's compensation and
severance pay (except as provided in Paragraph "C" of Income Exclusions).

F. Welfare assistance. If the welfare assistance payment includes an amount specifically designated for shelter and
utilities that is subject to adjustment by the welfare assistance agency in accordance with the actual cost of
shelter and utilities, the amount of welfare assistance income to be included as income shall consist of:

a. Total amount of the allowance or grant exclusive of the amount specifically designated for shelter or
utilities.

b. The maximum amount that the welfare assistance agency could in fact allow the family for shelter and
utilities. If the family welfare assistance is ratably reduced from the standard of need by applying a
percentage, the amount calculated under this paragraph is the amount resulting from one application
of the percentage.

G. Periodic and determinable allowances, such as alimony and child support payments, and regular contributions
or gifts received from persons not residing in the dwelling.

H. All regular pay, special pay and allowances of a member of the Armed Forces (except as provided in Paragraph
"G" of Income Exclusions).

If it is not feasible to anticipate a level of income over a 12-month period, the income anticipated for a shorter period
may be annualized, subject to a predetermination at the end of the shorter period.

Applicant -_ A family that has applied for admission to the program but is not yet a participant in the program.
Child - Member of the family, other than the head or spouse, who is under 18 years of age.

Child Care Expenses - Amounts anticipated to be paid by the family for the care of children under twelve (12) years of
age during the period for which Annual Income is computed, but only where such care is necessary to enable a family
member to be gainfully employed or further his/her education and only to the extent such amounts are not reimbursed.
In the case of childcare necessary to permit employment, the amount deducted must reflect reasonable charges and
shall not exceed the amount of income received from such employment. The IHA will not determine childcare expenses
necessary when the household contains an additional unemployed adult who is physically capable of caring for the child.
An example of an exception may be an unemployed adult that is not capable of caring for- a child because of some type
of disability and/or handicap. The head of household must document the disability/handicap that prevents the adult from
providing childcare. Childcare expenses will not be deductible when a child is being cared for by a family member
(parent, sibling, grandparent, aunt, uncle, etc.).

Child Custody - An applicant/participant may only claim a child as a dependent by the following:

A. The applicant/participant must have primary custody of the child.
B. The applicant/participant must provide sufficient evidence that the child would reside with the participant.

Note - more than one applicant cannot claim the same child.
Citizen - A citizen or national of the United States.
Common Space - In shared housing, space available for use by the assisted family and other occupants of the unit.

Congregate Housing - housing for elderly persons or person with disabilities that meets the HQS for congregate
housing.

Continuously Assisted - An applicant is continuously assisted under the 1937 Housing Act if the family is already
receiving assistance under any 1937 Housing Act program when the family is admitted to the TBRA program.

Coupon - A document issued by the IHA to a family selected for the program. The coupon describes the program and
the procedures for IHA approval of a unit selected by the family. The coupon also states the obligations of the family
under the program. The Coupon term is for a 60-day period and is only valid within the jurisdiction of the IHA.

Coupon Holder - A family that has been issued a coupon.

Dependent - Member of the family (except foster children and foster adults), other than the family head or spouse, who
is under 18 years of age, or is a person with a disability, or is a full-time student. An unborn child shall not be considered
a dependent.

Displaced Family- Person or family, displaced by governmental action, or whose dwelling has been extensively




damaged or destroyed as a result of a disaster declared or otherwise formally recognized pursuant to Federal disaster
relief laws.

Drug-Related Criminal Activity -

A. Drug-trafficking, which is the illegal manufacture, sale or distribution, or the possession with intent to
manufacture, sell or distribute, of a controlled substance (as defined in Section 102 of the controlled
substance act (21 U.S.C. 802).

B. lllegal use, or possession for personal use, of a controlled substance (as defined in Section 102 of the
controlled substances act (21 U.S.C. 802).

Elderly Family - Family whose head or spouse or whose sole member is at least sixty-two (62) years of age, or disabled,
or handicapped and may include two or more elderly, disabled or handicapped persons -living together, or one or more
such persons living with another person who is determined to be essential to his or her care and wellbeing.

Elderly Person - Person who is at least sixty-two (62) years of age.

Evidence of Citizenship or Eligible Immigration Status - Document that must be submitted to evidence citizenship or
eligible immigration status (Reference CFR 5.508(b)).

Fair Market Rent (FMR) - Rent, including the cost of utilities (except telephone or cable TV), that would be required to
be paid in the housing market area to obtain privately owned, existing, decent, safe, and sanitary rental housing of
modest (non-luxury) nature with suitable amenities. FMR for existing housing are established by HUD for housing units
of varying sizes (number of bedrooms) and are published in the Federal Register in accordance with 24 CFR Part 888.

Familial Status - Single pregnant women and individuasl in the process of obtaining custody of any individual who has
not attained the age of 18 years are processed for occupancy the same as single person {Reference Federal Register
published February 3, 1996, pages 5,662 and 5,663). In Section Il Reinventing Parts 812 and 912 of the Federal
Register states:

The April 10, 1992 proposed revisions to part 812 and 912, which concern section 5(b) of the Fair Housing
Amendments Act of 1988 (FHAA) and the treatment of single pregnant women obtaining custody, are not
included in this final rule. The statutory prohibition against housing discrimination towards such persons is
sufficiently clear and enforceable. Since the percentage limit for occupancy by single persons (which could have
been used to mask instances of discrimination against persons in these protected classes) has been eliminated,
it is no longer necessary to distinguish persons in the FHAA protected classes from other single persons.

Therefore, a single pregnant woman and individual in the process of obtaining custody of any individual who has
not attained the age of 18 years are processed for occupancy the same as single persons, and only entitled
subsidy for a zero or one-bedroom family unit size.

Family - The term "family" as used in this policy means:

A. Two or more persons related by blood, marriage, or by operation of law. A family with or without children (the
temporary absence of a child from the home due to placement in foster care shall not be considered in
determining family composition and family size), who live regularly together as a single household in the dwelling
unit. By definition, a family must contain a competent adult of at least 18 years of age to enter into a contract
and capable of functioning as the head of household.

An elderly family

A near-elderly family

A disabled family

A displaced family

The remaining member of a participant family

A single person who is not elderly or displaced person, or a person with disabilities; or the remaining member
of a participant family.
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Note - If an individual is under the age of 18 and qualifies under the definition of family by being married, the head
of household and spouse must be party to the lease. There must be some concept of family living beyond the mere
sharing or intention to share housing by two or more persons to constitute them as a family within the meaning of
this policy. Some recognized and acceptable basis of family must exist as a condition of eligibility.

Family Share - Portion of rent and utilities paid by the family.

Family Unit Size - Appropriate number of bedrooms for a family. Family unit size is determined by the IHA under the IHA

subsidy standards.

FMR Limit - Section 8 Existing Housing Fair Market Rents published by HUD. For the TBRA Program, the IHA may adopt

a payment standard up to the FMR limit. The IHA may approve on a unit-by-unit basis, a rent standard that exceeds the
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applicable FMR by up to 10 percent for 20 percent of total units assisted.

Foster Children - With the prior written consent of the IHA, a foster child may be added as a participant. The factors
considered by the IHA in determining whether or not consent is granted may include:

A.Whether the addition of a new occupant may require the issuance of a new coupon, and whether such
documents are available.
B.The landlord's obligation to allow reasonable accommodation for handicapped persons.

Full-Time Student - Member of the family (other than the head of household or spouse) who is carrying a subject load
that is considered full-time for day students under the standards and practices of the educational institution attended. An
educational institution includes a vocational school with diploma, as well as an institution offering a college degree. The
attended educational institution will supply verification.

Gross Rent - Sum of the Rent to Owner plus any utility allowance.

Group Home - Dwelling unit that is licensed by a State as a group home for the exclusive residential use of two to twelve
persons who are elderly or persons with disabilities (including any live-in)

Handicapped Assistance Expense - Reasonable expenses that are anticipated, during the period for which Total Annual
Family Income is computed, for attendant care and auxiliary apparatus for a Handicapped or Disabled family member
and that are necessary to enable a family member (including the Handicapped or Disabled member) to be employed,
provided that the expenses are neither paid to a member of the family nor reimbursed by an outside source.

Handicapped Person and/or Disabled Person - Person having a physical or mental impairment which:

A. Is expected to be of long-continued and indefinite duration.
B. Substantially impedes his/her ability to live independently.
C. Is of such a nature that such disability could be improved by more suitable housing conditions.

Note: All three conditions must be met to qualify as handicapped/disabled.

A person who is under a disability as defined in Section 223 of the Social Security Act (42 U.S.C. 423) or in
Section 102(7) of the Developmental Disabilities Assistance and Bill of Rights Act (42 U.S.C. 6001(7) or is
handicapped as defined below:

D. Section 223 of the Social Security Act defines disability as:

a. "Inability to engage in any substantial gainful activity by reason of any medically determinable physical
or mental impairment which can be expected to result in death or which has lasted or can be expected
to last for a continuous period of not less than twelve (12) months.

b. In the case of any individual who has attained the age of fifty-five (55) and is blind (within the meaning
of "blindness" as defined in Section 416(1) of this title), inability by reason of such blindness to engage
in substantial gainful activity requiring skills or abilities comparable to those of any gainful activity which
he has previously engaged with some regularity and over a substantial period of time."

c. Section 102(5) of the Development Disabilities Services and Facilities Construction Amendments of
1970 defines disability as: “A disability attributable to mental retardation, cerebral palsy, epilepsy or
another neurological condition of an individual found by the Secretary (of Health and Human Resources)
to be closely related to mental retardation or to require treatment similar to that required for mentally
retarded individuals, which disability originates before such individual attains age eighteen (18), which
has continued or can be expected to continue indefinitely, and which constitutes a substantial handicap
to such individual."

Hazardous Duty Pay - Pay to a family member in the Armed Forces away from home and exposed to hostile fire.

Head of Household - Adult member of the family who is the head of the household for purposes of determining income
eligibility and rent. Also, the head of household is primarily responsible and accountable for the family, particularly in
regard to lease obligations.

Homeless Family - Any individual or family who:

A. Lacks a fixed, regular, and adequate nighttime residence.
B. Has a primary nighttime residence that is:
a. A supervised publicly or privately-operated shelter designed to provide temporary accommodations
(including welfare hotels, congregate shelters, and transitional housing or housing for the mentally ill).
b. An institution that provides a temporary residence for individuals intended to be institutionalized.
c. A public or private place not designed for, or ordinarily used for a regular sleeping accommodation for
human beings.



A homeless family does not include:

A. Any individual imprisoned or otherwise detained pursuant to an Act of the Congress or a State Law.
B. Any individual who is a Single Room Occupant that is not considered substandard housing as defined.
C. A family doubled up with another family.

Housing Assistance Payment (HAP) - Monthly assistance payment by the IHA. The total assistance payment consists
of:

A. A payment to the Owner for rent under the family's lease.

B. An additional payment to the family if the total assistance payment exceeds the Rent to Owner. Jn the TBRA
Program, the additional payment is called a "utility reimbursement". The IHA may elect to pay the appropriate
amount directly to the utility provider.

Housing Assistance Payment Contract - Written contract between the IHA and an Owner, in the form prescribed by
HUD, in which the IHA agrees to make housing assistance payments to the Owner on behalf of an eligible family.

Housing Quality Standards (HQS) - HUD minimum quality standards for housing under the TBRA Program.

HUD- U.S. Department of Housing and Urban Development.

HUD Requirements - HUD requirements for HOME programs. HUD headquarters, as regulations, Federal Register
notices, or other binding program directive, issues HUD requirements.

Income Exclusions - Annual income does not include such temporary, non-recurring or sporadic income as the following:

A. Income from employment of children (including foster children) under the age of 18 years.

B. Payments received for the care of foster children or foster adults (usually persons with disabilities, unrelated to
the tenant family, who are unable to live alone.

C. Lump-sum additions to family assets, such as inheritances, insurance payments (including payments under
health and accident insurance and worker's compensation), capital gains and settlement for personal or property
losses (except as provided in Paragraph "E" of Income Inclusions).

D. Amounts received by the family that are specifically for or in reimbursement of, the cost of medical expenses
for any family member.

E. Income of a live-in aide (as defined in 24 CFR 5.403).

F. The full amount of student financial assistance paid directly to the student or to the educational institution.

G. The special pay to a family member serving in the Armed Forces who is exposed to hostile fire.

H. Amounts received under training programs funded by HUD.

l.

Amounts. received by a person with a disability that are disregarded for a limited time for purposes of

Supplemental Security Income eligibility and benefits because they are set aside for use under a Plan to Attain

Self Sufficiency (PASS).

J.  Amounts received by a participant in other publicly assisted programs that are specifically for or in reimbursement

of out-of-pocket expenses incurred (special equipment, clothing, transportation, childcare, etc.) and that are

made solely to allow participation in a specific program.

Amounts received under a resident service stipend (as defined in 24 CFR 5.609(c)(8)(iv).

Incremental earnings and benefits resulting to any family member form participation in qualifying state or local

employment training programs (including training not affiliated with a local government) and training of a family

member as resident management staff. Amounts excluded by this provision must be received under employment

training programs with clearly defined goals and objectives and are excluded only for the period during which the

family member participates in the employment-training program.

Temporary, nonrecurring, or sporadic income (including gifts).

Reparation payments paid by a foreign government pursuant to claims under the laws of that government by

persons who were persecuted during the Nazi era.

Earnings in excess of $480 for each full-time student 18 years old or older (excluding the bead of household or

spouse).

Adoption assistance payments in excess of $480 per adopted child.

For public housing only, the earnings and benefits to any family member resulting from the participation in a

program providing employment training and supportive services in accordance with the Family Support Act of

1988, section 22 of the 1937 Act (43 U.S.C. 1437t) or any comparable federal, state or local law during the

exclusion period.

Deferred periodic amounts from SSI and Social Security benefits that are received in a lump sum amount or in

prospective monthly amounts.

S. Amounts received by the family in the form of refunds or rebates under state or local law for property taxes paid
on the dwelling unit.

T. Amounts paid by a state agency to a family with a member who has a developmental disability and is living at
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home to offset the cost of services and equipment needed to keep this developmentally disabled family member
at home.

U. Amounts specifically excluded by any other federal statute from consideration as income for purposes of
determining eligibility or benefits under a category of assistance programs that includes assistance under any
program to which the exclusions of 24 CFR 5.609(c) apply including:

1. The value of the allotment made under the Food Stamp Act of 1977.

2. Payments received under the Domestic Volunteer Service Act of 1973 (employment through VISTA,
Retired Senior Volunteer Program, Foster Grandparents Program, youthful offender incarceration
alternatives senior companions).

Payments received under the Alaskan Native Claims Settlement Act.

Payments from the disposal of funds of the Grand River Band of Ottawa Indians.

Payments from certain sub-marginal U.S. land held in trust for certain Indian tribes.

Payments, rebates or credits received under Federal Low-Income Home Energy Assistance Programs

(includes any winter differentials given to the elderly)

Payments received under the Main Indian Claims Settlement Act of 1980 (Pub. L. 96-420, 9z Stat.

1785).

8. The first $2,000 of per capita shares received from judgments awarded by the Indian Claims
Commission or the Court of Claims or from funds the Secretary of Interior holds in trust for an Indian
tribe.

9. Amounts of scholarships funded under Title IV of the Higher Education Act of 1965, including awards
under the Federal work-study program or under the Bureau of Indian Affairs student assistance
programs, or veteran’s benefits.

10. Payments received under Title V of the Older Americans Act (Green Thumb, Senior Aides, Older
American Community Service Employment Program).

11. Payments received after January 1, 1989, from the Agent Orange Settlement Fund or any other fund
established pursuant to the settlement in the In Re Agent Orange product liability litigation, M.D.L. No.
381

12. Earned income tax credit.

13. The value of any childcare provided or reimbursed under the Child Care and Development Block Grant
Act of 1990.

14. Payments received under programs funded in whole or in part under the Job Training Partnership Act
(employment and training programs for native Americans and migrant and seasonal farm workers, Job
Corps, veteran employment programs, State job training programs and career intern programs).
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Infant - Child under the age of two years.

Initial Contract Rent - The rent at the beginning of the initial lease term.

Initial Lease Term - Initial term of the assisted lease must be for at least one year.

Initial Payment Standard - The payment standard at the beginning of the HAP Contract term.

Initial Rent to Owner - Rent to Owner at the beginning of the initial lease term.

Interim Reexamination of Rent - Changes of rent between admission and reexaminations and the next succeeding
reexamination.

INS - U.S. Immigration and Naturalization Service.
Jurisdiction- The area in which the IHA has authority under state and local law to administer the program.

Lease - A written agreement between an Owner and a Tenant for the leasing of a dwelling unit to the Tenant. The lease
establishes the conditions for occupancy of the dwelling unit by a family with housing assistance payments under a HAP
Contract between the Owner and the IHA.

Live-in Aide - A person who resides with an elderly, disabled or handicapped person or persons and who:

A. Is determined by the IHA to be essential to the care and well-being of the person(s).

B. Is not obligated for support of the person(s).

C. Would not be living in the unit except to provide supportive services. Income of a Live-in Aide that meets these
requirements is not included as income to the tenant family.

D. Live-in aide must be approved, in advance, by the IHA.

Low-Income Family - A family whose annual income does not exceed 50% of the median income for the area, as
determined by HUD, with adjustments for small and larger families.




Manufactured Homes - A manufactured structure that is built on a permanent chassis that is designed for use as a
principal place of residence and meets HQS.

Manufactured Home Space - In manufactured home space rental, a space leased by an Owner to a family. A
manufactured home owned and occupied by the family is located on the space.

Medical Expenses - Those necessary medical expenses, including medical insurance premiums that are anticipated
during the period for which annual income is computed, and that are not covered by insurance. Medical expenses in
excess of three percent (3%) of annual income are deductible from income for elderly families only.

Military Service - The active military services of the United States which includes the Army, Navy, Air Force, Marine
Corps, Coast Guard, and since July 29, 1945, the commissioned corps of the United States Public Health Service.

Minimum Rent - Assisted families should pay a monthly "minimum rent" of not more than $0.00 per month. The IHA has
the discretion to establish the "minimum rent" from $0 to $50. The minimum rent established by the IHA is $0.00.

Minimum Rent Hardship Exemptions - The IHA shall immediately grant an exemption from application of the minimum
monthly rent to any family making a proper request in writing who is unable to pay because of financial hardship, which
shall include:

A.  The family has lost eligibility for, or is waiting for an eligibility determination for a federal, state, or local
assistance program, including a family with a member who is an alien lawfully admitted for permanent
residence under the immigration and naturalization act who would be entitled to public benefits but for
Title IV of the Personal Responsibility and Work Opportunity Reconciliation Act of 1996.

B.  The family would be evicted as a result of the implementation of the minimum rent.

The income of the family has decreased because of changed circumstances, including loss of
employment.

A death in the family has occurred that affects the family circumstances.
E. Other circumstances which may be decided by the IHA on a case-by-case basis.

All of the above must be proven by the participant providing verifiable information in writing to the IHA prior
to the rent becoming delinquent and before the lease is terminated by the IHA. If a participant requests a
hardship exemption (prior to the rent being delinquent) under this section, and the IHA reasonably determines
the hardship to be a temporary nature, exemption shall not be granted during the ninety-day period beginning
upon the making of the request for the exemption. A resident may not be evicted during the ninety-day period
for non-payment of rent. In such a case, if the resident thereafter demonstrates that the financial hardship is
of a long-term basis, the IHA shall retroactively exempt the resident from the applicability of the minimum rent
requirement for such ninety-day period. This paragraph does not prohibit the IHA from taking eviction action
for other violations of the lease.

Minor - Person under eighteen (18) years of age provided that a married person under eighteen (18) years of age
shall be considered to be of the age of majority (an unborn child may not be counted as a minor).

Mixed Family - Family whose members include those with citizenship or eligible immigration status and those without
citizenship or eligible immigration status.

Monthly Adjusted Income - One-twelfth of Adjusted Annual Income.

Monthly Income - One-twelfth of annual income. For the purposes of determining priorities based on an applicant's rent
as a percentage of family income, family income is the same as monthly income.

National - A person who owes permanent allegiance to the United States, for example, as a result of birth in a United
States territory or possession.

Net Family Assets - The net cash value after deducting reasonable costs that would be incurred in disposing of real
property, checking and savings accounts, stocks, bonds, cash on hand, and other forms of capital investment, excluding
interests in Indian trust land and excluding equity accounts in HUD home ownership programs. The value of necessary
items of personal property such as furniture and automobiles shall be excluded. (In cases where a trust fund has been
established and the trust is not revocable by, or under control of, any member of the family or household, the value of
the trust fund will not be considered an asset so long as the fund continues to be held in trust Any income distributed
from the trust fund shall be counted when determining annual income). In determining net family assets, the IHA shall
include the value of any business or family assets disposed of by an applicant or participant for less than fair market
value (including a disposition in trust, but not in a foreclosure or bankruptcy sale) during the two (2) years preceding the
date of application for the program or reexamination, as applicable, in excess of the consideration received therefore.
In the case of the disposition as part of a separation or divorce settlement, the disposition will not be considered to be




for less than fair market value if the applicant or participant receives important consideration not measurable in dollar
terms.

Non-Citizen - A person who is neither a citizen nor national of the United States.
Owner - Any person or entity with the legal right to lease or sublease a unit to a tenant.

Participant - A family that has been admitted to the TBRA program and is currently assisted in the program. The
family becomes a participant on the effective date of the first HAP contract executed by the IHA for the family.

Payment Standard - The maximum subsidy payment for a family (before deducting the family contribution). For the
TBRA program, the IHA sets a payment standard in the range from 80 percent to 100 percent of the current FMR.

Preference - At the option of the IHA, a preference system can be used to select among applicant families.
Premises - The building or complex in which the dwelling unit is located, including common areas and grounds.
Private Space - In shared housing, the portion of the contract unit that is for the exclusive use of an assisted family.
Program - Tenant Based Rental Assistance Program.

Reasonable Rent - Rent to Owner that is not more than either:

A. Rent charged for comparable units in the private unassisted market.
B. Rent charged by the Owner for a comparable unassisted unit in the building or premises.

Recertification - Sometimes called reexamination. The process securing documentation that indicates that participants
meet the eligibility requirement for continued participation.

Recertification Date - Date on which any rent change is effective. It would be effective if required as a result of the
annual reexamination of eligibility and rent.

Remaining Member of a Tenant Family - Person(s) of legal age remaining in the subsidized unit after the person(s)
who signed the coupon has (have) left the premises, other than by eviction, whom may or may not annually qualify for
assistance on their circumstances. An individual must have received housing subsidy under the program to which
he/she claim head of household status for one-year before becoming eligible for subsidy as a remaining family
member. This person must complete forms necessary for assistance within ten (10) calendar days from the departure
of the leaseholder and may remain in the unit for a reasonable time (not more than sixty (60) calendar days from the
date individual requested head of household status) pending the verification and hearing process. This person must,
upon satisfactory completion of the verification process, then execute all required subsidy documents and cure any
monetary obligations in order to maintain assistance. Any person who claims him or herself as a remaining member
shall, in the event the IHA declares him or her ineligible for remaining member status, be entitled to an informal
hearing. The informal hearing process is described in Section XVI of this policy.

Rent to Owner - Total monthly rent payable to the Owner under the lease for the unit. Rent to Owner covers payment of
any housing services, maintenance and utilities that the Owner is required to provide and pay for.

Separation (with Children) - Separation means the ending of cohabitation by mutual agreement. If an applicant is
separated from a person and has children by that person or former spouse, applicant must provide at least one of the
verifications listed below:

A. Final divorce decree - applies to applicants who are divorced and not separated, and is the only documentation
accepted from individuals that are divorced.

B. Receiving court-ordered child support from former spouse.

C. Verification that applicant is pursuing child support through the Department of Human Resources, Child
Support Enforcement, or District Court Office.

D. If applicant is receiving child support, then applicant can make arrangement to have the child support paid

through the court system, either through the District Court, Department of Human Resources, or through a court

trustee.

Receiving TANF through the Department of Social and Rehabilitation Services for former spouses' children.

A notarized statement from current landlord (not family) verifying that the current landlord knows that the

applicant and spouse have not lived together for the last six months or more.

Income tax statement from both husband and wife indicating both filed income taxes separately the last year and

those they filed were filed from different addresses.

Written statement from Lawyer that applicant has filed suit for divorce.

A written statement from an abuse shelter, law enforcement agency, and/or social service agency that

applicant needs housing due to domestic violence, dating violence or stalking.

J. Food Stamp verification if no other documentation is available.
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Separation (No Children) - If applicant is separated from a person and has no children by that person, applicant must
provide at least one of the verifications listed below:

A. Afinal divorce decree. Applies to individuals who are divorced and not separated and is the only
documentation accepted for individuals that are divorced.

A notarized statement from current landlord (not family) verifying that the current landlord knows that the
applicant and spouse have not lived together for the last six (6) months or more.

Income tax statement from both husband and wife indicating that both filed income taxes separately the last
year and those they filed were filed from different addresses.

Written statement from Lawyer that applicant has filed suit for divorce.

A written statement from an abuse shelter, law enforcement agencies, and social service agencies that
applicant needs housing due to domestic violence, dating violence or stalking.

E. Food Stamp verification if no other documentation is available.

X0 0 w

Note - this section also applies to program participants.

Shared Housing - Unit occupied by two or more families. Unit consists of both common space for shared use by the
occupants of the unit, and separate private space for each assisted family.

Single Person - A person who lives alone or intends to live alone and who does not qualify as an elderly family or a
displaced person, or as the remaining member of a tenant family.

Single Room Occupant (SRO) - Unit which does not contain sanitary facilities or food preparation facilities, or which
contains one but not both types of facilities and is suitable for occupancy by an eligible individual who is capable of
independent Jiving. SRO Housing is not substandard solely because it does not contain sanitary facilities or food
preparation facilities, or both.

Special Admission - Admission of an applicant that is not on the IHA waiting list, or without considering the applicant's
waiting list position.

Spouse - Legal husband or wife of the head of household, which includes common law marriage.

Subsidy Standards - Standards established by the IHA to determine the appropriate number of bedrooms and amount
of subsidy for families of different sizes and composition.

TBRA Program - Tenant Based Rental Assistance Program.

Temporarily Absent Family Member - Any person(s) on the lease that is not living in the household for a period of more
than thirty (30) days is considered temporarily absent.

Tenant - Person or persons (other than a live-in aide) who executes the lease as lessee of the dwelling unit.
Tenant-Based - Rental assistance that is not attached to the structure.

Tenant Rent - Actual amount due, calculated on a monthly basis under a lease or occupancy agreement between a
family and the family's current landlord. The tenant payment is the amount the tenant pays toward rent and allowance
for utilities.

Utilities - Utilities may include water, electricity (including air conditioning if applicable. See CFR 982.517), gas, and
sewage services and trash and garbage collection, where applicable.

Utility Allowance - Utility allowance, if any, determined for the program for tenant-purchased utilities (except telephone
and cable TV) that are normally included in rent.

Utility Reimbursement Payment (URP) - Amount, if any, by which the utility allowance for the unit, if applicable, exceeds
the Total Tenant Payment or minimum rent for the family occupying the unit.

Very-Low Income Family - A family whose annual income does not exceed 50% of the median income for the area, as
determined by HUD, with adjustments for smaller and larger families. HUD may establish income limits higher or lower
than 50% of the median income for the area on the basis of its finding that such variations are necessary because of
unusually high or low family incomes.

Violent Criminal Activity - Any illegal criminal activity that has as one of its elements the use, attempted use, or threatened
use of physical force against the person or property of another.

Wage Earner - A person in a gainful activity that receives any wages. Said wages or pay covers all types of employee
compensation including salaries, vacation allowances, tips, bonuses, commissions, and unemployment compensation.
The term "wage earner" and "worker" are used interchangeably.

Waiting List Admission - An admission from the IHA waiting list.
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Welfare Assistance - Welfare or other payments to families or individuals based on need that are made under programs
funded, separately or jointly, by federal, state, or local governments.

Vi Applying for Assistance

Application Taking. Any family wishing to apply for housing assistance may complete a pre-application at the following
location: City Hall 811 W Laurel St, Independence, KS. Applications are taken to compile a waiting list. Due to the demand
for housing in the IHA's jurisdiction, the IHA may take applications on an "open enroliment" basis, depending on the length
of the waiting list. The Pre-Application will allow the IHA to preliminarily assess family eligibility or ineligibility and to
determine placement on the waiting list. An applicant will be placed on the waiting list according to local preferences and
by the date and time the application was received in the IHA office. Applications may be made in person at the IHA during
specified dates and business hours posted at the IHA' s office. Individuals who have a physical impairment, which would
prevent them from completing an application in person, may contact the IHA to make special arrangements to complete
their application. If the applicant is visually impaired, all notices must be in a format understandable by the applicant.

Pre-Applications will contain the following information:
* Applicant Name
* Applicant Mailing Address and Phone Number
+ Names of all members of the household
* Relationship of each member to the head of household
» Date of Birth and Sex of each member
»  Social Security Number of each member
» Arrest History of all adult members of the household (18 years of age and older)
*  Number of Children under the age of 18
* Race of Head of Household
» All sources of Income
* Residential History
+ Preference Information

Local Preferences. The following are local preferences established by the IHA:
1. Elderly-Sixty-two (62) years of age or older.

2. Disabled - Person having a physical or mental impairment as defined in Section V. Has been declared
disabled by a physician and/or is receiving disability benefits.

3. Homeless-Lacks a fixed, regular and adequate nighttime residence as defined in Section V.

4. Wage Earner-Person in a gainful activity that receives any wages. Wages cover all types of employee
compensation including salaries, vacation allowances, tips, bonuses, commissions, and unemployment
compensation.

Verification of Preference. If applicable, at the time of application, initial determinations of an applicant's entittement to a
preference may be made on the basis of an applicant's certification of their qualification for that preference. Before selection
is made, this qualification must be verified.

Income Limits. Applicants must meet a certain income level for their family size in order to qualify for TBRA. TBRA is
designed to assist very-low income families or families at or below 50% of the median income. Below are the Income Limits
established by HUD for Montgomery County, Kansas:
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County Median Income | 1 2 3 4 5 6 7 8

Family Level
Income

Montgomery | $45,173 | Extremely | 30% 12,950 | 14,800 | 16,650 | 18,450 | 19,950 | 21,450 | 22,900 | 24,400
County, KS Low

Very Low | 50% 21,550 | 24,600 | 27,700 | 30,750 | 33,250 | 35,700 | 38,150 | 40,600

Low 60% 25,860 | 29,520 | 33,240 | 36,900 | 39,900 | 42,840 | 45,780 | 48,720

Low 80% 34,450 | 39,400 | 44,300 | 49,200 | 53,150 | 57,100 | 61,050 | 64,950

Closing of Application Taking. The IHA may suspend the taking of applications if the waiting list is such that applicants
could not be able to be housed within the next twelve (12) months. When the IHA decides to suspend the taking of
applications, the following procedures will be followed:

1. The IHA will make known to the public through publication in the newspaper of general circulation, minority
media, service agencies, posting at IHA office and other suitable means, that the taking of applications will be
suspended.

2. The notice will contain the final date and time that applications will be accepted and the location where
applications can be completed.

Opening of Application Taking. When the IHA decides to start taking applications, the following procedures will be
followed:

1. The IHA will make known to the public through publication in the newspaper of general circulation, minority
media, service agencies, posting at the IHA office and other suitable means, the availability and nature of housing
assistance.

2. The notice will contain the date and time applications will be accepted and the location where applications can
be completed.

Application Period. The application-taking closing day may be determined administratively at the same time that the
IHA determines to open enrollment; the open enrollment period shall be long enough to allow enough applicants as
required by the projected turnover and the number of TBRA Coupons allocated.

Vil Application Process

Selection and Participation Process. The Fair Housing Act makes it illegal to discriminate on the basis of race, color,
religion, sex, handicap, familial status, national origin, or ancestry. The IHA shall not deny any family the opportunity
to apply for rental assistance.

Organizing of the Waiting List. The IHA waiting list must contain the following information on each applicant listed:

1. Applicant's name.

2. Family unit size (number of bedrooms for which family qualifies under IHA Occupancy guidelines).
3. Date and time of application.

4, Local preferences, if applicable.

Order of Selection from the Waiting List. When funding is available, the IHA will select the family at the top of the
waiting list. The order of admission from the waiting list MAY NOT be based on family size or on the family unit size for
which the family qualifies for under the IHA occupancy guidelines. If the IHA- does not. have sufficient funds to subsidize
the family unit size of the family at the top of the waiting list, the IHA MAY NOT skip the top family to admit an applicant
with a smaller family unit size. Instead, the family at the top of-the waiting list will be admitted when sufficient funds are
available.

Maintaining the Waiting List. The IHA will remove an applicant's name from the waiting list for the following:

1. Applicants who refuse the IHA's offer of TBRA.
2. Applicant who accepts an offer of assistance but does not use the assistance to lease a unit within the
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maximum allowed number of days.

3.  Accurately address mail that is returned to the IHA by the U.S. Post Office for lack of a forwarding address or
insufficient address.

Procedure for Removing an Applicant Name from the Waiting List. The applicant will be notified by the IHA in writing
that they have ten (10) calendar days from the date of the written correspondence to respond to the IHA's request. The
correspondence will also indicate that their name will be removed from the waiting list if they fail to respond within the
time frame specified. The IHA's system of removing applicant's names from the waiting list WILL NOT violate the rights
of a disabled person(s). If an applicant's failure to respond to a request from the IHA for information or updates as caused
by the applicant's disability, the IHA will provide reasonable accommodations and give the applicant an opportunity to
respond. An example of a reasonable accommodation would be to allow an applicant to be reinstated on "the waiting list
based on the original date and time of application if the applicant indicates that they did not respond due to a disability. If
the disability is not apparent, the IHA may request the applicant to have a doctor submit a written statement indicating
that the applicant did not respond due to their disability.

Formal Application

Briefing. A briefing will be conducted once the IHA has contacted a family from the waiting list. The purpose of the
briefing is to allow the applicant to complete a formal application and go over the TBRA program in order to fully inform
the applicant about the program.

Briefing Attendance Requirements. The Head of Household and all adult members are required to attend the briefing
in order to complete all necessary paperwork in a timely manner. Failure to attend a scheduled briefing (without notice to
the IHA) will result in the family's application being placed in the inactive file, and the family may be required to reapply
for assistance. Applicants who provide prior notice of an inability to attend a briefing will be rescheduled for another
briefing. Failure of an applicant, without good cause, to participate in a scheduled briefing shall result in the withdrawal
of his/her application. The applicant will be notified of such withdrawal and determination of ineligibility and of his or her
right to an informal review.

Format of the Briefing. \When a family moves to the top of the waiting list, they are contacted and asked to contact the
office and make an appointment to pick up the application packet. A full explanation of the following shall be provided to
the applicant:

1. An Introduction to the TBRA Program - description of how the program is operated.
2. Reporting Requirements - describes changes in income and family composition that the applicant must report to
the IHA.

The following items will require Head of Household and spouse or co-tenant signature:

1.  TBRA Application form - form to gather all needed information to determine eligibility.

2. Citizenship Declaration - required for all household members to declare that they are in fact a citizen of the United
States.

3. Release of Information - required to be signed by all adult household members that states under what conditions
information can be released concerning applicants/participants

4. Authorization to Release Arrest/Conviction Record-required to be signed-by all adult household members to
conduct a criminal background check.

5. Disposal of Assets Certification- applicant certification of whether or not they have recently disposed of any assets
and the value of the disposed asset.

6. Applicant/Tenant Certification - applicant certification that all information they have provided to the IHA is correct
to the best of their knowledge and knowingly providing false information to obtain housing could result in
prosecution.

7. TBRA Application Interview Certification - certifying the family did in fact receive a packet and the information
contained in the packet was explained to them.

Verification. An applicant may not become a participant until all documentation is provided and verified. The applicant
will retain their position on the waiting list during this period. The applicant will be given reasonable time, subject to the
circumstances, to furnish the documentation before losing their place on the waiting list. The time may be extended if
such circumstances require an extension. The decision will be made by the IHA representative on a case-by-case basis
and documented, in writing, and placed in the applicant's file.

The following items are required before eligibility can be determined:

1. Third party verification of all household income which includes but is not limited to:
a. Employment
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Social Security Benefits

SRS Benefits

Child Support

Unemployment Compensation

VA Benefits

. Retirement and Pension Benefits

2. Third party verification of all household expenses which includes but is not limited to:
a. Child Care Expenses
b. Medical Expenses

Third party verification of assets.

Birth Certificate for all family members.

Social Security card for all family members.

Criminal Background check for all family members who are 18 years of age or older.

Credit History for all family members who are 18 years of age or older.

Any other reasonable information needed to determine eligibility.
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U.S. Citizenship Verification and Appeals Procedures. The IHA must follow the verification procedures (to be provided
by HUD) and verify the person or persons declaration of U.S. citizenship through the INS SAVE system. Once the
verification is completed and the verification from the INS SAVE system confirms the declaration of U.S. citizenship, and
the applicant(s) meet all other conditions for occupancy as outlined in the Admissions and Continued Occupancy Policy
(ACOP), Section IX Eligibility Criteria, or the Administrative Plan, the application will be processed for assistance.

If the INS SAVE system does not confirm U.S. citizenship, the IHA must request that a manual search be conducted of
INS records. The IHA must request the secondary verification (manual search} by INS within ten calendar days of receipt
of the initial failed verification. INS will issue a decision within 30 days of its receipt of the request for a secondary
verification. If the secondary verification fails to confirm eligible immigration status, the IHA shall notify the family of the
right to appeal to the INS. If INS is unable to issue a decision within 30 days, the INS will inform the family and the IHA of
the reasons for the delay. When the IHA receives a copy of the INS decision (and the decision does not confirm the
declaration of citizenship), the IHA will notify the family of its right to request an informal hearing. The informal hearing
will be conducted in accordance with Section XVI.

Assistance to any applicant may not be delayed, denied or terminated if:

1. Primary and secondary verification of any immigrant documents that were timely submitted has not been
completed.

Family member of who required evidence has been submitted has moved.

The family member who is determined not to be in an eligible immigration status following INS verification has
moved.

The INS appeals process has not been concluded.

For a participant, the IHA hearing process has not been concluded.

Assistance is prorated

Assistance for a mixed family is continued.

@
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Assistance to an applicant shall be denied and the participant's assistance shall be terminated upon the occurrence of
any of the following.

1. Evidence of citizenship (i.e., declaration) is not timely submitted.

2. Evidence of citizenship and eligible immigration status is timely submitted but INS primary and secondary
verification does not verify eligible immigration status.

3. The family does not pursue INS appeal or IHA informal hearing rights.

4. INS appeal and informal hearing rights are pursued but not final appeal or hearing decisions is decided against
the family member.

Notice must be given to the family and shall advise:

1. That financial assistance or housing will be denied or terminated and provide a brief explanation of the reasons.
2. That they may be eligible for proration of assistance.
3. Inthe case of a participant, the criteria and procedures for obtaining relief for mixed families and other
families.
4. Any future appeal rights have been exercised.

Criminal Records Management Policy. All adult applicants and participants shall complete an "Authorization for Release
of Arrest/Conviction Record." The IHA shall request a check for criminal history for an applicant or participant from a third-
party provider. For clarification, applicants and participants may be requested to furnish fingerprints for this purpose through
the local law enforcement office to be sent to the FBI. NCIC information shall be furnished to the IHA pursuant to the
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agreement between HUD and the U.S. Department of Justice regarding access to the NCIC data.

Before the IHA takes any adverse action based on a criminal conviction record, the IHA, or its Agents, must provide the
applicant or tenant with a copy of the criminal record and an opportunity to dispute the accuracy or relevancy of the record.
For applicants, the copy will be provided at a hearing. The hearing is afforded to each applicant that is denied admission
and provides the applicant the opportunity to dispute any information used to deny an applicant housing assistance. For
participants, the copy will be provided in accordance with the IHA's Informal Review or Hearing Process.

The IHA will keep all criminal records received confidential and not misuse or improperly disseminate the information.
Criminal records of any adult applicant/participant, which are used as a basis of denying tenancy or eviction, are
confidential and shall not be disclosed to any person or entity other than for official use or for use in court proceedings. The
term "adult" means a person who is 18 years of age or older, or who has been convicted of a crime as an adult under
federal, state, or tribal law. Said records shall be maintained in separate files and shall be kept in a locked, secure location.
Access shall be limited to those employees approved by the Executive Director.

Records shall be destroyed once action is taken and any grievance procedures or court proceedings are completed. A
notice of record destruction shall be maintained in a separate file.

IX Eligibility Criteria

Eligibility. All individuals who are admitted to the TBRA program with the IHA must be individually determined eligible
under the terms of this plan. In order to be determined eligible, an applicant must meet the following requirements:

1. Applicant must qualify as a family as defined in Section V. -
2. Applicant family's annual income as defined in Section V must not exceed income limits established by HUD for
the programs.
3. Head of Household must be:
a. 18 years of age or older, unless married.
b. A person that has been relieved of the disability of non-age by a juvenile court.

Ineligible. Applicants are not automatically determined eligible to receive rental assistance. An applicant will not be
placed on a waiting list or offered assistance if the applicant's annual family income exceeds the income limits established
by HUD and published in the Federal Register. The applicant will be declared ineligible.

Informed of Ineligibility. If the applicant has failed to meet any outstanding requirements for eligibility and is determined
ineligible, he or she will be informed, and the reasons stated in writing. The applicant will be granted ten days from the
date stated on the ineligible letter to request an informal hearing. The request for an informal hearing must be submitted
in writing. However, the request must be received in the IHA within the time frame established by the IHA.

Single Person. Under Section 24 CFR 5 .405, the IHA is permitted to determine as eligible, a single person living alone
or intending to live alone who do not meet any of the definitions of a family (Ref. CFR 5 .403). Single persons are only
eligible for a one-bedroom coupon.

Declaration of Citizenship. Section 214 of the Housing and Community Development Act of 1980 prohibits the IHA from
making financial assistance available to a person other than a United States citizen, nationals, or categories of eligible
non-citizens in HUD's assisted housing programs. This law is referred to as the "Non-citizens Rule" and is effective June
19, 1995.

Adding a Person to the Program. Once an applicant becomes a participant in the IHA's tenant-based program, the
head of household must request permission to add another person to the program (except for birth, adoption, or court-
awarded custody of a child). The person being added must meet all eligibility requirements before the IHA will approve
any addition to the tenant-based program.

X Issuance of TBRA Coupon

Format of the Issued Coupon Briefing. When a family initially receives a Coupon, a full explanation of the following
shall be provided to assist the family in finding a suitable unit and to apprise the family of its responsibilities and the
responsibilities of the Owner (this may be done either in group or individual sessions depending on the circumstances).
The family will be given a packet which will contain the following information and be given adequate opportunity to ask
questions and to discuss the information contained in the packet:

1. Fair Market Rent- limitations on the cost of housing for specified bedroom sizes.
2. Family Procedural Outline - outlines the total share the family will be responsible for paying towards rent.
3. Current List of Participating Owners - list of owners who have participated or who are willing to participate in the
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TBRA Program and rent to families receiving assistance through the program.

4. Lead Based Paint and Pesticides Hazards Pamphlet - information regarding the hazards of lead-based paint and
pesticides and how to prevent poisoning.

5. Informal Hearing Procedures - describes under what conditions an applicant/participant can request a hearing
and explains the guidelines for informal hearings.

6. Kansas Residential Landlord and Tenant Act- outlines the rights of tenants and landlords.

7. A Good Place to Live Booklet - describes basic health and safety issues that a tenant should look for when
selecting a rental unit.

8. Fair Housing Booklet - describes what to do and who to contact if an applicant/participant should ever be the
victim of discrimination.

The following will require Head of Household and spouse or co-tenant signature:

1. Request for Unit Approval - should be completed by the Owner of a selected rental unit and signed by both the
Owner and the applicant.

2. Lead Based Paint Notice Receipt - signed by the applicant certifying that they did in fact receive the Lead
Based Paint and Pesticides Hazards Pamphlet.

3. TBRA Briefing Interview Certification - signed by the applicant certifying the family did in fact receive a packet
and the information contained in the packet was explained to them.

Below is information that is required to be listed on the TBRA Coupon:

1. Issue date and expiration date - the Coupon is valid for a period of sixty days from the date of issuance.
2. Unit size - number of bedrooms an applicant qualifies for based on family size and composition.
3. Name of Head of Household -the Head of Household will be required to sign the coupon.

Coupon Extensions. A family may request an extension of the time expired. All requests for extensions should be
received prior to the expiration date. Extensions are permissible at the discretion of the Executive Director and are
determined on a case-by-case basis for the following reasons:

1. Extenuating circumstances such as hospitalization or a family emergency for an extended period of time that
has affected the family's ability to find a unit within the initial 60-day time period. The IHA representative will
verify the extenuating circumstances prior to granting an extension.

2. The family has evidence that they have made a consistent effort to locate a unit and request support services
from the IHA throughout the initial 60-day period with regard to their inability to locate a unit.

3. The family has submitted a Request for Unit Approval to the IHA prior to the expiration of the 60-day time period,
but the unit has not passed HQS.

An IHA representative may grant one or more extensions not to exceed a total of 60 days. The initial term plus any
extensions MAY NOT exceed 120 calendar days from the beginning of the initial term. The IHA representative must grant
an extension of up to 120 days for persons who are disabled.

Approval of Lease and Execution of Related Documents. \When a family finds a unit and the Owner is willing to lease
the unit under the program, the family may request the IHA to approve the lease and unit. Property Owners cannot
participate in the program if they are disapproved by the IHA as outlined below.

A Lease will not be approved if the unit is owned by a family member of the family requesting rental assistance (parent,
child, grandparent, grandchild, sister, brother etc.).

If the IHA determines that a unit which an eligible family wishes to lease meets HQS, and the proposed lease is approved,
the IHA shall notify the Owner and the family of its determination of lease approval. After receiving notification from the
IHA, the Owner and IHA representative shall schedule a meeting and execute and sign the Contract. After the Contract
is executed, the Owner and Family shall execute and sign the Lease and provide a copy to the IHA.

Xl Where a Family can Lease a Unit with TBRA

Assistance in the IHA 's Jurisdiction. The family may only receive TBRA in a unit located anywhere in the jurisdiction
of the IHA.

Income Eligibility. For admission to the program, a family must be income eligible in the area where the family initially
leases a unit with assistance.

Lease in Place. If the dwelling unit is approvable, the family may select the dwelling unit occupied by the family before
selection for participation in the program.

Freedom of Choice. When a family seeks eligible housing that meets all program requirements, the IHA may not directly
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or indirectly reduce the family's opportunity to select among available units.

Xll  Subsidy Standard

The following subsidy standards shall determine the number of bedrooms required to accommodate each family without
overcrowding or over-housing:

Number of Number of Persons
Bedrooms
Minimum | Maximum

1 1 2

2 2 4

3 4 6

4 6 8

5 8 10

Program participants shall be issued a coupon on the subsidy standard listed above. In determining family unit size for a
family, the IHA may grant an exception to the above subsidy standard if the IHA determines that the exception is justified
by the age, sex, health, handicap, or relationship of family members, or other personal circumstances.

The family unit size for any family consisting of a single person must be either a zero or one-bedroom unit, unless a live-
in aide resides with the family. Any live-in aide must be approved by the IHA in advance and reside in the unit to care for
a family member who is disabled or is at least 50 years of age. A live-in aide must be counted in determining the family
unit size.

A child who is temporarily away from the home because of placement in foster care is considered a member of the family
in determining the family unit size.

Housing Assistance Limitations for Single Persons. A single person who is not an elderly or displaced person, or a
person with disabilities, or the remaining member of a participant family may not be provided housing assistance for
which the family unit size exceeds the one-bedroom level (Ref. 982.208, Housing assistance limitation for single persons,
published in the Federal Register on 2/13/96).

The rule does not prohibit a single person from residing in a larger unit (2 or more bedrooms) with the amount of subsidy
for zero or one-bedroom family unit size. The limit is on the amount of subsidy paid not the size of the unit.

Xl Missing Appointments for Applicant or Participant

Missed Appointments without Notification. An applicant or participant who fails to keep an appointment without
notifying the IHA and without rescheduling the appointment shall be sent a notice of termination of the process or
assistance for failure to supply such certification, release of information or documentation as the IHA determines to be
necessary (or failure to allow the IHA to inspect the dwelling unit at reasonable times and after reasonable notice, if
applicable) in the following situations:

1. Complete application

Bringing in verification information

Program briefing

Lease signature briefing

HQS inspections

Recertification

Interim adjustments

Other appointments or requirement to bring in documentation as listed in this plan
Scheduled counseling sessions.

CoNOOR~WN
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Process when Appointments are Missed. For most of the actions above, the family may be given two appointments.
If the family does not appear or call to reschedule the appointment(s) required, the IHA may begin the termination process.
The applicant or participant will be given the opportunity for an informal review or hearing pursuant to Section XVI.

If the representative of the IHA makes a determination of the applicant or participant, the IHA will comply with the decision
unless the IHA is not bound by a hearing decision concerning a matter for which the IHA is not required to provide an
opportunity for a hearing pursuant to 24 CFR 982.554© and 982.555(b).

Letters Mailed to Applicants by the IHA. If an applicant claims they did not receive a letter mailed by the IHA that
requested the applicant to provide information or attend an interview, the IHA will determine if the letter was returned to
the IHA. If the letter was not returned to the IHA, the applicant will be assumed to have received the letter.

If the letter was returned to the IHA and the applicant can provide evidence that they were living at the address which the
letter was sent, the applicant will be reinstated with the date and time of the application in effect at the time the letter was
sent. Applicants must notify the IHA, in writing, if their address changes during the application process.

Misrepresentation by the Applicant or Participant

If the applicant or participant is found to have made willful misrepresentations at any time which resulted in the applicant
or participant being classified as eligible when in fact they were ineligible, applicant will be declared ineligible and the
participant will be terminated because of the act of fraud by the applicant/participant. If such misrepresentation resulted
in the participant paying a lower rent than was appropriate, the participant shall be required to pay the difference between
the actual payments and the amount that should have been paid. In justifiable instances, the IHA may take such other
actions as it deems appropriate, including referring the participant to the proper authorities for possible criminal
prosecutions or filing collections.

Grounds for Denial or Termination of Assistance

Denied Admission. The IHA may deny an applicant admission to participate in the program or with respect to a current
participant, may refuse to issue another Coupon for a move to another unit, approve a lease, or execute a new Contract
if the applicant or participant (Ref: 24 CFR 982.552):

1. Owes rent, other related amounts, or judgments to any housing authority or any other federally
subsidized housing program, the applicant will be declared ineligible. At the IHA's discretion, the
applicant may be declared eligible upon payment of the debt, with the date and time of application being
the time of payment and satisfying other criteria.

Note-applicants that owe a Housing Authority, or any other federally subsidized program funds, will not
be processed for receiving assistance. The applicant may pay the funds owed prior to the application
being processed. Re-paying funds that are due does not necessarily qualify an applicant for housing,
assistance. Such payments will be considered along with other factors in the application process. Any
money owed to a housing authority that has been discharged by bankruptcy shall not be considered in
making this determination.

2. As a previous participant in a federally assisted housing program, the applicant has not reimbursed the
IHA or another housing authority for any amounts paid to an Owner under the housing assistance
contract for rent or other amounts owed by the family under its lease, and for a vacated unit.

3. Has violated any family obligation listed on the coupon.

4. Engaged in drug-related criminal activity or violent criminal activity, including criminal activity by any
family member (Ref: 24 CFR 982.553(a)(1)(2)).

5. Breaches a repayment agreement to the IHA and/or Owner.

6. Committed an act, which would constitute fraud in connection with, or has been evicted from any
federally assisted housing program.

7. Did not provide information required within the time frame specified during the application process (the
applicable dates are contained in the letter from the IHA to the applicant).

8. The IHA shall deny the admission of a family if the applicant, or any member of the applicant's family,
does not sign and submit consent forms that are provided by the IHA for the purpose of verifying
employment and income information.

9. The applicant family must have properly completed all application requirements, including verifications.
Misrepresentations of income, family composition, or any other information affecting eligibility, will result
in the family being declared ineligible. In the event the misrepresentation is discovered after admission,
the assistance will be terminated for such misrepresentation.
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10. The applicant and all adults must sign a release allowing the IHA to request a copy of a police report
from the National Crime Information Center, Police Department or other Law Enforcement Agencies. The
applicant and all adults further agree to provide fingerprints as requested. If the IHA uses the information
to deny or terminate assistance, the IHA must provide a copy of the information used upon proper
request.

11. If the applicant is a former Public Housing or Section 8 participant who vacated the unit in violation of
program requirements, the applicant may be declared ineligible.

12. If the IHA determines that a person is illegally using a controlled substance or abuses alcohol in a way
that may interfere with the health, safety or right for peaceful enjoyment of the premises by other
residents. The IHA may waive this requirement if:

a. The person demonstrates to the IHA's satisfaction that the person is no longer engaging in
drug-related criminal activity or abuse of alcohol.

b. Has successfully completed a supervised drug or alcohol rehabilitation program.

c. Has otherwise been rehabilitated successfully.

d. Is participating in a supervised drug or alcohol rehabilitation program.

Notification of Denial. If an applicant is denied admission, the IHA will notify the applicant, in writing, of its determination,
and inform the applicant that they have an opportunity or an informal review on such determination. The denial letter will
allow the applicant ten (10) calendar days to request, in writing, an informal review.

Time Frames for Denial. As a general rule, applicants may be denied admission for the following time frames, which
shall begin on the date of application, unless otherwise provided for herein below:

1. Denied admission for one year for violation of certificate/voucher and illegal use or possession for personal use
of a controlled substance or alcohol.

2. Denied admission for three years for the following persons evicted from public housing, Indian Housing, Section
8, or Section 23 programs because of drug-related criminal activity are ineligible for admission to public housing
for a three-year period beginning on the date of such eviction. The IHA can waive this requirement if the family
demonstrates to the IHA's satisfaction, successful completion of a rehabilitation program approved by the IHA or
the circumstances leading to the eviction no longer exist.

3. Denied admission for five (5) years for the following:

a. Fraud (giving false information on the application is considered fraud).

b. An arrest or conviction record that indicates that the applicant may be a threat and/or negative influence
on other residents. The five years shall begin on the date of the last reported act, completion of sentence,
and/or probation period.

4. Denied admission for ten (10) years for a conviction of Drug Trafficking.

5. Denied admission for life to any household that includes any individual who is subject to a lifetime registration
requirement under a state sex offender registration program.

6. Denied admission for life to any applicant who has been convicted of manufacturing or producing
methamphetamine (commonly known as "speed") on the premises of the assisted housing, A premise is defined
as the building or complex in which the dwelling unit is located, including co=on areas and grounds.

Note- for the purposes of this plan, if a member of the current family has committed acts of fraud, or has an arrest
record, including a drug-related arrest, that reflects that the family member may be a danger to the health, safety or
welfare of the community, then that person will not be allowed to be a participant in the program. The IHA shall prohibit
assistance to any household that includes any individual who is subject to a lifetime registration requirement under a
state sex offender registration program.

XVi Applicant Denied Assistance and Provided Opportunity for Informal Review or Participant Assistance is
Terminated and Provided Opportunity for Informal Hearing

Applicant Informal Review. The IHA must give an applicant prompt notice of a decision denying assistance to the
applicant. The notice must contain a brief statement of the reason(s) for the IHA’s decision. The notice must also state
that the applicant may request an informal review of the decision and must describe how to obtain the informal review.
The request must be in writing and presented to the IHA within ten days of the notice of denial.

Informal Review Process. The IHA must give an applicant an opportunity for an informal review of the IHA decision
denying assistance to the applicant. The review may be conducted by any person or persons designated by the IHA,
other than a person who made or approved the decision under review, or a subordinate of this person. The applicant
must be given an opportunity to present written or oral objections to the IHA decision. The IHA must notify the applicant

of the final decision after the informal review. This notice must include a brief statement of the reasons for the formal
decision.
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Informal Review Not Required. An informal review is not required to be given by the IHA in the following circumstances:

1. Discretionary administrative determinations by the IHA.

General policy issues or class grievances.

A determination of the family unit size under the IHA's subsidy standard.

The IHA determination not to approve the suspension or extension of a coupon.

A determination not to grant approval to lease a unit under the program, or to approve a proposed lease.
Determination that a unit selected by the applicant is not in compliance with HQS.

A determination that the unit is not in accordance with HQS because of the family size and composition.
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Participant Informal Hearing. The IHA must give an opportunity to the participant for an informal hearing to consider
whether the IHA decisions relating to the individual circumstances of a participant family are in accordance with the law,
HUD regulations and the IHA policy under the following circumstances:

1. A determination of the family's annual or adjusted income, and the use of such income to compute the housing
assistance payment.

2. A determination of the appropriate utility allowance for tenant-paid utilities from the IHA utility allowance
schedule.

3. A determination of the family unit size under the IHA subsidy standards.

4. A determination that the participant family is residing in a unit with a larger number of bedrooms than appropriate
for the family unit size under the IHA subsidy standards, or IHA determination to deny the family's request for an
exception from the standards.

5. A determination to terminate assistance for a participant family because of the family's action or failure to act.

6. A determination to terminate assistance because the participant family has been absent from the assisted unit
for more than fourteen days in the calendar year.

Note-in the cases described above, the IHA must give the participant opportunity for an informal hearing before the
IHA terminates housing assistance payments for the family under an outstanding HAP Contract.

The IHA is not required to give an informal hearing for any of the following:

1. Discretionary administrative determinations by the IHA.

2. General policy issues or class grievances.

3. Establishment of the IHA's schedule of utility allowances for families in the program.

4. The IHA's determination not to approve a unit or lease.

5. The IHA's determination that an assisted unit is not in compliance with HQS. However, the IHA must provide the
opportunity for an informal hearing for a decision to terminate assistance for a breach of the HQS caused by the
family as described in the Coupon, or in other HUD rules and regulations or IHA policies.

The IHA's determination that a unit is not in accordance with HQS because of the family size.

The IHA's determination to exercise or not to exercise any right remedy against the Owner under the HAP
Contract.
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Notice to the Family. The IHA must notify the family that the family may ask for an explanation on the basis of the IHA's
determination, and if the family does not agree with the determination, the family may request an informal hearing on the
decision. The IHA must give the family prompt written notice that the family may request a hearing. Tins notice must
contain a brief statement of the -reasons for the decision, and state that if the family does not agree with the-decision,
the family may request an informal hearing on the decision. The family has ten days from the date of the notice to request,
in writing, an informal hearing. The hearing will be scheduled by the IHA within ten (10) days from the date of the request.

Hearing Procedures. The IHA must give the participant an opportunity for an informal hearing of the IHA's decision
terminating assistance to the participant. The hearing may be conducted by any person or persons designated by the
IHA, other than the person who made or approved the decision under review or a subordinate of that person. The person
who conducts the hearing may regulate the conduct of the hearing in accordance with the IHA hearing procedures. The
IHA and the participant shall each have the right to review any and all relevant documents which may be used in the
hearing. If these documents are not made available for review, they may not be used in the hearing. Any fees for copying
or procuring the documents shall be at the expense of the requesting party. A lawyer or other representative at the
hearing may represent the participant. Cost of representation shall be the responsibility of the participant. The participant
must be given the opportunity to present written or oral objections to the IHA decision. The IHA and the family must be
given the opportunity to present evidence and may question any witnesses. Evidence may be considered without regard
to admissibility under the rules of evidence applicable to judicial processing. The IHA must notify the applicant of the
final decision after the informal review. This notice must include a brief statement of the reasons for the final decision.
Factual determination relating to the individual circumstances of the family shall be based upon a preponderance of the
evidence presented at the hearing. A copy of the hearing decision shall be furnished promptly to the family.
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XVIl  Termination of Tenancy by Owner
Reasons for Termination. The Owner shall not terminate the tenancy of the family except for:

1. Serious or repeated violations of the terms and conditions of the lease.

2. Criminal activity by the tenant, any member of the household, a guest or another person under the tenant's
control, shall be cause for termination of tenancy. Criminal activity is defined as criminal activity that threatens
the health, safety or right to peaceful enjoyment of the premises by other residents, or by persons residing in the
immediate vicinity of the premises.

3. Violation of Federal, state, or local law that imposes obligations on the tenant in connection with the occupancy
or use of the premises.

4. Other good cause, which may include, but not limited to: failure by the family to accept the offer of a new lease
or revision, a family history of disturbance of neighbors or destruction of property, or of living or housekeeping
habits resulting in damage to the unit or premises; the owner's desire to use the unit for personal or family use,
or for a purpose other than a residential rental unit, or a business or economic reason for termination of the
tenancy (such as sale of the property, renovation of the unit, desire to lease the unit at a higher rent). If the owner
terminates the tenancy for a business or economic reason, the owner must provide the tenant with a 90-day
notice.

Eviction by Court Action. The Owner may evict the family from the contract unit only by instituting a court action. The
Owner must notify the IHA in writing, of the commencement of procedures for termination of tenancy at the same time
that the Owner gives notice to the family under State Law.

Termination During First Year. During the first year of the lease term the owner may not terminate the tenancy for
"other good cause", unless the owner is terminating the tenancy because of something the family did or failed to do. For
example, during this period, the owner may not terminate the tenancy for "other good cause" based on- any of the
following grounds: failure by the family to accept the offer of a new lease or revision, the owner's desire to use the unit
for personal or family use, or for a purpose other than as a residential rental unit, or a business or economic reason for
termination of tenancy.

XVIIl  Termination of Housing Assistance Payment (HAP) Contract

When the Unit is Too Big or Too Small. If the IHA determines that a unit does not meet the HQS space standards
because of an increase in family size or a change in family composition, the IHA must issue the family a new coupon,
and the family and IHA must try to find an acceptable unit as soon as possible. If the family is residing in a dwelling unit
with a larger number of bedrooms than appropriate for the family unit size under the IHA subsidy standard, and the
gross rent for the unit (sum of the contract rent plus any utility allowance for the unit size leased) exceeds the FMR, the
IHA must notify the family that exceptions to the subsidy standard may be granted and the circumstances in which the
IHA may grant an exception. If an acceptable unit is available for rental by the family within the FMR/Exception rent
limit, the IHA roust terminate the HAP contract in accordance with its terms.

Breach of Contract. Termination of HAP contract for owner breach of contract. Breaches of the contract are outlined in
the contract.

Automatic Termination of HAP Contract. The HAP Contract terminates automatically 180 calendar days after the last
housing assistance payment to the owner.

XIX IHA Disapproval of Owner

Owner Debarred. The IHA must not approve a unit if the IHA has been informed (by HUD or otherwise) that the Owner
is debarred, suspended, or subject to a limited denial of participation. Also, when directed by HUD, the IHA must not
approve a unit if:

1. The federal government has instituted an administrative or judicial action against the Owner for violation of the
Fair Housing Act, or other federal equal opportunity requirements and the action is pending.

2. A court or administrative agency has determined that the Owner violated the Fair Housing Act, or other federal
equal opportunity requirements.

IHA Administrative Discretion. The IHA will deny approval to lease a unit from an Owner for any of the following:

1. Owner has violated obligations under a HAP contract.
2. Owner has committed fraud, bribery, or any other corrupt or criminal act in connection with any federal housing
program.
3. Owner has engaged in drug trafficking.
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4. Owner has a history or practice of non-compliance with the HQS requirements, state or local housing codes.
5. Owner has not paid state or local real estate taxes, fines or assessments.

XX Owner Responsibility for Screening Tenants

Suitability for Tenancy. The IHA must inform the Owner that the IHA has not screened the family's behavior or
suitability for tenancy, and that such screening is the Owner's responsibility.

Family's Background. An owner may consider a family's background with respect to such factors as:

1. Payment of rent and utility bills.

2. Caring for a unit and premises.

3. Respecting the rights of others to the peaceful enjoyment of their housing.

4. Drug-related criminal activity or other criminal activity that is a threat to the life, safety, or property of others,
and compliance with other essential conditions for tenancy.

Information Provided Owner Concerning Tenancy. The IHA must give the Owner the family's current address (as
shown in the IHA records), and the name and address of the landlord at the family's current and prior addresses, if known
to the IHA. The IHA will provide information to an Owner for all participants when the IHA possesses the following:

1. Tenancy history of family members
2. Drug-trafficking by family member

XXI Inspection of Private Owner's Property

When the IHA receives a Request for Unit Approval, the IHA shall inspect the unit for compliance in accordance with
Housing Quality Standards (HQS). The IHA inspector will inspect the unit for compliance with HQS and send the Owner
the results of the inspection. If there are defects or deficiencies which must be corrected in order for the unit to comply
with HQS, the Owner shall be advised by the IHA of the work required to be done before a HAP Contract can be
executed. The unit will be re-inspected to ascertain that the necessary work has been performed, and the unit meets
HQS for occupancy.

The IHA will maintain a copy of every inspection and re-inspection report for three years, with one exception. If the unit
inspected requires testing for Lead Based Paint, and/or the unit requires treatment of chewable surfaces based on the
testing. IHA shall keep the test results indefinitely, and, if applicable, the Owner certification of the treatment. The
inspection reports will specify the defects or deficiencies that must be corrected in order for the unit to meet HQS. The
inspection report will also reflect any other defect or deficiencies that do not cause the unit to fail in the event of a
subsequent claim by the Owner that they were caused during the period of occupancy by the family.

XXIl  Inspection Standards

Before a unit can be approved for Occupancy under the program, the unit must meet the performance requirements set
forth in 24 CFR 982.401, Housing Quality Standards (HQS).

HQS Inspection Areas. The following areas are included in HQS inspections:

Sanitary Facilities

Food Preparation and Refuse Disposal
Space and Security
Thermal Environment
lllumination and Electricity
Structure and Material
Interior Air Quality

Water Supply
Lead-Based Paint

Access

Site and Neighborhood
Sanitary Condition

Smoke Detector

Note - IHA's inspection only certifies that the unit meets federal regulations and the IHA is not responsible items not
included in the HQS inspection. IHA will use the HUD approved inspection forms to perform HQS inspections.
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XXIvV

Types of HQS Inspections

1. Initial inspection - performed by the IHA staff after receiving the Request for Unit Approval from the applicant.

2. Annual inspections -performed by the IHA staff and required by HUD, completed for participants continuing to
receive assistance and remaining in the same unit.

3. Re-inspection - performed by the IHA staff, completed for the purpose of verifying that deficiencies noted in the
previous inspection have been corrected and meet HQS.

4. Special inspections - these types of inspections may be necessary when a federal or state official visits the IHA
to perform a compliance review of the IHA and/or the Owner may request a special inspection be performed to
document the condition of the unit.

XXIll Lead Based Paint Procedures

Visual lead-based paint inspection of units built prior to 1978 must take place during the HQS inspection. Units exempt
from this requirement include pre-1978 units where children under age 6 and pregnant women do not/will not reside. Also
exempt are 0 bedroom units, SROs, and units exclusively for the elderly and disabled where children age 6 and under
will not/do not occupy the unit.

Treatment Methods and Requirements. Treatment of defective paint surfaces and chewable surfaces must consist of
covering or removal of the paint. A defective paint surface shall be treated if the total area of defective paint on a
component is:

1. More than 20 square feet on an exterior wall.

2. More than 2 square feet on an interior or exterior component with a large surface area excluding exterior walls
and including but not limited to ceilings, floors, doors, and interior walls.

3. More than 10 percent of the total surface area on an interior or exterior component with a small surface area,
including, but not limited to, windowsills, baseboards, and trim.

Lead Based Paint Stabilization/Abatement. Lead based paint stabilization/abatement procedures must take place at
the expense of the owner within 30 days of notification to the owner. Owners must pay for stabilization and/or abatement
procedures prior to move in and following move in if lead-based paint is identified during annual or periodic inspections.
If the owner declines to provide stabilization or abatement, another unit must be selected by the family. The owner of
the unit must meet the requirements of lead-based pant hazard reduction as defined in 24 CFR Part 3 5 Subpart M

Sec35 .1225 (c), (d) and (e). If the owner does not complete hazard reduction, the dwelling unit is in violation of Housing
Quality Standards.

If lead based paint is identified following move in and/or during an annual or periodic re-inspection, depending on the
scope of the work to stabilize the paint, and if necessary, the owner is responsible for relocating the tenant to a
comparable dwelling free of lead-based paint while the work is taking place.

Quarterly Report. At least quarterly, the IHA shall provide an updated report of pre-1978 addresses with children under
age six and/or pregnant women to the local health department. At the same time, the IHA shall attempt to get the names
and addresses of children under age six with an elevated blood level from the health department.

Determination of Participant Rent and Reexamination of Income and Family Circumstances

Rent, as initially determined or at annual reexamination, will remain in effect for a period between regular reexamination
of family income and composition, unless the following changes in family circumstances occur. Families will be required
to report and provide certification of any changes in their income status within ten (10) calendar days of the occurrence
of employment and/or any other type of income received. Families with zero income must recertify monthly.

1. Loss or addition of any family member through birth, death, divorce, removal, or other continuing circumstances,
and the amount, if any, of family member's income.

2. Employment, unemployment, or changes in employment of a permanent nature of the family head, spouse, or
other wage earners that is 18 years of age or older.

3. To correct errors made when determining eligibility, or at the re-examination.

If an error results in a retroactive rent payment due to the participant not providing correct information concerning annual
income, the TBRA participant may request the IHA representative to approve a repayment schedule. The TBRA
participant must make the request, in writing, to the IHA representative. The amount of the repayment will be the highest
of $10.00 per month or 10 percent of the family adjusted income. The IHA representative will provide the TBRA participant
with a written response to their request and if approved, the written notification will include the amount of the monthly
repayment, plus the due date of the first payment.
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The final estimate of family income will be made by the IHA on the basis of verified information regarding income. There
is no minimum income requirement, but the staff should use good interviewing skills to determine whether there is income
that is not being reported.

Families may not be required to apply for public assistance, but it may be suggested to them. If the family reports zero
income, the IHA will have the family sign a verification form to verify that no income is being received.

Annual Recertification. Once each year, or as required by the IHA, the IHA must reexamine the income and family
composition of all families participating in the TBRA Program in accordance with 24 CFR 5.617. Verifications acceptable
to the IHA shall be obtained and determination made. In the event of failure or refusal of the family to report the necessary
information, the IHA may terminate the assistance. The IHA will notify the family of upcoming annual recertifications 120
days prior to the end of their first-year contract.

Records shall be maintained by the IHA to ensure that every participant's income and family composition has been
reexamined within a twelve-month period.

Upon completion of re-examination and verification, the participant shall be notified, in writing, no later than 30 days prior
to the effective date of the following:

1. Any change in rent and the date on which it becomes effective.
2. Any changes required because of a change in the composition of the family.

Interim Redetermination of Rent. Rent, as established at admission or annual reexamination, will remain in effect for
the period between regular rent determinations, unless changes in family circumstances occur. The participant is
required and agrees to report, in writing, the following specified changes in family income and composition within ten (10)
calendar days of occurrence:

1. Loss or addition to family composition of any kind through birth, death, marriage, divorce, removal, or other
continuing circumstance, and the amount, if any, of such family member's income. Any such additions, other
than birth, must be approved by the IHA in advance, and must qualify the same as an applicant or any
prospective new participant.

2. Employment, unemployment, or changes in income for employment of a permanent nature of the family head,
spouse, or other wage earner 18 years of age or older. Increases in income will not be considered unless the
increase is $100 or more a month.

3. The stating of or stopping of, or an increase or decrease of any benefits or payments received by any member of
the family or household from pension, TANF, Black Lung, Railroad Retirement, private pension fund, disability
compensation, Veteran’s Administration, child support, alimony, regular contributions or gifts. Lump sum
payments or retroactive payments of benefits from any of the above sources, which constitute the sum of monthly
payments for a receding period paid in a lump sum, must be reported and rent adjusted retroactively on such
income to date of eligibility for any family member residing in the household for that period of time.

4. Costoflivingincreases in social security or public assistance grants need not be reported until next reexamination
or redetermination of rent.

5. Errors of omission made at admission or reexamination shall be corrected by the IHA. Retroactive payment will
be made to the participant if the error is in his or her favor.

6. A participant who has had a rent reduction/increase after initial occupancy, or after annual re-examination, must
report all changes in income within ten (10) calendar days, regardless of the amount or source.

Notice of Temporary Rent. On occasions, the IHA is required to compute rent based on information that is supplied by
the participant and third-party information that has not or will not be provided by the employer. When this situation occurs,
the IHA will compute a temporary rent based on the information available. Once the information is verified, the participant
will be notified in writing. If an underpayment was made based on the information provided, the participant will have
fourteen (14) days from the date of the IHA notification to pay the amount specified. If the participant has made an
overpayment, that amount will be credited to his/her account with the landlord. The head of household and spouse and
an IHA representative signs the Notice of Temporary Rent and is filed appropriately with a copy provided to the participant.

Effective Dates of Interim Redetermination of Rent. Any decrease in rent resulting from any decrease in family income
will be made effective the first of the month following the date the decrease in family income was reported and verified in
writing. The participant agrees to pay any increase in rent resulting from an increase in family income the first of the
second month following the date in which such increase in family income occurred, and to pay any back rent due because
of failure to report such increase in family income.

Any interim change in rent will require re-verification of all family income that has not been verified within ninety (90)
calendar days of the previous rent determination. Participant agrees to pay any increase in rent resulting from the
implementation of changes in rent computation or increases due to changes in regulations, policies or procedures
requiring implementation by HUD. Temporary employment/unemployment or increases and decreases in wages, "for any
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reason," of less than 30 days, will not constitute a rent adjustment.

If it is found that a participant has misrepresented, or failed to report facts upon which rent is based so that the participant
paying less than they should be paying, the increase in rent shall be made retroactive to the date the increase would have
taken affect. The participant will be required to pay the difference between the rent paid and the amount that should have
been paid. In addition, the participant may be subject to civil and criminal penalties. Misrepresentation is a serious program
violation, which may result in termination.

Special Reexamination. Special reexaminations are pre-scheduled extensions of admission or continued occupancy
determinations, and will be considered for the following reasons:

1. Ifitis impossible to determine annual family income accurately due to instability of family income and/or family
composition, a temporary determination of income and rent is to be made and a special reexamination shall be
scheduled for thirty (30), sixty (60), or ninety (90) days, depending on circumstances. The participant shall be
notified in writing of the date of the special re-examination.

2. If the family income can be anticipated at the scheduled time, the reexamination shall be completed and
appropriate actions taken. If a reasonable anticipation of income cannot be made, another special reexamination
shall be prescribed, and the same procedure followed as stipulated in the preceding paragraph until a reasonable
estimate can be made.

3. Rents determined at special reexaminations shall be made effective as noted above.

Minimum Rent Hardship Exemptions. The IHA shall immediately grant an exemption from application of the minimum
monthly rent to any family making a proper request in writing that is unable to pay because of financial hardship, which
shall include:

1. The family has lost eligibility for, or is awaiting an eligibility determination from a federal, state, or local assistance
program, including a family that includes a member who is an alien lawfully admitted for permanent residence
under the immigration and naturalization act who would be entitled to public benefits but for Title IV of the
Personal Responsibility and Work Opportunity Reconciliation Act of 1996.

2. The family would be evicted as a result of the implementation of the minimum rent (this exemption is only
applicable for the initial implementation of the minimum rent or increase to the existing minimum rent).

3. The income of the family has decreased because of changed circumstances, including loss of employment.

4. A death in the family has occurred which affects the family circumstances.

5. Other circumstances which may be decided by the IHA on a case by case basis.

All of the above must be given by the resident providing verifiable information in writing to the IHA prior to the rent
becoming delinquent, and before the lease is terminated by the IHA.

If a resident requests a hardship exemption (prior to the rent being delinquent) under this section, and the IHA reasonably
determines the hardship to be of a temporary nature, exemption shall not be granted during a ninety day period beginning
upon the making of the request for the exemption. A resident may not be evicted during the ninety-day period for non-
payment of rent. In such a case, if the resident thereafter demonstrates that the financial hardship is of long-term basis,
the IHA shall retroactively exempt the resident from the applicability of the minimum rent requirement for such ninety day
period. This paragraph does not prohibit the IHA from taking eviction action for other violations of the lease.

Reduction of Welfare Benefits. If the program participant requests an income re-examination, and the rent reduction
is predicted on a reduction in participant income from welfare, the request will be denied, but only after obtaining written
verification from the welfare agency that the families have been reduced because of:

1. Non-compliance with economic self-sufficiency program.
2. Work activities requirements.
3. Fraud.

Exception to Rent Reductions. Families whose welfare assistance is reduced specifically because of fraud, or failure
to participate in an economic self-sufficiency program, or comply with a work activities requirement, will not affect their
tenant-based assistance.

XXV  Absence from the Assisted Unit

Absence means that no member of the family is residing in the unit. Families participating in the program may be absent
for a period of fourteen calendar days without notifying the IHA. If the family anticipates being absent from the unit for more
than fourteen consecutive calendar days, the head of household must notify the IHA prior to leaving the assisted unit. The
written notice should be submitted to the office the month preceding the month in which the family will be absent from the
unit. The notice should also be given to the landlord. Participants should notify the IHA when they are going on vacations,
hospitalization, or other cause that will keep them from the unit for more than 14 consecutive calendar days. If the family
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anticipates being absent from the unit for more than 180 days, the IHA will terminate the HAP Contract.

If an emergency situation exists, such as hospitalization, the head of household and/or a representative, must notify the
IHA by telephone as soon as possible and request a determination via the telephone. Verbal request for determination
may only be made in emergency situations. The IHA will respond verbally and follow-up in writing within 10 days of the
verbal request.

XXVI Continued Assistance After Family Break-Up

The IHA shall determine which family members will continue to receive assistance after a family break-up. The head of
household, spouse, or any adult member of the household must notify the IHA that there has been a family break-up and
continued assistance is being requested. The assisted family member making the request must submit the request in
writing to the IHA and request a determination. The request must be made within 10 calendar days of the break-up.

The IHA will consider the following factors in making this determination:

1. Assisted Unit - whether the assistance should remain with family member remaining in the original assisted unit

2. Interest of Family Members - the interest of minor children or of ill, elderly, or disabled family members.

3. Physical violence - whether family members are forced to leave the unit as a result of actual or threatened
physical violence against family members by a spouse or other member of household.

The IHA will issue a determination within 10 calendar days of receipt of the request for a determination. The person
requesting the determination may request an Informal Hearing in accordance with the IHA established procedures if they
disagree with the determination of the IHA.

If a court determines the disposition of property between members of the assisted family in a divorce or separation under
a settlement or judicial decree, the IHA is bound by the court's determination of which family member continue to receive
assistance in the program.

XXVII Adjustment to Utility Allowances, Contract Rents, and Monthly Housing Assistance Payments

Utility Allowances. At least annually, the IHA shall determine whether there has been a substantial change in utility rates
or other charges of general applicability, and whether an adjustment is required to the Utility Allowance and Other Services
by reason of such changes, or because of errors in the original determination. If the IHA determines that an adjustment
should be done, the IHA shall establish a schedule of adjustments taking into account size and type of dwelling units and
other pertinent factors and shall furnish HUD with a copy of the adjusted schedule. (Reference 24 CFR 882.214)

Maintaining Utility Allowance Schedule. The IHA must maintain a utility allowance schedule for all tenant-paid utilities
(except telephone), for cost of tenant-supplied refrigerators and ranges, and for other tenant-paid housing services (e.g.,
trash collection). The IHA must give HUD a copy of the utility allowance schedule. At HUD's request, the IHA also must
provide any information or procedures used in preparation of the schedule. Utility allowances schedule must be
determined based on the typical cost of utilities and services paid by energy-conservative households that occupy housing
of similar size and type in the same locality. In developing the schedule, the IHA must use normal patterns of consumption
for the community as a whole and current utility rates.

What the IHA Utility Allowance Must Determine. The IHA's utility allowance schedule and the utility allowance for an
individual family must include the utilities and services that are necessary in the locality to provide housing that complies
with the housing quality standards. However, the IHA may not provide allowance for non-essential utility costs, such as
consists of cable or satellite television. In the utility allowance schedule, the IHA must classify utilities and other housing
services according to the following general categories:

1. Space Heating

Air Conditioning

Cooking

Water Heating

Water, Sewer and Trash Collection
Other Electric

Refrigerator (tenant-supplied)
Range (tenant-supplied)

Other Specific Housing Services.

CoNO~WDN

The IHA must provide utility allowance for tenant-paid air-conditioning costs if the majority of housing units in the market
provide centrally air-conditioned units or there is appropriate wiring for tenant-installed air conditioners.
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The cost of each utility and housing service category must be stated separately. For each of these categories, the utility
allowance schedule must take into consideration unit size (by number of bedrooms), and unit type (apartment, row house,
townhouse, single-family detached, and manufactured housing) that are typical in the community.

Use of Utility Allowance Schedule. The IHA must use the appropriate utility allowance for the size of dwelling unit
actually leased by the family (rather than the family unit size as determined under the IHA subsidy standards). At
reexamination, the IHA must correct the utility allowance schedule. On request from a family which includes a person
with disabilities, the IHA must approve a utility allowance which is higher than the applicable amount on the utility
allowance schedule if a higher utility allowance is needed as a reasonable accommodation in accordance with 24 CFR
Part 8.

Contract Rents. Contract rent may be adjusted by the IHA on an annual basis and for special adjustments as provided
below:

1. Annual Adjustments - upon request from the Owner to the IHA, an annual adjustment may be made if the contract
unit is decent, safe, and sanitary, and the Owner is otherwise in compliance with the terms of the Lease and the
HAP Contract. Annual adjustments as of any anniversary date shall be determined by using the Section 8 Annual
Adjustment Factor most recently published by HUD in the Federal Register. The contract rent may be adjusted
upward or downward. However, in no case shall the adjusted rent be less than the contract rent on the effective
date of the contract.

2. Special Adjustment - subject to HUD approval, to reflect increases in the actual and necessary expenses of
owning and maintaining the unit which have resulted from substantial general increases in real property taxes,
utility rates, or similar costs (i.e. assessments and utilities not covered by regulated rates), but only if and to the
extent that the Owner clearly demonstrates that such general increases have cause increases in the Owner's
operating costs which are not adequately compensated for by the annual adjustments provided for the Number
1 above of this section. The Owner shall submit financial information to the IHA which clearly supports the
increase.

Overall limitations of Adjustments of 1 and 2 above - notwithstanding any other provisions of this part, adjustments as
provided for in this section shall not result in material differences between the rents charged for assisted and comparable
unassisted units.

Housing Assistance Payments. Monthly payments will be made to an Owner on behalf of a family participating in the
program. Payments will be issued in accordance with the Housing Assistance Payments (HAP) Contract. The
payments will be issued on a monthly basis and mailed directly to the participating Owner (due on the fifth day of each
month for the current month). A copy of the payment will be kept and serve as a record of payment.

XXV Fair Market Rent (FMR), Payment Standard and Rent Reasonableness Limitation

Negotiating Rent to Owner and Rent Reasonableness. The Owner and the family negotiate the Rent to Owner but at
the family's request, the IHA must help the family negotiate the Rent to Owner. The IHA may not approve a lease until the
IHA determines that the initial Rent to Owner is a reasonable rent. The IHA must redetermine the reasonable rent before
any increase in the Rent to Owner and if there is a five percent decrease in the published FMR in effect 60 days before
the contract anniversary (for the unit size rented by the family) as compared with the FMR in effect one year before the
contract anniversary. The IHA may determine the reasonable rent at any other time.

At all times during the assisted tenancy, the Rent to Owner may not exceed the reasonable rent as most recently
determined or redetermined by the IHA. The IHA must determine whether the Rent to Owner is a reasonable rent in
comparison to rent for other comparable unassisted units. By accepting each monthly housing assistance payment from
the IHA, the Owner certifies that the Rent to Owner is not more than rent charged by the Owner for comparable unassisted
units in the premises. Owner must give the IHA information requested by the IHA on rents charged by the Owner for
other units in the premises or elsewhere.

Distribution of Housing Assistance Payments. The IHA pays the Owner the lesser of the housing assistance payment
or the Rent to Owner. If the housing assistance payment exceeds the Rent to Owner, the IHA may pay the balance of
the housing assistance payment either to the family or directly to the utility supplier to pay the utility bill on behalf of the
family.

Family Share. The family share is calculated by subtracting the amount of the housing assistance payment from the
gross rent. The IHA may not use housing assistance payments or other program funds (including any administrative fee
reserve) to pay any part of the family share. Payment of the family share is the responsibility of the family.

Family Income and Composition (regular and interim examinations). The IHA's responsibilities for re-examining
family income and composition are specified in 24 CFR Part 5, subpart 7. The IHA must obtain and document in the
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participant file, third party verification for the following factors, or must document in the participant file why third-party
verification was not available:

1. Reported family annual income

2. Value of assets

3. Expenses related to deductions from annual income

4. Other factors that affect the determination of adjusted income

When the IHA Conducts Interim Re-examinations. At any time, the IHA may conduct an interim reexamination of family
income and composition. At any time, the family may request an interim determination of family income or composition
because of any changes since the last determination. The IHA must make the interim determination within a reasonable
time after the family request. Interim examinations must be conducted in accordance with policies in the IHA administrative
plan.

XXIX Rent Provisions

Rent Negotiation. The Rent to Owner is a matter of negotiation between the Owner and the family. The rent must be
within the guidelines of "rent reasonableness" and the rental amount must be certified by the IHA as falling within the
guidelines of "rent reasonableness". If requested by the family, the IHA must assist the family in negotiating a reasonable
rent with the owner (reference 24 CFR 982.309).

Rent Increase. The Rent to Owner may not be increased during the first year of the lease. The lease may provide that
the Owner may increase the rent at any time after the first anniversary of the lease, but the Owner must give the tenant
and the IHA a ninety-day written notice of any increase before it takes effect (24 CFR 982.309).

IHA Disapproval of Lease. The IHA may disapprove a lease for a rent that is not reasonable, based on rents charged
for comparable rental units. The IHA may exercise authority in communities where the market is not functioning normally,
or where some families are not able to negotiate reasonable rent on their own. For example, where there is a
concentration of ownership by a small number of landlords, or where rents charged to voucher holders are greater than
rents charged to certificate holders living in comparable units. The IHA must document each case in which it disapproves
a lease because the rent is not reasonable (24 CFR 982.309).

XXX  Security Deposit

The Owner establishes the amount of the security deposit to be charged. The security deposit may not exceed two months
contract rent for the unit. When the tenant moves out of the dwelling unit, the Owner, subject to state and local laws, may
use the security deposit, including any interest on the deposit and in accordance with the lease, as reimbursement for any
unpaid rent payable by the tenant, damages to the unit, or for other amounts the tenant owes under the lease. The Owner
must give the tenant a written list of all charges against the security deposit, and the amount of each item. After deducting
the amount, if any, used to reimburse the owner, the owner must refund promptly the full amount of the unused balance to
the tenant. If the security deposit is not sufficient to cover amounts the tenant owes under the lease, the owner may seek to
collect the balance from the tenant. The IHA is not responsible for any damages to the unit.

XXXI Violence Against Women Act (VAWA) Policy

Prohibition against denial of assistance to victims of domestic violence, dating violence, and
stalking. The Violence against Women Act of 2005 (VAWA) and the HUD regulation at 24 CFR 5.2005(b)
prohibit IHA from denying admission to an otherwise qualified applicant on the basis that the applicant is or
has been a victim of domestic violence, dating violence, or stalking.

Definitions of key terms used in VAWA are provided below, where general VAWA requirements and policies pertaining
to notification, documentation and confidentiality are also located.

Purpose and Applicability
Notwithstanding its title, this policy is gender-neutral, and its protections are available to males who are victims of domestic
violence, dating violence, or stalking as well as female victims of such violence.

The purpose of this policy (herein called “Policy”) is to implement the applicable provisions of the Violence Against Women
and Department of Justice Reauthorization Act of 2005 and more generally to set forth IHA’s policies and procedures
regarding domestic violence, dating violence, and stalking, as hereinafter defined. This Policy shall be applicable to the
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administration of TBRA by the IHA.

Definitions
As used in this Policy:

A. Domestic Violence — The term ‘domestic violence’ includes felony or misdemeanor crimes of violence committed
by a current or former spouse of the victim, by a person with whom the victim shares a child in common, by a
person who is cohabiting with or has cohabited with the victim as a spouse, by a person similarly situated to a
spouse of the victim under the domestic or family violence laws of the jurisdiction receiving grant monies, or by
any other person against an adult or youth victim who is protected from that person’s acts under the domestic or
family violence laws of the jurisdiction.”

B. Dating Violence — means violence committed by a person—

a. who is or has been in a social relationship of a romantic or intimate nature with the victim; and

b. where the existence of such a relationship shall be determined based on a consideration of the following
factors:

i. The length of the relationship.
ii. The type of relationship.
iii. The frequency of interaction between the persons involved in the relationship.
C. Stalking — means —

a. (i) to follow, pursue, or repeatedly commit acts with the intent to kill, injure, harass, or intimidate another
person; and (ii) to place under surveillance with the intent to kill, injure, harass or intimidate another person;
and

b. in the course of, or as a result of, such following, pursuit, surveillance or repeatedly committed acts, to
place a person in reasonable fear of the death of, or serious bodily injury to, or to cause substantial
emotional harm to —

i that person;
ii. a member of the immediate family of that person; or
iii. the spouse or intimate partner of that person;
D. Immediate Family Member - means, with respect to a person —

a. a spouse, parent, brother, sister, or child of that person, or an individual to whom that person stands in
loco parentis;

b. orany other person living in the household of that person and related to that person by blood or marriage.

E. Perpetrator — means person who commits an act of domestic violence, dating violence or stalking against a
victim.

Notification

IHA Policy:

A. IHA acknowledges that a victim of domestic violence, dating violence, or stalking may have an unfavorable history
(e.g., a poor credit history, a record of previous damage to an apartment, a prior arrest record) that would warrant
denial under the IHA’s policies. Therefore, if IHA makes a determination to deny assistance to an applicant family,
the IHA will include in its notice of denial information about the protection against denial provided by VAWA in
accordance with section XV and XVI of the TBRA Administrative Plan and will request that an applicant wishing to
claim this protection notify the IHA within 10 business days.

B. If, based on a criminal record or sex offender registration information an applicant family appears to be ineligible,
IHA will notify the family in writing of the proposed denial and provide a copy of the record to the applicant and to
the subject of the record. The family will be given 10 business days to dispute the accuracy and relevance of the
information. If the family does not contact IHA to dispute the information within that 10-day period, IHA will proceed
with issuing the notice of denial of admission. A family that does not exercise their right to dispute the accuracy of
the information prior to issuance of the official denial letter will still be given the opportunity to do so as part of the
informal hearing process.

Termination of Tenancy or Assistance
VAWA Protections. A tenant may not be denied assistance rights solely on the basis of criminal activity directly
relating to domestic violence, dating violence, sexual assault, or stalking if:

The criminal activity is engaged in by a member of the household of the tenant or any guest or other person under
the control of the tenant.

Limitations of VAWA Protections.

A. Nothing in the above section limits the authority of the IHA to comply with a court order with respect to the
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rights of access or control of property, including civil protection orders issued to protect a victim of domestic
violence, dating violence, sexual assault, or stalking, or the distribution or possession of property among
members of a household.

B. Nothing in the above section limits any available authority of the IHA to terminate assistance to a tenant
for any violation not premised on an act of domestic violence, dating violence, sexual assault, or stalking.
However, the IHA will not hold to a more demanding standard, a tenant or an affiliated individual who is or
has been a victim of domestic violence, dating violence, sexual assault, or stalking.

C. Nothing in the above section limits the authority of the IHA to evict or terminate from assistance any tenant
or lawful applicant if:

a. The IHA can demonstrate an actual and imminent threat to IHA staff administering an IHA
program; and

b. No other actions that could be taken to reduce the threat have been successful, including
previously transferring the victim’s assistance to a new property.

The tenant or an affiliated individual of the tenant is the victim or threatened victim of such domestic violence,
dating violence, sexual assault, or stalking. An incident of actual or threatened domestic violence, dating violence,
sexual assault, or stalking shall not be considered as a or good cause for terminating the assistance.

Verification of Domestic Violence, Dating Violence or Stalking

Requirement for Verification. For those seeking protection under this Policy, the law allows, but does not require, IHA to
verify that an incident or incidents of actual or threatened domestic violence, dating violence, or stalking claimed by a
tenant or other lawful occupant is bona fide and meets the requirements of the applicable definitions set forth in this policy.
Subject only to waiver as provided in paragraph VII. C., IHA shall require verification in all cases where an individual claims
protection against an action involving such individual proposed to be taken by IHA. If there is reason to believe that
verification is incomplete or inaccurate, the IHA may require additional documentation of the incident(s). Verification of a
claimed incident or incidents of actual or threatened domestic violence, dating violence or stalking can be accomplished in
one of the following three ways:

1. HUD-approved form - by providing to IHA a written certification, on a form approved by the U.S. Department of
Housing and Urban Development (HUD) and available from IHA, that the individual is a victim of domestic
violence, dating violence or stalking; that the incident or incidents in question are bona fide incidents of actual or
threatened abuse meeting the requirements of the applicable definition(s) set forth in this policy. The incident or
incidents in question must be described in reasonable detail as required in the HUD-approved form, and the
completed certification must include the name of the perpetrator. If there is reason to believe that the certification
is incomplete or inaccurate, the IHA may require additional documentation of the incident(s). Such documentation
requirement shall not place the victim in danger. As necessary, the IHA shall work with the victim to identify
appropriate sources of documentation.

2. Other documentation - by providing to IHA documentation signed by an employee, agent, or volunteer of a victim
service provider, an attorney, or a medical professional, from whom the victim has sought assistance in
addressing the domestic violence, dating violence or stalking, or the effects of the abuse, described in such
documentation. A form is available from IHA. The professional providing the documentation must sign and attest
under penalty of perjury (28 U.S.C. 1746) to the professional’s belief that the incident or incidents in question are
bona fide incidents of abuse meeting the requirements of the applicable definition(s) set forth in this policy. The
victim of the incident or incidents of domestic violence, dating violence or stalking described in the documentation
must also sign and attest to the documentation under penalty of perjury.

3. Police or court record — by providing to IHA a Federal, State, tribal, territorial or local police or court record
describing the incident or incidents in question.

Time allowed to provide verification/failure to provide. An individual who claims protection against adverse action
based on an incident or incidents of actual or threatened domestic violence, dating violence or stalking, and who is
requested by IHA to provide verification, must provide such verification within 14 business days (i.e., 14 calendar days,
excluding Saturdays, Sundays, and federally-recognized holidays) after receipt of the request for verification. Failure to
provide verification, in proper form within such time will result in loss of protection under VAWA and this policy against a
proposed adverse action. Time for response will be extended upon a showing of good cause.

Waiver of verification requirement. The Executive Director of the IHA may, with respect to any specific case, waive the
above-stated requirements for verification and provide the benefits of this policy based on the victim’s statement or other
corroborating evidence. Such waiver may be granted in the sole discretion of the Executive Director. Any such waiver
must be in writing. Waiver in a particular instance or instances shall not operate as precedent for, or create any right to,
waiver in any other case or cases, regardless of similarity in circumstances.

Perpetrator Documentation. If the perpetrator of the abuse is a member of the applicant family, the applicant must
provide additional documentation consisting of one of the following:
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A signed statement (1) requesting that the perpetrator be removed from the application and (2) certifying that
the perpetrator will not be permitted to visit or to stay as a guest in the unit for which assistance is being paid.
Documentation that the perpetrator has successfully completed, or is successfully undergoing, licensed or
certified and supervised rehabilitation or treatment. The documentation must be signed by an employee or
agent of a domestic violence service provider or by a medical or other knowledgeable professional from whom
the perpetrator has sought or is receiving assistance in addressing the abuse. The signer must attest under
penalty of perjury to his or her belief that the rehabilitation was successfully completed or is progressing
successfully. The victim and perpetrator must also sign or attest to the documentation.

Confidentiality

Right to confidentiality. All information (including the fact that an individual is a victim of domestic violence, dating
violence or stalking) provided to IHA or to a TBRA landlord in connection with a verification required under section VI
of this policy or provided in lieu of such verification where a waiver of verification is granted, shall be retained by the
receiving party in confidence and shall not be entered in any shared database nor provided to any related entity, except
where disclosure is:

1. requested or consented to by the individual in writing, or
2. required in connection with termination of TBRA, as permitted in VAWA, or
3. otherwise required by applicable law.

Portability of assistance

Portability. A TBRA recipient or IHA tenant will not be denied portability to a unit in another location
(notwithstanding the term of the tenant’s existing lease has not expired, or the family has not occupied the unit for
12 months) so long as the tenant has complied with all other requirements of the TBRA program or IHA transfer
policy and has moved from the unit in order to protect the health or safety of an individual member of the household
who is or has been the victim of domestic violence, dating violence or stalking and who reasonably believes that
the tenant or other household member will be imminently threatened by harm from further violence if the individual
remains in the present dwelling unit. Additionally, a TBRA recipient or IHA tenant will not be denied portability to a
unit in another location (notwithstanding the term of the tenant’s existing lease has not expired, or the family has
not occupied the unit for 12 months) so long as the tenant has complied with all other requirements of the TBRA
program or IHA lease and has been evicted by the landlord because of domestic violence.

Court orders

Itis IHA's policy to honor orders entered by courts of competent jurisdiction affecting individuals assisted by IHA and their
property. This includes cooperating with law enforcement authorities to enforce civil protection orders issued for the
protection of victims and addressing the distribution of personal property among household members in cases where a
family breaks up.

Relationship with Other Applicable Laws

Neither VAWA nor this Policy implementing it shall preempt or supersede any provision of Federal, State or local law that
provides greater protection than that provided under VAWA for victims of domestic violence, dating violence or stalking.

Amendment

This policy may be amended from time to time by IHA as approved by its Executive Director following a 30-day written
notice to interested parties.

XXXl Kansas Housing Resources Corporation Review of Contract Compliance

The Kansas Housing Resources Corporation will review program operations at such intervals as it deems necessary to
ensure that the owner and the IHA are in full compliance with the tenant and conditions of the grant. Equal opportunity
reviews may be conducted with the scheduled HUD review, or at any time deemed appropriately by HUD.

XXX Closing Files and Purging Inactive Files

The IHA will purge inactive files after they have been closed for a period of three years, with the exception of troubled
cases, or cases involving a household containing a minor with a reported elevated blood-lead level.

During the term of each assisted lease and for three years thereafter, the IHA will retain the lease, HAP Contract, and
the original application from the family. In addition, the IHA must retain, for at least three years, the following records:

e Records with racial, ethnic, gender, and disability status data for applicants and participants.
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Applications from each ineligible family and the notice advising the applicant was ineligible.
Kansas Housing Resources Corporation required reports and files.
Lead-based paint inspection reports, as required."

Unit inspection reports.

Accounts and other reports supporting the IHA, and financial statements.
Other records which HUD may specify.

The IHA shall retain all data for current applicants for audit purposes. No information shall be removed which may affect an
accurate audit.
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REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Housing Authority Director Approval April Nutt

AGENDA ITEM Consider authorizing blocking Myrtle Street from Pennsylvania Avenue to
8th Street on July 25, 2020 from 8 AM to 2 PM for the Auto-Rama Car Show as part of the City
of Independence 150th Anniversary (Sesquicentennial) celebration and the Professional
Building’s 100" Anniversary (Centennial) celebration.

SUMMARY RECOMMENDATION  Staff recommends the City Commission approve the
closure of Myrtle Street from Pennsylvania Avenue to 8" Street.

BACKGROUND  The Independence 150™ Anniversary Committee is requesting permission
to close Myrtle Street from Pennsylvania Avenue to 8" Street for the purpose of hosting the
Auto-Rama Car Show. This is in support of celebrating the City of Independence’s 150
Anniversary and the Professional Buildings 100" Anniversary. The Committee requests the
closure for July 25, 2020 from 8:00a.m. to 2:00 p.m.

BUDGET IMPACT There is no anticipated budget impact.

SUGGESTED MOTION I move to approve the closure of Myrtle Street from Pennsylvania
Avenue to 8" Street on July 25, 2020 from 8:00 a.m. to 2:00 p.m. for the Auto-Rama Car Show.

SUPPORTING DOCUMENTS Flyer for the Auto-Rama Car Show
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REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Administration/Police Director Approval Kelly Passauer/Jerry Harrison _

AGENDA ITEM Consider authorizing the following regarding the SHIFT S3CTOR events:
1. Amending the agreement to change the date for the Kansas Airstrip Attack at the
Airport to July 18 — 19, 2020
2. Authorize a Car Show downtown on July 18, 2020.

SUMMARY RECOMMENDATION  Approve the requests.

BACKGROUND SHIFT S3CTOR is a racing organization that governs 2 mile racing events
on air strips. They will be hosting the Kansas Airstrip Attack on July 18" & 19, 2020 at the
Independence Municipal Airport. Due to the COVID-19 Pandemic this event was rescheduled
for July 18-19, 2020. The City Attorney has prepared an addendum to the agreement authorizing
this date change.

As part of this event, Lisa Wilson with the Chamber of Commerce has requested that an area
downtown be blocked off for the SHIFT S3CTOR car show to be held the same weekend as the
AIRSTRIP ATTACK. SHIFT S3CTOR is inviting their competitors to participate in a car show
in downtown Independence on Saturday night. They are coordinating with local food and
beverage vendors for this event. Lisa is requesting to block Pennsylvania Avenue from Main to
Maple. The time frame of the street blockage is from 4 pm until 10 pm on July 18™, 2020.

BUDGET IMPACT A license fee of $4,000 is required to be paid to the City prior to the
event at the Independence Municipal Airport.

SUGGESTED MOTION I move to authorize Lisa Wilson, Independence Chamber of
Commerce, to block Pennsylvania Avenue from Main to Maple for the purpose of hosting
SHIFT S3CTOR’S car show from 4 pm until 10 pm on July 18%, 2020.

SUPPORTING DOCUMENTS
1. Addendum
2. Drawing

3. Car Show Flyer




ADDENDUM TO AIRPORT USE AGREEMENT

This Addendum is entered into by and between the City of Independence, Kansas,
hereafter CITY, and Revvolution Shift-S3ctor, LLC, a Colorado limited liability company,
hereafter REVVOLUTION.

Whereas, the parties previously entered into an Airport Use Agreement on or about
October 17, 2019, concerning an automotive exhibition and racing event to have been held April
18-19, 2020, at the Independence Municipal Airport.

And Whereas, due to a force majeure as referred to in Section 11 of the Airport Use
Agreement, the COVID-19 pandemic precluded the scheduled event from occurring.

And Whereas, the purpose of this Addendum is to specify the newly reschedule date of the
event.

Now Therefore, in consideration of the mutual covenants and agreements hereinafter
contained, the parties agree to the following:

1. Previous Agreement. The Airport Use Agreement previously entered into
between the parties shall remain the same, and all terms and conditions set forth therein shall apply,
except as specified herein.

2. Event Date. In Section 4 of the Airport Use Agreement, the date for the automotive
exhibition and racing event shall now be July 18-19, 2020.

3. License Fee. The due date of the $4,000.00 license fee referred to in Section 7 of
the Airport Use Agreement is changed to July 1, 2020, or such other time as mutually agreed
between the parties.

4. Liability Insurance. The date by which proof of insurance, required in Section 14

of the Airport Use Agreement, is to be provided to CITY is changed to July 1, 2020.



In Witness Whereof, the parties have executed this agreement by their duly authorized

representative on the dates specified below.

CITY OF INDEPENDENCE, KANSAS

By:

DATE Name:
Title:

REVVOLUTION SHIFT-S3CTOR, LLC

s
6/22/2020 By: %A

DATE Name: RyarV1 Fisher
Title: Partner & Legal Counsel


Ryan Fisher
6/22/2020
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REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Administration Director Approval

AGENDA ITEM Consider waiving the rental fee for the Civic Center on July 16, 2020 for a
candidate forum, and sponsoring the videographer.

SUMMARY RECOMMENDATION Approve the request.

BACKGROUND Lisa Wilson with the Chamber of Commerce has requested that the fee be
waived for a candidate forum to be held at the Civic Center on July 16, 2020. These types of
community events have been conducted at no charge by the City in the past.

BUDGET IMPACT  $150 - $300 estimated loss of revenue for renting the Civic Center,
Gallery & Kitchen. $200 videographer charge if the City wishes to sponsor this service to allow
the public to view the candidate forum that are unable to attend.

SUGGESTED MOTION I move to waive the rental fee for the Civic Center on July 16, 2020
for a candidates forum, and sponsor the videographer in the amount of $200.

SUPPORTING DOCUMENTS Request from Lisa Wilson, Chamber President.
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From: Lisa Wilson

To: Kelly Passauer

Cc: Brian McHugh

Subject: Request to waive fee to use Civic Center Thursday, July 16
Date: Monday, June 22, 2020 6:50:55 PM

Attachments: image001.png

Kelly Passauer and City Commission:

The Independence Chamber of Commerce is requesting the City of Independence to waive the
rental fee for the Civic Center on Thursday evening, July 16 to hold a candidate forum for State
Senate, Montgomery County Sheriff and Montgomery County Commission races. The Chamber of
Commerce provides candidate forums to help our citizens make well-informed decisions at the
election polls.

Thank you for your consideration.

Lisa

Lisao Wilson

Chamber President

P.0. Box 386 | 616 North Penn. Avenue
Independence, KS 67301

Office Phone - 620.331.1890

Cell Phone - 620.330.6725

Fax - 620.331.1899
lwilson@indkschamber.or
www.indkschamber.or

% Chamber

of Commerce
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REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Safety & Code Enforcement Director Approval ____ _David Cowarr

AGENDA ITEM Consider acceptance of a (CESF) Coronavirus Emergency Supplemental
Fund Grant Award for Fire-EMS.

SUMMARY RECOMMENDATION City staff recommends the commission accept the
CESF grant from the Governor Grant Program.

BACKGROUND The City of Independence Fire-EMS personnel Drew Rising, Firefighter
Paramedic and Mark McCleary, Firefighter EMT applied on behalf of the Independence Fire-
EMS department for a CESF Grant with Governor Kelly’s office. The grant was for a total
amount of $35,842.00 for the purchase (2) Z-Vent from Zoll Medical and an airway training
mannequin. The ventilators will provide Fire-EMS with multiple applications from
CPAP/BIPAP, to use in cardiac arrest and respiratory failure patients. Once the grant is signed,
Fire-EMS will place the order for the equipment and anticipates two to three months before
delivery. The City of Independence will be reimbursed within 30-days of submittal of the
invoices to the Governor's office.

BUDGET IMPACT There will be no budget impact when reimbursed by the Governor’s
Grant Program.

SUGGESTED MOTION I move to authorize the Mayor sign the acceptance of a CESF
Grant for $35,842.00 from the Kansas Governor's Grant program.

SUPPORTING DOCUMENTS

1. CESF Grant
2. CESF Reporting Requirements

Disclaimer: “This project is supported by subgrant number CESF-14 awarded by the Federal Bureau of Justice
Assistance, Office of Justice Programs as administered by the Kansas Governor’s Grants Program. The opinions,
findings, conclusions, and recommendations expressed in this publication/program/exhibition are those of the
author(s) and do not necessarily reflect the views of the Office of the Kansas Governor or the U.S. Department of
Justice.”
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Capitol Building a I l S aS
Room 241 South Phone: (785) 296-3232
Topeka, KS 66612 Office of the Governor governor.kansas.gov

Laura Kelly, Governor

June 18, 2020

Mr. Mark McCleary

City of Independence
811 W Laurel
Independence, KS 67301

Dear Mr. McCleary:

On behalf of Governor Laura Kelly, 1 am pleased to congratulate City of Independence on the
recent Federal Coronavirus Emergency Supplemental Fund (CESF) grant award. These grant
funds are provided to prevent, prepare for, and respond to the coronavirus. Thank you for
providing these critically important services to ensure the health and safety of Kansans.

In order to process the agency’s grant award, follow the instructions in the email message for
accessing and submitting the grant award documents. The Kansas Governor’s Grants Program
staff is available to provide assistance and answer questions. We sincerely appreciate and value
the commitment and dedication of City of Independence staff to address this serious pandemic.

Sincerely,

e s /i
@ ,,éééf// e //// //&Slgi L
Juliene Maska
Administrator

Kansas Governor's Grants Program
900 SW Jackson Street, Room 304 North
Topeka, KS 66612-1220
Voice: (785) 291-3205 * Fax: (785) 291-3204



KANSAS GOVERNOR’S GRANTS PROGRAM
Federal Coronavirus Emergency Supplemental Funding (CESF) Program
Grant Assurances

The subgrant award listed below is available for expenditure in accordance with the agency’s
approved application under the Federal Coronavirus Emergency Supplemental Funding (CESF),
as established by Pub L. No. 116-136, Div. B and 28 U.S.C. 530C, and awarded to the State of
Kansas through Federal Award Number 2020-VD-BX-0112 on April 17, 2020, by the U.S.
Department of Justice, Office of Justice Programs, Bureau of Justice Assistance.

The funds distributed to the Subgrantee by the State of Kansas will be administered by the
Kansas Governor’s Grants Program (KGGP) and used to prepare for, prevent, and respond to the
coronavirus pandemic as allowed by Pub L. No. 116-136, Div. B and 28 U.S.C. 530C. The
distribution of grant funds is contingent upon receipt of adequate funds and appropriations to the
KGGP. All terms of the grant award are non-negotiable by the Subgrantee.

The Catalog of Federal Domestic Assistance, or CFDA, number for the Federal Coronavirus
Emergency Supplemental Funding Program is 16.034. This document contains information
specific to this federal grant program.

The subgrant project awarded to City of Independence (Subgrantee), Unique Entity Identifier:
DUNS 073031411, is for the total amount of $35,842.

The grant project number for this subgrant award is CESF-14. As stated in the Subgrantee
application, the approved project description is:
Obtaining equipment needed for COVID19 response consisting of two ventilators and
one airway training mannequin.

With acceptance of this grant award, the Subgrantee assures to the following:

1. AWARD PERIOD: This grant award is for the period June 1, 2020, to November 30,
2021. The Subgrantee shall not allocate any expense made or incurred prior to June 1,
2020, or after November 30, 2021, to this grant award. The Subgrantee shall not allocate
any expenditure for any activity, event, or conference that will occur outside the grant
award period. All grant award expenses properly obligated on or before November 30,
2021, must be paid within 30 days following the end of the grant award period.

2. APPROVED PURPOSES AND LIMITATIONS: Grant project funds shall only be
expended for the program described in Pub L. No. 116-136, Div. B and 28 U.S.C. 530C;
for the purpose approved by the KGGP; in accordance with any terms and conditions the
KGGP attaches to the grant award; and for approved CESF activities, attributable to the
CESF approved project.

The Subgrantee shall not be approved to use grant funds as follows:

e To supplant federal, state, or local funds that would otherwise be available to prepare
for, prevent, and respond to the coronavirus pandemic;

(initials of Authorized Certifying Official)



e For fundraising or research, either directly or indirectly;

e For purchase of land,;

e To lease, construct, expand, acquire, remodel, renovate, repair, furnish, or make
improvements to buildings or similar facilities or for other capital outlay or
equipment not expressly authorized; or

e To pay debts or support other agency programs, initiatives, or expenses incurred by
other activities beyond the scope of the approved CESF project.

SOLICITATION: The Subgrantee shall be in compliance with the specifications
outlined in the solicitation under which the submitted application was approved. The
terms and conditions of the CESF solicitation are hereby incorporated by reference into
this award.

LAWS AND REGULATIONS: The Subgrantee shall comply with all applicable state
and federal laws and regulations that include, among other relevant authorities, the
following:

e The Federal Omnibus Crime Control and Safe Streets Act of 1968, as amended, 34
U.S.C. §810228(c) and 10221(a);

e The provisions of 28 C.F.R. applicable to grants (including Parts 18, 22, 23, 30, 35,
38, 42, 54, 61, and 63) and the award term in 2 C.F.R. 8175.15(b);

e The Drug-Free Workplace Act of 1988, implemented at 28 C.F.R. Part 67, Subpart F,
for grantees, as defined at 28 C.F.R. §67.615 and 28 C.F.R. 867.620;

e The CESF Program Guidelines and Reporting Requirements as established by the
KGGP; and

e The requirements of the U.S. Department of Justice DOJ Grants Financial Guide
effective edition.

The Subgrantee shall comply with all applicable restrictions on the use of these federal
CESF grant project funds set out in federal appropriations statutes. The Subgrantee shall
refer to pertinent restrictions and general provisions set out for Federal Fiscal Year 2020.

In addition, a Subgrantee that enters into any contractual or mutual agreement in which a
specific role or responsibility of the approved CESF grant project is assumed by the
partnering/contractual entity, will be responsible for assuring compliance with
requirements in the Grant Assurance document is met by the partnering/contractual
entity.

BREACH OF PERSONALLY IDENTIFIABLE INFORMATION: The Subgrantee
has written procedures in place to respond in the event of an actual or imminent breach,
as defined in OMB M-17-12, if the Subgrantee 1) creates, collects, uses, processes,
stores, maintains, disseminates, discloses, or disposes of personally identifiable
information (PII), as defined in 2 C.F.R. 200.79, within the scope of a CESF-funded
program or activity, or 2) uses or operates a Federal information system, as defined in
OMB Circular A-130. Such procedures must include a requirement to report actual or

(initials of Authorized Certifying Official)
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10.

imminent breach of PIl to the KGGP no later than 24 hours after an occurrence of an
actual breach, or the detection of an imminent breach.

REPORTING REQUIREMENTS: The Subgrantee shall comply with any evaluative,
statistical, or financial reporting requirements of the Federal CESF Program or those set
by the KGGP. Any grant requirement deadline not met in which there was not prior
approval for an extension will result in consideration by the KGGP to suspend, decrease,
or terminate the grant award. This requirement includes, but is not limited to, signed
Grant Assurances, Special Conditions, financial reports, programmatic reports, and grant
project compliance review requirements.

SAM REGISTRATION AND UNIVERSAL IDENTIFIER: The Subgrantee shall
maintain an active registration status in the U.S. System for Award Management (SAM)
for the duration of the grant award period. The Subgrantee shall acquire and provide the
KGGP with its unique entity identifier as required for SAM registration.

INTEGRITY AND PERFORMANCE MATTERS: The Subgrantee shall comply with
all applicable requirements regarding reporting of information on civil, criminal, and
administrative proceedings connected with this CESF award or any other grant,
cooperative agreement, or procurement contract from the federal government.

TRAINING AND TECHNICAL ASSISTANCE: The Subgrantee shall participate in
KGGP-sponsored training or technical assistance events as required by the KGGP.

PERSONNEL INFORMATION: Job descriptions, résumés, and compensation,
including salary/wages and bonuses, for all grant-funded staff shall be maintained by the
Subgrantee and available for review by the KGGP. These grant project funds shall be
utilized for the provision of approved services only and the job descriptions must reflect
this requirement.

Employment Eligibility Verification: As part of the hiring process for any position that is
or will be funded in whole or in part with CESF funds, the Subgrantee has properly
verified the employment eligibility of the individual being hired, consistent with the
provisions of 8 U.S.C. §1324a(a)(1) and (2). It is the responsibility of the Subgrantee to
notify all persons involved in grant project activities and/or the hiring process of this
requirement, provide training necessary to ensure compliance with this requirement, and
maintain records to verify employment eligibility pertinent to compliance with this
condition in accordance with Form 1-9 record retention requirements and the
aforementioned notification and training. To satisfy this requirement, the Subgrantee
may participate in and use E-Verify (www.e-verify.gov), provided an appropriate person
authorized to act on behalf of the Subgrantee uses E-Verify to confirm employment
eligibility for each hiring for a position this is or will be funded with grant project funds.
Nothing in this condition shall be understood to authorize or require any Subgrantee,
person or other entity to violate any federal law, including any applicable civil rights or
nondiscrimination law.

(initials of Authorized Certifying Official)
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13.

INTERACTION WITH PARTICIPATING MINORS: The Subgrantee has or will,
for any CESF-funded activity benefitting a set of individuals under 18 years of age, make
determinations of suitability before certain individuals may interact with participating
minors, regardless of an individual’s employment status. The Subgrantee shall refer to
https://ojp.gov/funding/Explore/Interact-Minors.htm for details of this requirement.

TIME AND ACTIVITY: The Subgrantee shall keep daily time and activity records for
all staff funded by this grant project that document the services and grant projects that the
staff person worked on and the time spent providing the services or programs. Such time
and activity records must account for 100 percent of staff time regardless of the
percentage funded by this grant award and shall reflect actual activities performed and
the actual time spent on such activities, by each employee. Activity records that are
“recycled” week to week are not allowable. The Subgrantee shall use the time and
activity records to distribute actual payroll and related fringe benefits costs to each
funding source for each pay cycle accordingly. Time and activity records shall be signed
by the staff member and supervisor and shall be kept and compiled in the subgrantee’s
administrative files and available for review. By signing the records, the employee and
supervisor are certifying the records are true, complete, and accurate. Volunteer service
hours used as match must be documented and, to the extent feasible, supported by the
same methods used by the organization for paid employees.

These requirements extend to outside employees and persons who will perform
contractual work. Subgrantees shall keep time and activity documentation in hourly
increments for contractors providing direct client services, training, or consulting funded
by this grant project. For agency contracts entered into for operating costs including, but
not limited to, janitorial services, website services, technology services, and maintenance,
the Subgrantee shall retain copies of contracts and/or invoices but is not required to
maintain detailed time and activity records.

PROCUREMENT PRACTICES: The Subgrantee shall comply with all applicable
requirements to obtain specific advance approval to use a noncompetitive approach in
any procurement contract that would exceed the Simplified Acquisition Threshold
(currently $250,000). The Subgrantee shall contact the KGGP for guidance in meeting
the necessary requirements for prior approval.

In procurement transactions, the Subgrantee will not discriminate on the basis of a person
or entity’s status as an “associate of the federal government,” except as expressly set out
in 2 C.F.R. 200.319(a) or as specifically authorized by the KGGP and the U.S.
Department of Justice. The term “associate of the federal government” means any person
or entity engaged or employed (past or current) by or on behalf of the federal
government, as an employee, contractor or subcontractor, grant recipient or subrecipient,
agency, or otherwise, in undertaking any work, project, or activity for or on behalf of the
federal government, and includes any applicant for such employment or engagement, and
any person or entity committed by legal instrument to undertake any such work, project,
or activity in future. Nothing in this condition shall be understood to authorize or require
any Subgrantee, person or other entity to violate any federal law, including any
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applicable civil rights or nondiscrimination law.

ACCOUNTING: Grant fund accounting, auditing, and monitoring procedures necessary
to maintain records as the KGGP prescribes shall be employed to ensure fiscal control,
proper management, and proper expenditure of grant project funds. The Subgrantee shall
maintain books, records, documents, and other evidence to identify the costs directly
associated with the delivery of services, specific outcomes, and benefits outlined in the
approved grant application. This means that at a minimum:

@) The Subgrantee shall keep records that segregate these grant project federal funds
from all other funds received by the Subgrantee, keep its accounting for this grant
project separate from the accounting of other funds, and spend and report in
accordance with the approved grant project budget by program and budget line
items;

(b) The Subgrantee shall keep supporting documentation for all costs charged to this
grant project. This includes payroll reports, time and activity records, purchase
orders, invoices, travel authorizations, and other financial documentation for all
paid expenses; the portion of the grant project supported by other sources of
revenue; contracts for services; and other records that facilitate an effective
compliance review; and

(© The Subgrantee shall adhere to the applicable financial and administrative rules as
referenced in the U.S. Department of Justice DOJ Grants Financial Guide
effective edition, and the applicable requirements set forth in the Federal Office of
Management and Budget (OMB) Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance), 2
C.F.R. Part 200, as adopted and supplemented by the U.S. Department of Justice
in 2 C.F.R. Part 2800.

ALLOWABLE COSTS: All costs allocated to the CESF grant project shall be
consistent with the principles set out in the Federal OMB Uniform Guidance, 2 C.F.R.
Part 200, Subpart E, and those permitted by the grant program’s authorizing legislation.
Costs must be reasonable, allocable, and necessary to the grant project’s success.

INDIRECT COSTS: Any indirect cost rate applied to the CESF grant project will be
approved by the KGGP prior to the application of such indirect costs against grant project
expenditures. Further, the Subgrantee assures compliance with Section 200.414 of the
Federal OMB Uniform Guidance, 2 C.F.R. Part 200, Subpart E, and applicable
appendices.

PROGRAM INCOME: The Subgrantee shall not generate program income unless
written approval is first obtained from the KGGP. Any and all program income that is
generated as a direct result of this grant award shall be used to supplement the grant
project, shall be utilized prior to any request for grant funds, and must be accounted for
and used for the purposes under the conditions applicable for the use of this grant project.

(initials of Authorized Certifying Official)
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This includes following the applicable federal requirements, the U.S. Department of
Justice DOJ Grants Financial Guide effective edition, and the Federal OMB Uniform
Guidance, 2 C.F.R. Part 200, Subpart D. Further, the receipt and expenditure of program
income must be reported to the KGGP quarterly on a Program Income/Expenditure
Report.

AUDIT REQUIREMENTS: The Subgrantee shall undergo a financial statement audit
conducted by an independent certified public accountant for the applicable agency fiscal
period(s) under which these grant funds are expended. Such audit must comply with the
applicable Federal OMB Uniform Guidance, 2 C.F.R. Part 200, Subpart F, organizational
audit requirements and the Single Audit requirements. The financial statements are or
will be accessible by the public. Nonprofit subgrantees shall mail to the KGGP a copy of
the audit report(s) related to expenditure of these CESF funds. Governmental
subgrantees shall provide the KGGP specific instructions for accessing the entity’s audit
report(s) related to expenditure of these CESF funds.

RECORDS: All records shall be subject at all reasonable times to inspection, review, or
audit by State personnel and other personnel duly authorized by the KGGP, as well as
Federal personnel. All financial records, supporting documentation, statistical records,
and all other records pertinent to the grant award shall be retained by the Subgrantee for
at least five years following the closeout of the grant award.

The Subgrantee shall cooperate with any assessments, national evaluation efforts, or
information or data collection requests including, but not limited to, the provision of any
information required for the assessment or evaluation of activities within this project.

EQUIPMENT: The Subgrantee shall submit reports detailing the purchase of
equipment, with a unit cost of $5,000 or more, within 30 days of the payment date. The
Subgrantee assures that equipment purchased through this grant project will continue to
be used for the purpose it was purchased for as long as needed, whether or not the agency
continues to be supported by CESF.

FOOD AND/OR BEVERAGE: The Subgrantee shall not use any portion of these
funds, either directly or indirectly, to purchase food and/or beverage for any meeting,
conference, training, or other event. This restriction does not apply to direct payments of
per diem amounts to Subgrantee staff in a travel status under the Subgrantee’s travel
policy and approved in the CESF grant project budget.

PUBLICATIONS AND MATERIALS: All issued statements, publicity releases, or
other documents (written, web-based, audio-visual, or any other format) describing the
funded grant project, as well as all materials developed or published with funds from this
grant award, shall contain an acknowledgment of support comparable to the following:

“This project is supported by subgrant number CESF-14 awarded by the Federal Bureau

of Justice Assistance, Office of Justice Programs as administered by the Kansas
Governor’s Grants Program. The opinions, findings, conclusions, and recommendations
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expressed in this publication/program/exhibition are those of the author(s) and do not
necessarily reflect the views of the Office of the Kansas Governor or the U.S. Department
of Justice.”

This condition also extends to CESF grant project-funded website services, which must
contain the above acknowledgement. However, the Subgrantee assures that any CESF
grant project-funded website services will also meet the “Approved Purposes and
Limitations” Grant Assurance and not contain fundraising or solicitation information.

One copy, electronic or paper, of all materials published or posted with grant project
funds from this grant award shall be submitted to the KGGP at least 10 days prior to

publication.

TRAINING AND TRAINING MATERIAL: The Subgrantee assures that any training
or training materials developed or delivered with grant project funds, if approved in the
CESF award and project budget, will adhere to the OJP Training Guiding Principles in
the development and/or delivery of training and training materials. Further, all training
materials published with funds from this grant award shall contain an acknowledgement
of support as described in the “Publications and Materials” Grant Assurance.

CIVIL RIGHTS AND NONDISCRIMINATION: The Subgrantee assures that all
grant projects provided by the Subgrantee shall comply with all applicable
nondiscrimination requirements including, but not limited to, the Omnibus Crime Control
and Safe Streets Act of 1968, as amended, 34 U.S.C. §810228(c) and 10221(a); Title VI
of the Civil Rights Act of 1964, as amended, 42 U.S.C. 82000(d) et seq.; Section 504 of
the Rehabilitation Act of 1973, as amended, 29 U.S.C. 8794; Subtitle A, Title Il of the
Americans with Disabilities Act (ADA) of 1990, as amended, 42 U.S.C. §12131 et seq.;
Title IX of the Education Amendments of 1972, 20 U.S.C. 81681 et seq.; the Juvenile
Justice and Delinquency Prevention Act of 2002, as amended, 34 U.S.C. §11182(b); the
Age Discrimination Act of 1975, 42 U.S.C. 86101 et seq.; Department of Justice Non-
Discrimination Regulations, 28 C.F.R. Part 42, Subparts C, D, E, and G; Department of
Justice regulations on disability discrimination, 28 C.F.R. Part 35 and Part 39;
Department of Justice regulations on nondiscrimination in certain education programs, 28
C.F.R. Part 54; and 28 C.F.R. Part 46 and all U.S. Department of Justice, Office of
Justice Programs policies and procedures regarding the protection of human research
subjects.

Subgrantees shall refer to the U.S. Department of Justice Guidance, Consideration of
Arrest and Conviction Records in Employment Decisions Under Title VII of the Civil
Rights Act of 1964 (June 2013) and be mindful that the misuse of arrest or conviction
records to screen either applicants for employment or employees for retention or
promotion may have a disparate impact based on race or national origin, resulting in
unlawful employment discrimination.

Kansas Executive Order (EO) 19-02: Pursuant to EO 19-02, the Subgrantee shall
expressly require all hiring must be on the basis of individual merit and qualifications and
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expressly prohibit discrimination based on race, color, gender, sexual orientation, gender
identity or expression, religion, national origin, ancestry, age, military or veteran status,
disability status, marital or family status, genetic information, or political affiliation that
is unrelated to the person’s ability to reasonably perform the duties of a particular job or
position.

Kansas EO 18-04: Pursuant to EO 18-04, the Subgrantee:

e Shall comply with all state and federal employment discrimination laws prohibiting
sexual harassment and retaliation in the workplace;

e Shall establish agency policies regarding sexual harassment, discrimination,
retaliation, confidentiality and anonymous reporting, applicability to intern positions,
and training of the policy; and

e Shall conduct annual mandatory training seminars for all staff, employees, and interns
in regard to the office regarding the policy against sexual harassment, discrimination,
and retaliation, and shall maintain a record of attendance.

Civil Rights Contact: The name of the person who has lead responsibility for ensuring
that all applicable civil rights requirements are met has been provided to the KGGP. This
person shall act as a liaison for civil rights issues with the U.S. Department of Justice,
Office of Justice Programs, OCR.

Civil Rights Finding: In the event a federal or state court or federal or state
administrative agency makes a finding of discrimination after a due process hearing on
the grounds of actual or perceived race, color, religion, national origin, sex, gender
identity, sexual orientation, age, or disability against the Subgrantee, the Subgrantee shall
forward a copy of the findings to the KGGP and the U.S. Department of Justice, Office of
Justice Programs, OCR.

Civil Rights Policies and Procedures: The Subgrantee is required to have written
policies and procedures in place to assure compliance with applicable civil rights laws,
regulations, and policies.

Training: The Subgrantee assures all agency staff participate in annual training of its
civil rights policies and procedures.

EQUAL EMPLOYMENT OPPORTUNITY PROGRAM: If required by federal (28
C.F.R. Part 42, Subpart E) and state law, the Subgrantee has formulated an equal
employment opportunity (EEO) program.

The Subgrantee assures they have provided the U.S. Department of Justice, Office of
Justice Programs, Office for Civil Rights (OCR) with a current Federal Office for Civil
Rights EEO certification form and, if required, have created and submitted an EEO
Utilization Report.  Submissions must be made through the Equal Employment
Opportunity Program Reporting Tool. Documentation of this submission must be
maintained by the Subgrantee and submitted with the Civil Rights Compliance Form.

(initials of Authorized Certifying Official)
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For assistance in setting up a new account, please refer to the OCR EEO Reporting Tool
Job Aid. The Subgrantee acknowledges that failure to submit an acceptable EEOP or
applicable certification may result in suspension or termination of funding, until such
time as the Subgrantee is in compliance. Technical assistance is available from the OCR
at (202) 307-0690.

EQUAL TREATMENT FOR FAITH-BASED AND OTHER NEIGHBORHOOD
ORGANIZATIONS: All grant projects provided by the Subgrantee shall comply with
the Equal Treatment for Faith-Based Organizations Regulation, 28 C.F.R. Part 38 and
amendments thereto. The Subgrantee shall not discriminate against prospective program
beneficiaries on the basis of religion. The Subgrantee shall not use grant funds for
inherently religious activities, such as worship, religious instruction, or proselytization.
Subrecipients of grants may still engage in inherently religious activities, but such
activities must be completely separate in time or place from the grant-funded program
and participation in such activities by individuals receiving services from the Subgrantee
must be voluntary. Further, the Subgrantee shall not discriminate in the provision of
services on the basis of a beneficiary’s religion, religious belief, refusal to hold a
religious belief, or refusal to attend or participate in a religious practice.

Subgrantees are required to provide a written notice of beneficiary protections as set forth
at https://www.law.cornell.edu/cfr/text/28/appendix-A_to_part 38.

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS: As
required by Executive Order 12549, Debarment and Suspension, and implemented at 28
C.F.R. Part 67, for prospective participants in primary covered transactions, as defined at
28 C.F.R. Part 67, Section 67.510, the Subgrantee certifies that it and its principles:

@ Are not presently debarred, suspended, proposed for debarment, declared
ineligible, sentenced to a denial of Federal benefits by a State or Federal court, or
voluntarily excluded from covered transactions by any Federal department or
agency;

(b) Have not within a three-year period preceding this application been convicted of
or had a civil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or performing
a public (Federal, State, or local) transaction or contract under a public
transaction; violation of Federal or State antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (Federal, State, or local) with commission of any of the
offenses enumerated in paragraph (b) above; and

(d) Have not within a three-year period preceding this application had one or more
public transactions (Federal, State, or local) terminated for cause or default.

(initials of Authorized Certifying Official)
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POLITICAL ACTIVITY: The Subgrantee shall comply with all applicable federal and
state statutes and regulations applicable to political activity restrictions and requirements
including, but not limited to, The Hatch Act, 5 U.S.C. §7321-7326, as amended; 5 C.F.R.
Part 733 and 5 C.F.R. Part 734 subparts A-G; K.S.A. 75-2953; K.S.A. 25-4169a; and
K.S.A. 75-2949f. Frequently asked questions regarding The Hatch Act can be found at
https://osc.gov/Pages/HatchAct-FAQs.aspx.

LIMITATION ON LOBBYING ACTIVITIES: The Subgrantee shall not use any
federal funds, either directly or indirectly, in support of the enactment, repeal,
modification, or adoption of any law, regulation, or policy at any level of government
without the express prior written approval of the Federal Office of Justice Programs and
the KGGP, in order to avoid violation of 18 U.S.C. §1913.

As required by 31 U.S.C. 81352 and implemented at 28 C.F.R. Part 69, for persons
entering into a grant or cooperative agreement over $100,000, as defined at 28 C.F.R.
Part 69, the Subgrantee certifies that:

@) No federal appropriated funds have been or will be paid, by or on behalf of the
Subgrantee, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with the
making of any Federal grant, the entering into of any cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of any Federal
grant or cooperative agreement;

(b) If any funds other than Federal appropriated funds have been or will be paid to
any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal grant, the
Subgrantee shall complete and submit Standard Form — LLL, “Disclosure of
Lobbying Activities,” in accordance with its instructions; and

(© The Subgrantee shall include the language of this certification in the award
documents for all contracts entered into and shall certify and disclose accordingly.

LIMITED ENGLISH PROFICIENCY: Procedures are in place to ensure meaningful
access by persons with limited English proficiency (LEP) that are eligible for assistance
or services from any Subgrantee program assisted under CESF.

For additional guidance in complying with the LEP assurance, please refer to the U.S.
Department of Justice Guidance to Federal Financial Assistance Recipients Regarding
Title VI Prohibition Against National Origin Discrimination Affecting Limited English
Proficient Persons at 67 C.F.R. 41455 (June 18, 2002) or www.lep.gov.

INFORMATION TECHNOLOGY/SHARING: Any law enforcement information
sharing systems funded by this CESF award which involve interstate connectivity

(initials of Authorized Certifying Official)
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between jurisdictions shall employ existing networks as the communication backbone to
achieve interstate connectivity, unless the Subgrantee has received prior approval from
the U.S. Department of Justice through the KGGP.

Additionally, in order to promote information sharing and enable interoperability among
disparate systems across the justice and public safety community, the Subgrantee assures
compliance with the U.S. Department of Justice’s Global Justice Information Sharing
Initiative guidelines and recommendations for this particular grant, where applicable.
The Subgrantee shall conform to the Global Standards Package (GSP) and all constituent
elements, and shall document planned approaches to information sharing and describe
compliance to the GSP and appropriate privacy policy that protects shared information,
or provide detailed justification for why an alternative approach is recommended.

DNA TESTING: For DNA testing of evidentiary materials done with CESF, the
Subgrantee will upload any resulting eligible DNA profiles to the Combined DNA Index
System (“CODIS,” the DNA database operated by the FBI) by a government DNA
laboratory with access to CODIS. No profiles generated under this grant award may be
entered or uploaded into any non-governmental DNA database without prior express
written approval from the KGGP and the U.S. Department of Justice, Bureau of Justice
Assistance. CESF may not be used for the purchase of DNA equipment and supplies
unless the resulting DNA profiles may be accepted for entry into CODIS.

TEXT MESSAGING: The Subgrantee is encouraged to adopt and enforce policies
banning employees from text messaging while driving any vehicle during the course of
performing work funded by this grant, pursuant to Federal Executive Order 13513, and to
establish workplace safety policies and conduct education, awareness, and other outreach
to decrease crashes caused by distracted drivers. Kansas law prohibits texting while
driving (K.S.A. 8-15,111).

HISTORIC PRESERVATION: The Subgrantee is in compliance with Section 106 of
the National Historic Preservation Act of 1966, as amended, 54 U.S.C. §306108;
Executive Order 11593; the Archeological and Historic Preservation Act of 1974, 54
U.S.C. 8312501-312508; the National Environmental Policy Act (NEPA) of 1969, 42
U.S.C. 8§4321-4335; and 28 C.F.R. Part 61 (NEPA) and 63 (floodplains and wetlands).
The Subgrantee shall comply with all Federal, State, and local environmental laws and
regulations applicable to the development and implementation of the activities to be
funded under this award.

NATIONAL ENVIRONMENTAL POLICY ACT: The Subgrantee is in compliance
with the National Environmental Policy Act (NEPA), 42 U.S.C. 84321 et seq., and other
related federal environmental impact analysis requirements in the use of these grant
funds. The Subgrantee understands that this applies to new activities whether or not they
are being specifically funded by these grant funds. That is, as long as the activity is being
conducted by the Subgrantee and the activity needs to be undertaken in order to use these
grant funds, this assurance must first be met. The Subgrantee shall notify the KGGP
prior to any of the activities taking place. The activities covered by this provision are:

(initials of Authorized Certifying Official)
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@) New Construction;

(b) Minor renovation or remodeling of a property located in an environmentally or
historically sensitive area, including properties located within a 100-year flood
plain, a wetland or a habitat for endangered species, or a property listed on or
eligible for listing on the National Register of Historic Places;

(© A renovation, lease, or any proposed use of a building or facility that will either a)
result in a change in its basic prior use or b) significantly change its size;

(d) Implementation of a new program involving the use of chemicals other than
chemicals that are a) purchased as an incidental component of a funded activity
and b) traditionally used, for example, in office, household, recreational, or
education environments; and

(e Implementation of a program relating to clandestine methamphetamine laboratory
operations, including the identification, seizure, or closure of clandestine
methamphetamine laboratories.

The Subgrantee assures it will cooperate with the Federal Office of Justice Programs
(QJP) in any preparation by OJP of a national or program environmental assessment of
the funded program activity.

PROHIBITED CONDUCT RELATED TO TRAFFICKING IN PERSONS: The
Subgrantee shall comply with all applicable requirements pertaining to prohibited
conduct related to the trafficking of persons. Details related to this prohibited conduct
related to trafficking in persons condition are posted at
http://ojp.gov/funding/Explore/ProhibitedConduct-Trafficking.htm and are incorporated
by reference in this assurance.

DISCLAIMER OF LIABILITY: Neither the State of Kansas nor any agency thereof
shall hold harmless or indemnify any Subgrantee beyond that liability incurred under the
Kansas Tort Claims Act (K.S.A. 75-6101 et seq.) and shall not be held liable for the
payment of damages resulting from the performance of installing, maintaining, or
providing grant-funded services.

INSURANCE: The KGGP shall not purchase any insurance against loss or damage to
any personal property purchased with grant project funds. Subject to the provisions of
the Kansas Tort Claims Act (K.S.A. 75-6101 et seq.), the Subgrantee shall bear the risk
of any loss or damage to any personal property purchased with grant project funds.

ADDITIONAL REQUIREMENTS: The Subgrantee understands and agrees to comply
with any additional requirements that may be imposed during the grant performance
period if the KGGP determines that it is warranted.

MISUSE OF GRANT FUNDS: Misuse of grant funds may result in a range of
penalties, including suspension of current and future grant funds, suspension or
debarment from state and/or federal grants, recoupment of monies provided under the
grant award, and civil and/or criminal penalties.

(initials of Authorized Certifying Official)
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FRAUD, WASTE, AND ABUSE: The Subgrantee shall promptly refer to the U.S.
Department of Justice, Office of the Inspector General and the KGGP any credible
evidence that a principal, employee, agent, contractor, subgrantee, subcontractor, or other
person has submitted a false claim for CESF grant funds under the False Claims Act or
committed a criminal or civil violation of laws pertaining to fraud, conflict of interest,
bribery, gratuity, or similar misconduct involving CESF funds. Additional information
can be found at www.usdoj.gov/oig. Potential fraud, waste, abuse, or misconduct shall
be reported to:

Office of the Inspector General ~ AND Kansas Governor’s Grants Program

U.S. Department of Justice Landon State Office Bldg, Room 304 North
Investigations Division 900 SW Jackson Street

1425 New York Avenue, N.W. Topeka, KS 66612-1220

Suite 7100 Phone: 785-291-3205

Washington, DC 20530

Email: oig.hotline@usdoj.gov

Hotline: 800-869-4499

Hotline Fax: 202-616-9881

NON-DISCLOSURE AGREEMENTS AND PROHIBITIONS ON REPRISAL: The
Subgrantee shall not require any employee or contractor to sign an internal confidentiality
agreement or statement that prohibits or otherwise restricts, or purports to prohibit or
restrict, the reporting (in accordance with law) of waste, fraud, or abuse to an
investigative or law enforcement representative of a federal department or agency
authorized to receive such information. This requirement is not intended to contravene
requirements applicable to Standard Form 312 (relating to classified information), Form
4414 (relating to sensitive compartmented information), or any other form issued by a
federal department or agency governing the nondisclosure of classified information.

The Subgrantee shall comply with 41 U.S.C. 84712 and shall not discriminate against an
employee as reprisal for the employee’s disclosure of information related to gross
mismanagement of a federal grant, a gross waste of federal funds, an abuse of authority
relating to a federal grant, a substantial and specific danger to public health or safety, or a
violation of law, rule, or regulation related to a federal grant. The Subgrantee shall
inform its employees, in writing (and in the predominant native language of the
workforce), of employee rights and remedies under 41 U.S.C. 84712.

UNUSED FUNDS: The Subgrantee shall return to the KGGP any unused grant funds on
hand within 10 business days after the final Financial Status report is due.

FAILURE TO COMMENCE GRANT PROJECT: If the activities described in the
grant application have not commenced within 60 days after acceptance of the grant
award, the Subgrantee shall report in writing the steps taken to initiate the grant project,
the reasons for delay, and the expected starting date. If the activities have not
commenced within the next 30 days of receipt of the above correspondence, a further

(initials of Authorized Certifying Official)
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statement in writing regarding the delay shall be submitted to the KGGP. Upon receipt of
the second correspondence, the KGGP may terminate the grant and all unused grant
funds shall be returned together with a complete accounting of all expenditures.

RIGHT TO TERMINATE: The KGGP reserves the right to terminate any grant award
and cease payment to the Subgrantee for failure to comply with applicable laws,
regulations, and/or terms and conditions of the grant assurances. Further, the KGGP may
seek reimbursement of any or all grant funds and may reclaim any equipment, durable
goods, and other property purchased with these grant funds if the Subgrantee fails to
perform in accordance with the terms of the grant assurances and reporting requirements.

CORRESPONDENCE AND REPORTS: Grant Assurances shall be signed, scanned,
and emailed to kggpapp@ks.gov or mailed to the Kansas Governor’s Grants Program,
Landon State Office Building, Room 304 North, 900 SW Jackson Street, Topeka,
Kansas 66612-1220. All other correspondence, reports, and documentation required by
this grant shall be submitted by email to kggpapp@ks.gov or by mail to the KGGP
address above.

SPECIAL CONDITION(S):

(@) Prior to any grant funds being disbursed, the Subgrantee shall participate in
an individual technical assistance training via teleconference with KGGP
staff. No later than June 26, 2020, KGGP staff will contact the Subgrantee
directly to schedule the date and time of the technical assistance training.

(b) Per federal requirements, Subgrantee shall expend awards from Kansas
Division of Emergency Management, Federal Emergency Management
Agency, and any other funds made available to the Subgrantee for the
prevention of, preparation for, and response to the coronavirus that have
been or are received prior to November 30, 2021, before allocating funds
from this award.

(© The Subgrantee shall submit to the KGGP at kggpapp@ks.gov a revised
Budget Narrative document that specifies each line item at the full per-unit
cost, then identifies the percentage of cost to be funded with CESF dollars, no
later than July 10, 2020.

REQUIRED SIGNATURE:

As the Authorized Certifying Official, 1 have read and fully understand this Grant
Assurances document. By signing, | accept the conditions stated in this document.

Signature of Authorized Certifying Official Date

(initials of Authorized Certifying Official)
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Type or Print Name of Authorized Certifying Official

Title

Address (Street, City, State, Zip Code)

(initials of Authorized Certifying Official)
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PROCEDURES TO OPEN GRANT AWARD

The following grant award documents must be submitted to the Kansas Governor’s Grants Program
(KGGP) before the grant award is considered open:

Grant Assurances

The signed Grant Assurances must be received by the KGGP no later than June 30, 2020. Please note
the Grant Project Number assigned to the grant project and any special conditions that may be included.
The signature of the Authorized Certifying Official is required.

Budget Summary Form & Budget Narrative
If the grant award is different from the original request, a Budget Summary Form (BSF) for the grant
award amount must be signed and returned along with a Budget Narrative no later than June 30, 2020.

Five Most Highly Compensated Officers (attached form)
The Five Most Highly Compensated Officers report must be completed and returned no later than June
30, 2020.

GRANT REPORTING INFORMATION

The following policies apply to all grant reporting requirements set forth by the KGGP.

Late/lncomplete Reports

Subgrantees submitting a late, incorrect, or incomplete report will not receive a payment until the next
scheduled payment for the next reporting period. Complete and correct reports must be received by
11:59 pm on the date they are due. If the due date falls on a Saturday, Sunday, or State holiday, reports
may be submitted by 11:59 pm the first business day following the due date.

Subgrantee and Staff Changes

If the subgrantee has changes in the primary contact, grant-funded staff, mail/email address, or phone/
fax numbers, the KGGP must be notified in writing within 10 days of the change. Notification must
include the position title, staff name, effective end and/or start date of staff, and all grant project numbers
impacted. The notification must be emailed to kggpapp@ks.gov.

Reporting No Activity/Expenses

In any reporting period where no expenses were incurred or no activity took place, the required reports
must still be filed. If no expenses were incurred, report a zero for the period. If no activity took place
or no services were provided, report zero statistics and state why no activity took place for the period
(see the “Failure to Commence Grant Project” Grant Assurance to ensure full compliance with
requirements).

Period-End Obligations

If the subgrantee incurs obligations during the grant project reporting period that will be paid in the first
month following the end of the grant project period, the subgrantee must report those obligations
appropriately in the November 2021 Financial Status Report. Upon expenditure for those obligations,
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the subgrantee will submit a “FINAL” Financial Status Report reflecting it as “Period Expenditures” in
the first month following the end of the grant project period. The subgrantee must pay for obligations
within 30 days after the end of the grant project period.

Extensions

A subgrantee may request in writing an extension to submit a report late. Only under extreme
circumstances are extensions allowed (e.g. medical emergencies). If an extension request is received on
or before the due date of the report, a payment still may be issued upon submission of the report. Staff
will contact the subgrantee to discuss the timeline for the extended report and grant payment. Extension
requests may be emailed to kggpapp@ks.gov.

GRANT REPORTING FORMS

When completing the reporting forms and when contacting the KGGP, subgrantees must use the Grant
Project Number provided in the Grant Assurances. The following reports must be completed during the
grant project period. All reports must be received on or before the required dates. Reports received
after the due dates are considered non-compliant. Repeatedly late and/or incorrect reports may
result in the withholding of grant funds until the subgrantee submits required reports and comes
into compliance. Reports should be e-mailed to kgagpapp@ks.gov.

Financial Status Report (attached form)

Submit this report within 15 calendar days after the end of each month. Reported “Period Expenditures”
must reflect actual subgrantee cash outlays only; any accrued expenses may be reflected in the report as
“Obligations.”

Semiannual Grant Project Narrative Report (attached form)
Submit this report within 15 calendar days after the end of each reporting period listed below.

Report Period Due Date

June 1 — December 31, 2020 January 15, 2021
January 1 - June 30, 2021 July 15, 2021

July 1 — November 30, 2021 December 15, 2021

Equipment Inventory Form (attached form)
This report is due 30 days after the date of payment and must be submitted by email to kggpapp@ks.gov.

GRANT PAYMENTS

Payment Process

Subgrantees must be enrolled in direct deposit with the State of Kansas. If direct deposit is not currently
established with the State of Kansas, or if the subgrantee has a change in banking information at any
time during the grant project period, contact the KGGP Grants Specialist for a copy of the proper
Authorization for Electronic Deposit form. Subgrantees should receive grant payments within
approximately three weeks after the due date of the required report(s). All reports received that are
complete, correct, and received by the due date are issued a payment, as long as funds are available and

3
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as long as the subgrantee is in compliance with the grant award. Subgrantees submitting a late, incorrect,
or incomplete report will not receive a payment until the next scheduled payment.

Reimbursements

Payments are issued on a monthly reimbursement basis, contingent upon compliance with reporting
requirements and availability of federal funds. The reimbursement amount is determined by the period
expenditures as reported on the monthly Financial Status Report.

Advance Funds

Subgrantees may request an advance if there is an unexpected or extreme need for grant funds prior to
the next scheduled payment. Any advances that are approved must be liquidated by the subgrantee
within 10 days of the payment date. To request an advance, a letter must be emailed to the KGGP at
kggpapp@ks.gov, at which time the following criteria will be considered by KGGP staff:

The timeliness and accuracy of all grant reports (both financial and programmatic reports);
The amount of funds requested;

The approved budget line item for which advance funds are being requested;

The need for the subgrantee to receive funds immediately; and

The subgrantee’s reserve amount and why the reserve cannot be used temporarily.

arLOdOPE

The subgrantee must address numbers two through five in the written request. The subgrantee will be
notified by KGGP staff regarding the decision. If the request for an advance payment is approved, the
subgrantee can expect a deposit to be made in approximately five business days.

Late Fees/Charges

Subgrantees are responsible for paying for grant-funded goods and services in a timely manner. Grant
funds may not be used to pay late fees, finance charges, interest, or any other costs associated with late
or overdue bills. All costs assessed to the subgrantee for late or overdue bills are the sole responsibility
of the subgrantee.

BUDGET REVISION REQUESTS

Any modification to the subgrantee’s grant award budget must first be approved by the KGGP. The
subgrantee shall make every effort to submit budget revision requests prior to the effective date of the
proposed changes. No budget revision requests will be accepted after September 30, 2021.

Revision Request
A request to reallocate dollars between approved line items in the subgrantee’s grant project budget is
allowed, provided the change does not affect the scope of the grant project.

The following must be submitted to request a revision:

Budget Justification - Submit a request that explains the need for the revision and the amount
of grant funds that are reallocated. Budget revisions may only be requested within approved line
items; funds cannot be moved into a new line item during the grant project period except under
extreme circumstances. The document may be emailed to kggpapp@ks.gov.
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Grant project funds cannot be used to reimburse mileage expenses in excess of the applicant’s
approved policy rate or the current federal rate, whichever is lower. If the subgrantee chooses to
reimburse at a rate in excess of this amount, the subgrantee should be aware that no grant funds
administered by the KGGP can be used to make up the difference.

Budget Summary Form - Attach to the Budget Justification a revised Budget Summary Form
reflecting the new requested budget. This form must be filled out completely and signed by the
subgrantee for the request to be considered.

Budget Narrative - Attach to the budget revision request a revised Budget Narrative reflecting
the new requested budget.

Approval/Denial

KGGP staff will respond by email to the subgrantee’s request within 15 business days. There is no limit
to the number of budget revisions a subgrantee can request. However, frequent or repeated requests may
raise concerns in regard to the subgrantee’s budgeting practices. No budget revisions may be requested
during the final 60 days of the grant project period.

An approval to allow a budget revision is effective as of the date of the approval. If the subgrantee
requires the budget revision to be retroactive or effective on a prior date, then the subgrantee must make
that need clear in the original revision request. However, as noted above, it is the policy of the KGGP
to require prior approval.

EQUIPMENT AND CONTRACTS

Equipment

All equipment purchased with grant funds must be included in the subgrantee’s approved budget prior
to the purchase. Equipment is defined as assets with a useful life of one year or more and a purchase
cost of $5,000 or more per unit. The subgrantee shall follow its agency written policies and procedures
for purchasing equipment, such as purchasing approval, needs assessment, soliciting bids, etc. For each
equipment purchase, the subgrantee must submit by email to kggpapp@ks.gov the following information
within 30 days of the payment date:

Description of the equipment;

Serial number or other identification number;

Source of the equipment;

Identification of who holds the title;

Acquisition date;

Cost of the equipment;

Cost charged to grant;

Percentage of grant fund participation in the cost of the equipment;
Location of the equipment; and

Use and condition of the equipment.

An Equipment Inventory Form is attached that includes the requirements listed above. The subgrantee
is responsible for maintaining inventory records that can be reviewed at any time by KGGP staff. In
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addition, the subgrantee is responsible for providing justification as to the need and use of the equipment.
The amount of time the equipment is used for the grant project must be equal to or more than the
percentage of the purchase cost that was covered by grant project funds. In some instances, this may
require a usage tracking system to be in place.

Procurement of Contractual Services

The subgrantee shall follow its agency’s written procurement procedures, provided that the procurement
conforms to applicable federal and state law. All procurement transactions, whether negotiated or
competitively bid, shall be conducted in a manner that provides maximum open and free competition.
Any noncompetitive approach in a procurement contract that would exceed $250,000 must have specific
prior approval.

Disposal of Equipment

For disposal of equipment purchased with CESF funds, the subgrantee shall submit a written request to
the KGGP for approval prior to disposition. The request should include the Grant Project Number the
equipment was purchased under, name of equipment, date of purchase, purchase price, current fair
market value, reason for disposal, and how the equipment will be disposed (i.e. trash, sold, donated,
trade-in, etc.).

KGGP staff will respond in writing to the subgrantee’s request within 30 days.

GRANT PROJECT COMPLIANCE REVIEWS

Subgrantees are subject to compliance reviews by KGGP staff. Subgrantees are contacted two to three
weeks prior to the review. In the interim, a Grant Project Compliance Review Report will be sent
indicating the information that is reviewed for the compliance report.

Compliance Reviews

The KGGP staff will conduct a Grant Project Compliance Review. KGGP staff randomly selects three
months of financial documentation to be reviewed, to determine if grant project expenditures are
approved and allowable. The subgrantee will be required to submit all financial supporting
documentation, including a General Ledger from the accounting system. The Compliance Review may
be partially conducted via a “virtual” meeting.

Completion of Compliance Reviews

Upon completion of a grant project compliance review, a written report is prepared by KGGP staff and
is reviewed and signed by the Administrator. A signed report is forwarded to the subgrantee. Any
outstanding issues will be described at the end of the report with corresponding due dates. When the
requirements are submitted by the subgrantee and are approved by the KGGP, staff sends an email to
the subgrantee verifying the requirements are met. Requirements not submitted by the due date will
result in the delay of grant payments. The subgrantee will be notified by email when the review is
complete.

Additional random grant project compliance reviews may be conducted throughout the grant year. The
subgrantee may be required to submit specific documentation over a designated time period. This review
may include financial and/or programmatic/statistical reports, along with the supporting documentation.



Confidential Information

From time to time, KGGP staff will review records that have confidential information in the subgrantee’s
files. No employee, intern, or volunteer of the KGGP shall request or access subgrantee records that
contain personal information of a victim, informant, or employee that is protected under the law. If it is
necessary for KGGP staff to inspect grant records that may contain confidential information, such
information shall be removed or covered during the inspection. Any specific request to review
confidential information will be done in writing and will include the reason for review or inspection of
the information.

AUDIT REQUIREMENT

The KGGP requires subgrantees to undergo a financial statement audit by an independent certified public
accountant. A financial statement audit must be provided for any subgrantee fiscal period in which grant
funds are received and/or expended. A financial statement audit includes the performance of analytical
procedures, evaluation of evidence, and provides positive assurance regarding the financial statements
presented. The KGGP does not accept compilations or reviews as substitution for a financial
statement audit report. The subgrantee must follow applicable audit requirements in regard to the
completion of a Single Audit as stipulated in Federal OMB Uniform Guidance for Federal Awards, 2
C.F.R. Part 200, Subpart F. Financial statement audit reports shall be completed within nine months
from the end of the subgrantee’s fiscal year.

Subgrantees that do not provide sufficient information regarding their audit with their grant application
will receive a special condition in the Grant Assurances document in order to comply with this
requirement.

Government agencies are not required to submit a copy of the completed audit report. However, they
must assure that the KGGP has been provided with information on who conducts the audit, when the
most recent audit was performed, what period was covered, and where the audit is filed.

CLOSEOUT PROCEDURES

During closeout, KGGP staff evaluates all grant required work performed by the subgrantee. When all
work is complete and all necessary follow-up action is taken, the grant file is closed. The following
items must be submitted for the grant to be closed.

Financial Status Report

This report is completed monthly, with the final Obligations Financial Status Report due by 11:59 pm,
January 15, 2022. Staff ensures that the reports were timely, grant funds were expended in accordance
with the approved budget, and any excess grant funds were returned to the KGGP.

Semiannual Grant Project Narrative Report
This report is completed semiannually, with the final Grant Project Narrative Report due by 11:59 pm,
December 15, 2021. Staff ensures that the reports were timely, the subgrantee conducted its grant



project in accordance with approved goals and objectives, and the subgrantee completed the reports in
accordance with the instructions provided by the KGGP.

Equipment Inventory Form

This form is completed within 30 days after the date of payment of the equipment purchased with grant
funds. Staff ensures all expenditures made in the equipment budget line item have inventory information
on file. Equipment is defined as assets with a useful life of one year or more and a purchase cost of
$5,000 or more per unit.

Grant Project Compliance Review
The subgrantee will receive a compliance review. Any issues raised during the compliance review must
be resolved before the grant file is closed.

When there are issues preventing the closeout of a grant, the subgrantee is notified in writing via email
and requested to take corrective action. After all of the criteria have been satisfied, the grant file is closed
and a closeout notice is sent to the subgrantee via email.



Agency Name:

CESF

Grant Project Number:

Date:

BUDGET SUMMARY FORM

BUDGET CATEGORY CESF KGGP USE ONLY
PERSONNEL:
A.
B.
C.
D.
SUBTOTAL
FRINGE BENEFITS:
A. FICA
B. Unemployment Insurance
C. Health Insurance
D. Workers' Compensation
E. Retirement
F.  Other (Specify)
SUBTOTAL
TRAVEL/TRAINING:
A. Local Travel
B. Training Costs/Conferences
C. Other (Specify)
SUBTOTAL
SUPPLIES AND COMMUNICATIONS:
A.  Supplies
B. Telecommunications
C. Postage
D. Printing
SUBTOTAL
EQUIPMENT:

A. Equipment/Other Fixed Assets
B. Equipment Repair & Maintenance
SUBTOTAL

CONTRACTUAL SERVICES:

SUBTOTAL

SUBTOTAL

TOTAL AWARD

Signature of Authorized Certifying Official




CESF

KANSAS GOVERNOR'S GRANTS PROGRAM
LANDON STATE OFFICE BLDG, ROOM 304 N, 900 SW JACKSON, TOPEKA, KS 66612
kagpapp@ks.gov

FIVE MOST HIGHLY COMPENSATED OFFICERS
Due June 30, 2020

1. NAME OF SUBGRANTEE AND ADDRESS OF THE PRIMARY PLACE OF PERFORMANCE|2. GRANT PROJECT NUMBER
FOR GRANT PROJECT (must include Zip+4 data)

3. SUBGRANTEE 9-DIGIT DUNS NUMBER

4. GRANT AWARD AMOUNT 5. PHONE NUMBER

6. NAME AND TITLE OF AUTHORIZED CERTIFYING OFFICIAL

7. In the subgrantee's preceding fiscal year, did the subgrantee receive

(i) 80 percent or more of its annual gross revenues from Federal procurement contracts (and subcontracts) and Federal financial assistance subject to
the Transparency Act, as defined at 2 CFR 170.320 (and subawards); AND

(i) $25,000,000 or more in annual gross revenues from Federal procurement contracts (and subcontracts) and Federal financial assistance subject to the
Transparency Act (and subawards)?

No

—

8. Does the public have access to information about the compensation of the executives through periodic reports filed under section 13(a) or 15(d) of the
Securities Exchange Act of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of the Internal Revenue Code of 19867

9. IF the answer to question number 7 is "Yes" AND the answer to question number 8 is "No," then the subgrantee must provide the following most highly
compensated data:

Yes

No

Name! Total Compensation®

apwbheE

! Provide the names of each of the five most highly compensated executives for the subgrantee's preceding completed fiscal year.

2 "Total compensation" is defined as the cash and noncash dollar value earned by the executive during the subgrantee's preceding fiscal year and includes
the following (for more information see 17 CFR 229.402(c)(2)):

(i). Salary and bonus.

(ii). Awards of stock, stock options, and stock appreciation rights. Use the dollar amount recognized for financial
statement reporting purposes with respect to the fiscal year in accordance with FAS 123R.

(iii). Earnings for services under non-equity incentive plans. Does not include group life, health, hospitalization or medical
reimbursement plans that do not discriminate in favor of executives, and are available generally to all salaried
employees.

(iv). Change in pension value. This is the change in present value of defined benefit and actuarial pension plans.

(v). Above-market earnings on deferred compensation which is not tax-qualified.

(vi). Other compensation, if the aggregate value of all such other compensation (e.g., severance, termination payments,
value of life insurance paid on behalf of the employee, perquisites or property) for the executive exceeds $10,000.

Approved by the Kansas Governor's Grants Program: Date:
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KANSAS GOVERNOR'S GRANTS PROGRAM
LANDON STATE OFFICE BUILDING, 900 SW JACKSON, ROOM 304 N, TOPEKA, KS 66612
kggpapp@ks.gov

FINANCIAL STATUS REPORT
(Due 15 Days After Close of Each Month, or the First Business Day, by 11:59 PM)

CESF

The information provided on this report will be used to monitor grantee cash flow.

No further monies or other benefits may be paid out under this program unless

this report is completed and filed as required by existing law and regulations.

1. NAME AND ADDRESS OF SUBGRANTEE ORGANIZATION

2. GRANT PROJECT NUMBER

3. VENDOR IDENTIFICATION NUMBER OR FEDERAL
EMPLOYER IDENTIFICATION NUMBER

4. FINAL REPORT

[ Jves [ Ino

5. BASIS OF ACCOUNTING

|Cash |

|Accrua| FROM:

6. PROJECT PERIOD

06/01/2020 TO:

11/30/2021

7. REPORT PERIOD
FROM:

(MO, DAY, YR)
TO:

GRANT FUND EXPENDITURES AND OBLIGATIONS BY BUDGET CATEGORY

BUDGET CATEGORY]

APPROVED BUDGET

PERIOD EXPENDITURES

TO DATE EXPENDITURES

CARRY-OVER

OBLIGATIONS

FUNDS REMAINING

A. Personnel Expenditures

B. Fringe Benefit
Expenditures

C. Travel/Training
Expenditures

D. Supplies and
Communications

E. Equipment Expenditures

F. Contractual Services

G. Other Expenditures

H. Total Expenditures

CERTIFICATION

CERTIFICATION

| CERTIFY THAT TO THE BEST OF MY KNOWLEDGE

AND BELIEF THIS REPORT IS CORRECT AND COMPLETE
AND REPRESENTS ACTUAL EXPENDITURES OF FUNDS
FOR THE PERIOD COVERED AND FOR THE GRANT TO

DATE.

AUTHORIZED CERTIFYING OFFICIAL (Type or Print)

TELEPHONE NUMBER

AREA CODE

NUMBER EXT.

FOR KGGP USE

SIGNATURE

DATE

APPROVED BY KGGP

DATE
APPROVED
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CESF FINANCIAL STATUS REPORT
(Due 15 Days After Close of Each Month, or the First Business Day, by 5:00 PM)

Name and address of subgrantee organization.

2. Grant Project Number--Use the number given to the subgrantee from the Kansas Governor's Grants
Program in the Grant Assurances.

3. Vendor Identification Number or Federal Employer Identification Number--City or county vendor number
if government subgrantee, or federal employer identification number if not for profit subgrantee.

4. Final Report--Mark "Yes" only when submitting the last monthly Financial Status Report for the entire
grant project period.

5. Basis of Accounting--Indicate whether the subgrantee's accounting system is cash or accrual basis for
recording transactions related to this grant award.

6. Grant Project Period--Dates of the funding cycle, June 1, 2020 through November 30, 2021.

7. Report Period--Month in which the subgrantee is reporting financial information.

Budget Category:

All amounts should be rounded off to the nearest whole dollar and no amounts
reported should carry a negative balance.

Approved Budget--List approved grant amount for each budget category, per the Budget Summary
Form. This column represents the total grant award. Refer to the Budget Revision Requests policy
within the Reporting Requirements to address any changes made to this column.

Period Expenditures--Amount of grant funds spent in each budget category during the month in which
the subgrantee is reporting. This includes only cash expenditures, not accruals or obligations incurred.

To-Date Expenditures--Amount of grant funds in each budget category spent since grant project period
began including the current reporting period, or the accumulated total of Period Expenditures
reported as of this date.

Carry-Over--Any grant funds received but not yet spent, meaning cash on hand at the end of the month.
Only a total is required, not a break-down per budget category. This should be zero unless the
subgrantee requested and received an advance prior to the report period.

Obligations--Any expense that was incurred during the month in question, but not yet paid. Only report
information in this column if the subgrantee uses accrual basis accounting, and only report expenses
that will be paid in the next month with grant funds or non-federal match funds.

Funds Remaining--Amount of funds in each budget category that have not been expended or obligated as
of this date.

Total all columns and sign. There must be a signature on the Financial Status Report
or it will be returned to the subgrantee organization.



KANSAS GOVERNOR'S GRANTS PROGRAM
LANDON STATE OFFICE BLDG, 900 SW JACKSON, ROOM 304 N, TOPEKA, KS 66612

kagpapp@ks.gov

GRANT PROJECT NARRATIVE REPORT
Due January 15, July 15, and December 15, 2021 by 11:59 PM

The information provided on this report is used to review progress on the funded grant project. No further monies or other
benefits may be paid out under this program unless this report is completed and filed as required by existing laws and
regulations. The information in this report is shared with the U.S. Department of Justice, Bureau of Justice Assistance and
the Kansas Governor's Grants Program.

1. NAME AND ADDRESS OF SUBGRANTEE ORGANIZATION|2. GRANT PROJECT NUMBER 3. GRANT AMOUNT

4. REPORTING PERIOD (MM/DD/YYYY)
FROM: TO:

5. PHONE NUMBER 6. DATE OF REPORT

7. NAME AND TITLE OF AUTHORIZED AGENCY REPRESENTATIVE |8. SIGNATURE

PLEASE RESPOND TO THE FOLLOWING QUESTIONS. A SEPARATE SHEET OF PAPER MAY BE USED AND
ATTACHED, BUT SHOULD NOT REPLACE THIS FORM.

9. What were the subgrantee's accomplishments within this reporting period?

10. What actions has the subgrantee taken to prevent, prepare for, and/or respond to the Coronavirus?

11. Is the project on track fiscally and programmatically to be completed as outlined in the approved grant application?
(Please answer YES or NO. If no, please explain.)

12. What major activities are planned for the next reporting period?

Approved by Kansas Governor's Grants Program: Date:
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CESF

KANSAS GOVERNOR'S GRANTS PROGRAM

LANDON STATE OFFICE BLDG, 900 SW JACKSON, ROOM 304 N, TOPEKA, KS 66612
kagapapp@ks.gov

EQUIPMENT INVENTORY FORM
DUE WITHIN 30 DAYS OF PAYMENT DATE

Subgrantees are required to fill out this form if equipment is purchased with any grant funds. Any equipment purchase
must be approved as part of the grant award. The definition of equipment is assets with a useful life of one year or more
and a cost of $5,000 or more per unit. The subgrantee shall follow its agency written policies and procedures for
purchasing equipment, such as purchasing approval, needs assessment, soliciting bids, etc. This form must be
submitted within 30 days of payment by email to kggpapp@ks.gov. A copy should also be retained in the subgrantee's
grant file.

Name of Subgrantee Organization:

Grant Project Number:

Name and Phone Number of individual Completing Form:

Description of Equipment:

Quantity Purchased:

Serial (or other identification) Number:

Source of the Equipment:

Identification of Who Holds the Title:

Acquisition Date: Paid Date:

Location of Equipment:

New/Used (circle one) Equipment on Date of Purchase. If used, Condition of Equipment:

Cost of the Equipment: Cost Charged to Grant:

Percentage of Cost Paid for with the Above Referenced Federal Grant Funds:

The subgrantee agrees that equipment purchased through this grant project will continue to be used for the purpose
it was purchased for as long as needed, whether or not the grant project continues to be supported by this grant
program. Further, the subgrantee assures that services provided that utilize the equipment purchased by this

grant project will continue to be reported to the Kansas Governor's Grants Program annually for as long as the
equipment is used.

Entered by Kansas Governor's Grants Program: Date:
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Z Vent” ZOLL

"VENTILATION SIMPLIFIED"

-



A PORTABLE VENTILATOR FOR

Z Vent is the ideal transport ventilator designed
for both pre-hospital and intra-hospital use.
Z Vent offers unmatched durability and

portability, delivering a full range of ventilation

options in a device that's simple fo use.




EMS AND HOSPITAL

EASY TO USE - READY WHEN YOU ARE

Z Vent removes the complexity associated with many
portable ventilators. Our Smart Help™ technology
enables users to quickly resolve an alarm with simple
on-screen prompts, a feature only available on ZOLL
ventilators, while a Touch, Turn, and Confirm interface
makes changing seffings quick and easy.

In non-invasive ventilation modes, Z Vent's Apnea
Backup feature automatically ventilates patients when
spontaneous breathing ceases, while Automatic Leak

Compensation adjusts oxygen flow if a mask is ilHitting.

PORTABLE - GOES ANYWHERE YOU GO
Weighing just 9.7 pounds (4.4 kg), Z Vent is light and

easy to carry. Ifs internal compressor consumes less than
half of the oxygen of many transport ventilators." And with
a 10-hour battery, Z Vent ensures you can continue to

provide care, even during long fransports.

1

RUGGED - BEYOND MILITARY STANDARDS
Designed to surpass high military standards, Z Vent

is resistant fo dust, dirt, jetting water, and challenging
weather elements. It has a femperature range of =13° F
fo 120° F (25° to +49° C) and is proven to withstand
a drop from over 1 meter, which allows it fo operate
at conditions that many hospital or home ventilators are

not rated to endure.

HIGH-QUALITY VENTILATION
IN THE MRI SUITE

Many fransport ventilators are not designed for use
in the MRI. With Z Vent, you can continue to provide
high-quality ventilation from the ICU to the MRI Suite

without sacrificing your level of freatment to the patient.

www.ccforum.biomedcentral.com/articles/ 10.1186,/cc4410.
Accessed 7 Dec. 2017.




A STANDARD FOR EMS

Like everything else medics carry, ventilators

must stand up to the tough physical demands of
the EMS environment. With enhanced durability,
Z Vent sets the standard for ruggedness.

-25° to 49° Celsius
(-13° to 120° Fahrenheit)

Operation
Temperature Range

Ingress Protection—
Extreme Dust

Ingress Protection—
Extreme Rain

Crash Testing

Drop Testing
(with carry case)

Surpasses Mil Standard 810F
(Test Method 510.4, Procedure 1)

Surpasses Mil Standard 810F
(Test Method 506.4, Procedure 1)

20g

26 drops from 120 centimeters
(48 inches) on all surfaces.



VENTILATION
SIMPLIFIED™

EASY TO USE

DURABLE



Z VENT — VENTILATION SIMPLIFIED™

DESIGNED WITH YOUR BUDGET IN MIND

The economical Z Vent can lower your costs from the use of disposable CPAP sefs, even when you provide
freatments only a few times per week. Z Vent is a valuable solution that can upgrade your airway management

to BL mode for enhanced patient comfort.

For subsidiary addresses and
Z O I' L M E D I C A L C O R P O R A T I O N fax numbers, as well as other
An Asahi Kasei Group Company | 269 Mill Road | Chelmsford, MA 01824 | 978-421-9655 | 800-804-4356 | www.zoll.com global locations, please go to

www.zoll.com/contacts.
Copyright © 2018 ZOLL Medical Corporation. All rights reserved. Smart Help, Ventilation Simplified, Z Vent, and ZOLL are
trademarks or registered trademarks of ZOLL Medical Corporation in the United States and/or other countries. All other trademarks

are the property of their respective owners.
Printed in U.S.A. z I I
MCN CRP 1810 0066 ®






REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
—ANAST June 25, 2020
Department Administration Director Approval ___Kelly Passauer

AGENDA ITEM Consider setting a Special Meeting on July 7, 2020 at 3:30 PM for a joint
worksession with the Economic Development Advisory Board.

SUMMARY RECOMMENDATION Set a Special Meeting for July 7, 2020 at 3:30 PM

BACKGROUND At the June 2, 2020 Economic Development Advisory Board (EDAB)
meeting it was requested that the City Commission meet in a joint session to discuss a proposed
business incentive policy at their next monthly EDAB meeting.

BUDGET IMPACT N/A

SUGGESTED MOTION I move to set a Special Meeting on July 7, 2020 at 3:30 PM for a
joint worksession with the Economic Development Advisory Board.

SUPPORTING DOCUMENTS N/A




REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Administration Director Approval

AGENDA ITEM Consider a Sesquicentennial Proclamation proclaiming July 25, 2020 as
Independence Sesquicentennial Day, and July 4, 2020 through July 4, 2021 as the Year of the
Independence Sesquicentennial.

SUMMARY RECOMMENDATION  Authorize the Proclamation.

BACKGROUND The Sesquicentennial Committee has requested that the Mayor proclaim
July 25, 2020 as Independence Sesquicentennial Day, and July 4, 2020 through July 4, 2021 as
the Year of the Independence Sesquicentennial.

BUDGET IMPACT N/A

SUGGESTED MOTION I move to proclaim July 25, 2020 as Independence
Sesquicentennial Day, and July 4, 2020 through July 4, 2021 as the Year of the Independence
Sesquicentennial.

SUPPORTING DOCUMENTS Proclamation

Page 1 of 1
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To
Whereas: This settlement was later named Independence and incorporated on July 25, 1870, and

Whereas: Through the diligence of many of our early settlers, businesses and services were created that contributed to the success of the
budding community, and
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Whereas: The prosperity and development that the city has enjoyed is a direct reflection of the leadership shown by its elected officials
and business owners over the past 150 years, and
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"’:‘ Whereas: The future success and prosperity of Independence is assured through the determination, strength and heart of her citizenry, and

)
i the honest and faithful stewardship of current and future city officials, and
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Whereas: The Sesquicentennial Committee has been planning the 150th anniversary since late 2019, and
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| Whereas: The Mayor and City Commission of Independence recognize the efforts of the Sesquicentennial Committee which has planned
activities for July 4, 2020 through July 4, 2021, and
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Now Therefore: I, Leonhard Caflisch, current Mayor of the City of Independence, do hereby proclaim July 25, 2020 the official
Independence Sesquicentennial Day.
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Further: I proclaim July 4, 2020 through July 4, 2021 the
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and encourage all citizens to join with the Independence Sesquicentennial Committee to celebrate the history of Independence, Kansas.
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9

7

S
)

7

7

N X SN RS D =72 S s
. % s, A X A
RN SRR SRS
= st N S

pjeivivie] $'e &Td [oleiTiviviele] jeisiviviele] 2 NG joioizivivie] slelele 5
Sl e SR S QL
SN s I S M S RZ S M s e Wers
R RE] IR 'a..'.q,w;;;;:::'z'f' Nl (55208 S ‘gx;gtn,'.q“ Rsee A q:;sg:.n,'.o“,wg;;f'_' ,o‘,n;;;i;:qzxd
i N7 N\ SN S\ W
W2 W 22 N\ % S b

3¢ =

S S
SIS AC iy 5 S
U IS Sy ljsZz an
N il N
§\\§“\m,4 i §§\

)
5%
1?2 N
S Z

77
7
= 1 = - x =
AR NN 7NN NN NN NN
R AN IS N S22 IS N .
IR X Z S N & RS P, RS
AR ISR S SN 2 S 22 e e
(WSS ST SIS o WSS S O YSSISS Z A MK
DO00SES ZESEBOO0CERS SEBEEE00OEEES SEEEC00CTESR Toteteteteole

=

viossit

3

XL

0

oy
S
S5

=z
s
’(“:2‘2‘20

2%

3%
s
o

9393

oo

000

2

ooss

L

=TT

o323

TN

=

5

,':Zg‘f”'

s

252

X

70

2

>

2
52

2

o2
o
7225

X0¢

I‘
SRR
) =

=

=
X

3

=R
—

22
o
‘Q

L
==
IS

o
S

Q

i
Q0

S

33

jojel ezl
S

i

9%

KRR

33

2

TSRS

oooTes

Zas

Q
-

>
i

7

2

22
2
%z

>
2
>
7%

252
2
>z

"2
%%

X

LRIV

32

f

=7

N
S
S

7
s

Fetoteels)

T

7
<

7o)

.ségi!xv;
Mottt retons=:

IS
N

2 WX
= SRB000

rote

=
SR

o

'A
25555
2255552

=

SSNNGZ
tetetetorsoraratet

Fotetetee

X

=

:%

Reraratel

ot

otetss

Jote

,.
-
otetete

2
%2

REBC

tote

s

22

%
%%

"‘,;d!i:

rot

=

7
ya1a

R

N

D
SSaasaaaes

S5
6%

SENNRY
Jetetetarares

=
I

%.
30

Q&¢

NN
AN




REQUEST FOR COMMISSION ACTION

INDEPENDENCE CITY OF INDEPENDENCE
T ANSAST June 25, 2020
Department Dept. of Safety — Floodplain Director Approval _David Cowan

AGENDA ITEM Consider scope of work to bid clearing out Whiskey Creek drainage way
from Pine south to Cherry Street.

SUMMARY RECOMMENDATION City Staff is recommending approving a scope of work
to bid out Whiskey Creek Channel Maintenance

BACKGROUND City of Independence is requesting approval of a scope of work to seek bids
for the maintenance of Whiskey Creek from Pine Street and Cherry Street. The purpose of this
maintenance is to remove downed trees, debris, and driftwood within 25 of the centerline of the
creek. Work will include removing silt and replacement of the allowable amount of rip rap in the
creek. Shawn Turner and Mike Passauer will be present to answer any questions the
Commission may have.

BUDGET IMPACT  $50,000 was budgeted in 2020 for Whiskey Creek drainage
maintenance. The project is being bid in sections in the event that the total project exceeds
budgeted funds, and other sections may be completed if additional funds become available either
this budget year or in future budget years for this work.

SUGGESTED MOTION I move to approve the scope of work and authorize City staff to bid
clearing out Whiskey Creek drainage way from Pine south to Cherry Street.

SUPPORTING DOCUMENTS Scope of Work prepared by TranSystems




General Scope of Work

Whiskey Creek Channel Maintenance

Section 1: Pine Street to Laurel Street
Section 2: Laurel Street to Walnut Street

Section 3: Walnut Street to Cherry Street

The work shall be completed in accordance with the US ACE Nationwide Permit criteria for channel
maintenance. The Contractor shall review NWP requirements prior to proceeding with work. The scope
of work includes:

1.

10.

All work performed below the ordinary water level shall only be performed by rubber tired
equipment and in such a manner to minimize soil erosion. Track equipment may be used for
work above the ordinary water level.

Remove downed trees, debris and driftwood within 25 feet each direction from the center line
of the creek. Leave live trees in place, except for as designated in (3) below.

In the channel itself, cut and remove trees that are within the channel (below the ordinary
water mark). Leave root balls in place, with stumps cut level with ground. Leave trees in place
above ordinary water mark. For live trees within 25 feet of center line of creek, trim branches of
trees to within 3 feet above existing round.

Remove accumulated silt, but no more than 25 CY of material. OWNER and ENGINEER will assist
in identifying 25CY of silt material to be removed to provide the most benefit.

Place 10 CY of rip rap at locations below the ordinary water level at selected by the OWNER and
ENGINER (no more than 1 CY for 1 LF)

Place 10 Cy of rip rap above ordinary water level at areas designated by OWNER and ENGINEER.
On Site burning will not be allowed. Removal and disposal of all trees and silt shall be the sole
responsibility of the Contractor.

Less than 1 acre of area is to be disturbed by the project. The Contractor shall follow best
management practices to minimize soil disturbance.

The Contractor is responsible for obtaining access to the channel, and for repairing any areas
disturbed during operations. Surface repair shall restore the area to a condition equal to the
pre-project condition.

The contractor is responsible for obtaining pre-project video imagery of the project location and
access points.



REQUEST FOR COMMISSION ACTION
CITY OF INDEPENDENCE
June 25, 2020

Department Administration Director Approval ___Kelly Passauer

AGENDA ITEM Consider Requests for Qualifications for Engineering Services for EDA
Grant for Whiskey Creek Drainage Improvements (Sycamore Street & 20th Street).

SUMMARY RECOMMENDATION  Authorize selecting an engineering firm.

BACKGROUND On May 28, 2020 the City Commission authorized City staff to solicit
qualifications for engineering services. Once an engineering firm is selected an application can
be prepared along with an official cost estimate and preliminary engineering report for this
project. City staff received four applications by the due date of June 18, 2020. A subcommittee
consisting of the City Manager, Director of Finance, Director of Safety and Code Enforcement,
and Public Works Director reviewed the submissions and assigned the following point values
based on 100 points maximum possible:

EBH Engineering 85
Midwest Engineering Group, LLC 79
PEC 94
TranSystems 95

BUDGET IMPACT  20% of the total project plus any additional costs not covered by the
grant.

SUGGESTED MOTION | move to select TranSystems to perform engineering services
related to an EDA grant for Whiskey Creek drainage improvements in the area of Sycamore and
20th Streets.

SUPPORTING DOCUMENTS

1. Request for Qualifications
2. RFQ’s Received



May 28, 2020

Project: EDA Grant for Whiskey Creek Drainage Improvements
City: Independence — Sycamore Street & 20th Street

To whom it may concern:

For special qualifying projects developed under local jurisdiction, the U.S. Economic Development
Administration (EDA) has established a process where cities/counties have the option of hiring a consultant to
perform certain engineering services. In order to carry out our construction program, we must augment our
staff by soliciting interest from consulting firms to perform the construction engineering duties on the above
noted project(s) to include preliminary cost estimates, preliminary engineering report and construction
engineering services. If your firm is interested in being considered for this project, you must respond by June
18, 2020, 2:00 p.m. Submittals may be sent via email to KellyP@IndependenceKs.gov, or by hard copy.

We intend to follow the procedures stipulated in federal regulations 23 C.F.R. 172 in our selection and
negotiation with a consultant. We expect to execute an agreement with a consultant and EDA for the
construction engineering. Attached for your review is detailed information describing the project(s) for which
we are soliciting interest from consultants. We have also provided the criteria on which the evaluation of firms
will be made.

With your letter of reply you should include the following information relative to the category of work
proposed with a limit of ten (10) pages per category:

1. A copy of the current Consulting Engineer Qualifications and Questionnaire

2. Asigned and notarized copy of the Certification by Prospective Participants as to Current History
Regarding Debarment, Eligibility, Indictments, Convictions, or Civil Judgements (Attachment 5B)
Capabilities of the firm
List of qualified personnel including work history
Office locations
References
Other pertinent information

Nousw

From those firms expressing interest, the City will contact the most qualified consultants (no fewer than three,
no more than five) with specific project details. Firms not selected will be notified by letter. A Negotiation
Committee will review the qualifications of the firms and select one with which to begin negotiating a
contract. (Note: The Negotiating Committee may desire to obtain additional information from the interested
firms). After a proposal has received our approval, the remaining firms will be notified by letter. This proposal
will be submitted to EDA for approval and preparation of an agreement.

Sincerely,

Kelly Passauer, CPM

Acting City Manager/Zoning Administrator
811 W. Laurel Street
Independence, KS 67301
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ENGINEERING SUPPLEMENTAL
DATA SHEET

1. City: Independence, Kansas

2. Project No.: Whiskey Creek Drainage Improvements

Project Location:

Scope of Work:

Project Length:

Estimated Letting Date:

Estimated Number of Contractor Working Days:

® oo oo

3. References that are the normal control for the Construction Engineering:

a. Standard Specifications for State Road and Bridge Construction of the Kansas
Department of Transportation (2015 Edition).
b. Construction Manual

Forms and Documentation Manual
Plans, Construction Contract Proposal, and Special Provisions

4. Constructon Engineering duties will include on-site inspection, on-site testing, and
contract administration for the project unless specifically noted.

a. All inspection personnel must be EDA Certified at the appropriate level.
A laptop computer is to be furnished by the consultant for their use in
Construction Management System (CMS) administration.

C. Construction Staking is to be performed by:

Contractor Consultant City/County Not Applicable

in accordance with the Plans (See Summary of Quantities Sheet).

5. The provisions of the Civil Rights Act of 1964, the Rehabilitation Act of 1973, the Age
Discrimination Act of 1975, the Americans with Disabilities Act of 1990, and Executive Order
12898 (1994) (and any amendments to each) will apply to all firms and will be included as part of
the Agreement.

6. Worker's Compensation Insurance will be required for the Consultant's personnel assigned to the
project.

7. The Consultant's accounting system must provide:

a. Valid, reliable, and current costs to support the firm's cost and pricing data.
A means of measuring the reasonableness of incurred costs.
Identifiable and accumulative allowable cost by contract or project records which will reconcile
with the general ledger.

d. Supporting documentation of actual expenditures for each billing, based on costs.



Attachment No. 5B Certification by Prospective Participants

Certification by Prospective Participants as to current history regarding debarment,
eligibility, indictments, convictions, or civil judgments

President, Chairman, or Authorized Official

being duly sworn (or under penalty of perjury under the laws of the United States), certifies that, except as
noted below,

Agency or Company
or any person associated therewith in the capacity of

Owner, partner, director, officer, principal investigator, project director, manager,
auditor, or any other position involving the administration of federal funds.

is not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility by any
federal agency; has not been suspended, debarred, voluntarily excluded or determined ineligible by any
federal agency within the past three years; does not have proposed debarment pending; and

has not been indicted, convicted, or had a civil judgment rendered against (it) by a court of competent
jurisdiction in any manner involving fraud or official misconduct within the past three years;

Exceptions

Exceptions will not necessarily result in denial of award, but will be considered in determining bidder or
respondent responsibility. For any exceptions noted, indicate below to whom it applies, initiating agency,
and dates of action.

Providing false information may result in criminal prosecution or administrative sanctions.

Signature
Sworn to before me, a Notary Public in and for
the City of Independence, State of Kansas
this day of 2020

Notary Public

My Commission expires




Attachment No 6A Selection Committee Report

Selection Committee Report

Project Number: Whiskey Creek Drainage Improvements
City: Independence, Kansas
Name of Consulting Firms
Weight amt.
Criteria® (100 pts max)2
Ability to perform the desired services within the time
prescribed

Past performance of firm

Training of staff

Previous experience with similar work and knowledge of
EDA project procedures

Commitment of resources that could limit performance
(ex. staff, equipment)

Firm's familiarity with project area

Accessibility of firm's office (10 pts max allowed)

Totals

Ranking

1City/County may use alternate criteria if approved by the EDA prior to starting review process

2City/County must determine maximum amount possible for each category based upon its importance to project (see sample below)

Note: Accessibility of firm's office may be a maximum of 10 points or 10% of total points.









June 18, 2020

Kelly Passauer

Acting City Manager/Zoning Administrator
City of Independence

811 W. Laurel Street

Independence, KS 67301

Dear Ms. Passauer,

Thank you for the opportunity to present our qualifications to serve the City of Independence on
your Whiskey Creek Drainage Improvements project. Our experienced team is your most
qualified partner to provide preliminary cost estimates, a preliminary engineering report, survey
services, engineering design services, and construction engineering services to complete a
successful project.

If you have any questions or desire any additional information, please do not hesitate to contact
me. We look forward to working with you on this project.

Helping You Prosper + Grow,

Paul Stoner, Project Manager
PaulS@EBHengineering.com
620.325.5000
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Firm History and Qualifications

EBH & Associates, PA
214 S. 4th Street

PO Box 267

Neodesha, KS 66757

Primary Contact:

Paul Stoner
620.325.5000
PaulS@EBHengineering.com

“EBH cares about
their clients and
keeping their best
interest at heart. 1
enjoyed working with
EBH and would
recommend working

with their team.”
Bob Churchwell, former
City Administrator,
City of Burlington, CO

HISTORY & PROFILE

Robert Evans and Gail Bierly established Evans & Bierly Engineers in Great
Bend in 1951, with Stuart Hutchison joining in the mid-1960’s to form EBH
(Evans-Bierly-Hutchison) & Associates, PA. Over the past 69 years, we have
continued to grow and develop throughout the State of Kansas strategically
adding offices where our clients need us most. Over these years we have
provided the highest level of engineering, surveying, and planning services
to our private, industrial, municipal, and state government clients.

With seven office locations across Kansas we pride ourselves on
continuing to offer our clients personal attention, coupled with the
highest echelon of technology and state-of-the-art design. Our staff
includes qualified professionals licensed in Kansas, as well as state and
nationally certified inspectors. EBH specializes in engineering for rural
Kansas communities, assisting with day-to-day engineering needs, as
well as completing extensive public works improvement projects.

TECHNICAL QUALIFICATIONS & CAPABILITIES

EBH is a full service engineering firm with a long history of successfully
planning, designing, and overseeing construction of stormwater projects. In
addition to stormwater projects, we also have expertise in Transportation,
Water, Waste Water, Land Development, and Community Enhancement
projects. We are capable and experienced with projects varying from
several thousand to ten million plus dollars.

Our design team’s experience includes multiple stormwater drainage
improvement projects. We will use this experience to help utilize the City’s
EDA grant dollars effectively and properly.

EBH staff keeps up-to-date through involvement in numerous professional
organizations, attendance of professional seminars and through
certifications for KDOT and CDOT inspection, CDOT Traffic Control, ACI field
testing, and OSHA Workplace Safety.

We utilize the latest technology, including AutoCAD 2017 Civil3D design
suite software, GPS and robotic survey equipment, nuclear density soil
gauges, and a 3D mapping drone.

City of Independence, Kansas - Whiskey Creek Drainage Improvements 1



Firm Qualifications

TECHNICAL QUALIFICATIONS & CAPABILITIES (Continued)

EBH has won numerous other state and national awards for roadway and
water systems engineering, from the American Concrete Pavement
Association, the Kansas Asphalt Pavement Association, the American Council
of Engineering Companies of Kansas, and KDOT Partnering.

Several EBH projects have been featured in KRWA Lifeline magazines and
have also been featured in nationally distributed Stormwater magazine.

QUALIFICATIONS & EXPERIENCE

While we understand that a local project funded through the U.S. Economic
Development Administration would not require design or construction
engineering to follow Kansas Department of Transportation guidelines,
standards and procedures, the following information is included to provide
you with insight to EBH Engineering’s qualifications and project experience
that would be applied to your project.

EBH is KDOT prequalified for major and minor facility design, surveying, and
inspection/testing, among others categories. We also have an “As-Needed
Agreement for Engineering and Technical Services for Local Public Authority
(LPA) Projects” with KDOT, allowing us to perform construction engineering
services on KDOT funded local projects without the local entity having to carry
out a consultant selection process.

Since 1990 EBH has completed over 100 KDOT funded projects for
municipalities and counties. EBH is well versed in the procedures for local
project development.

EBH staff includes nine KDOT certified inspectors, some of which are placed
full time on projects, while others are available for short duration projects and
fill-in assignments.

PROXIMITY & FAMILIARITY

This project will be managed from our Neodesha office. Our proposed Project
Manager has made a site visit to the project area to become acquainted with
the opportunities and challenges this project will present. With offices located
throughout rural Kansas, not only do we work here, we live here. This allows us
to provide a unique perspective with an understanding of local issues and a level
of concern that is unmatched.

I would recommend working with the team at EBH, because, they
are honest, knowledgeable, and reliable.”

Jeff Acton, City of Cimarron
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Your Team

EBH has developed a team that will meet the needs of the City
of Independence through our experience, familiarity, and
proximity. Our Project Manager, Paul Stoner, will be based out of
EBH’s Neodesha, Kansas office location. Darin Neufeld, PE will
serve as Lead Design and Construction Engineer on the project. As
manager of EBH’s Hillsboro and Marion offices, Darin brings to the
project extensive experience with drainage projects, and
experience living and working in rural Kansas. Darin will utilize
his experience, that of his office’s staff, as well as the collective
resources of the entire EBH staff to meet all needs of the project
and ensure the best use of grant funds.

The following pages include the EBH professionals which are
anticipated to be involved in the project.

INDEPENDENCE

—— KANSAS —

Project Manager

Paul Stoner
EBH Neodesha Office

Paul Stoner
Project Manager

Joel Krosschell, P.E.

Darin Neufeld, P.E.

Survey Design

Engineering

Darrin Hall, RLS
Frank Feemster

Darin Neufeld, PE
Joel Krosschell, PE

Engineering
Technician

Tyler McCann

Construction
Engineering

Darin Neufeld, PE

Construction
Inspection

Zach Collett
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Your Team

DARIN NEUFELD, PE
Lead Design Engineer

As a Vice-President of EBH, Darin has over 27 years experience in all aspects of Civil
Engineering. Darin manages and provides planning, design, and construction
engineering for both structural and airport projects company-wide. Darin is also
performs general municipal engineering, with management of street, highway,
subdivision, stormwater, utility, sanitary sewer, and water system improvements.
Darin also has extensive experience around the world engineering structures,
pavements, drainage, water distribution, water wells, water treatment, and sanitary
sewer collection and treatment during his time as Lieutenant Colonel in the United
States Air Force. Darin serves as the on-call engineer for the cities of Marion,
Hillsboro, Lincolnville, Clifton, Burns, and the airports at Oakley, Goodland, Scott
City, Cimarron, Anthony, Marion, and Hillsboro.

Darin’s key project experience includes:

e  Marion County - 290th & Nighthawk Drainage Study and Improvements

o Hillsboro - North Streets Drainage Study & Improvements

e  Marion County - 330th & Chisholm Trail Box Bridge Replacement

e  Marion - Clear Creek Bank Stabilization

e  Marion - Clear & Mud Creek Drainage Study & Improvements

e Hillsboro - Adams Street Drainage Study & Improvements

o Hillsboro - US-56 & Industrial By-Pass & Turn Lanes

e Grant Programs from the FAA, KDOT Aviation, KDOT Highway, KDOT
Transportation Alternatives (TA), KDOT Economic Development, KDOT Cost
Share, KDHE, USDA, & CDBG

JOEL KROSSCHELL, PE
Storm Water Design Engineer

As a Vice-President of EBH, Joel has over 27 years of experience in the planning,
design and construction management of highways, streets, subdivisions, bridges,
stormwater, and utility improvements. In addition to his planning, design and
construction management responsibilities, he provides technical input in the
development of city comprehensive plans, drainage plans, and environmental
assessments. Joel is especially experienced with KDOT funded projects and
provides specialized transportation and drainage design for EBH company-wide. As
manager of EBH’s southwest Kansas office, Joel also serves as the primary contact
and manager for EBH’s on-call relationships with the cities of Cimarron,
Montezuma, Elkhart, Holcomb, Spearville, WaKeeney, Lakin, as well as Finney
County Drainage Districts 1 and 2.

Joel’s key project experience includes:

e Coldwater Drainage Study

e Finney County Drainage District No. 2 Drainage Study

e Leoti Drainage Study

e Ellinwood Culvert System Reconstruct and Drainage System
e  Pratt Maple Street RCB

e Lakin Drainage System Upgrades

e Elkhart US 56 Geometric with RCB Extensions

Education
B.S. Architectural Engineering
Kansas State University

Registrations
Professional Engineer
Kansas & Colorado

Experience
27 Years total (EBH 22 Years)

Certifications

KDOT Inspection

ACI Concrete Testing
Right of Way Certification

Education
B.S. Architectural Engineering
Kansas State University

Registrations
Professional Engineer
Kansas & Colorado

Experience
27 Years total (EBH 26 Years)

Certifications

KDOT Inspection

ACI Concrete Testing
Right of Way Certification
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Your Team

Education
B.S. Architectural Engineering
Kansas State University

Experience
28 Years
18 Years with EBH

Certifications
KDOT Right of Way Certification

Registrations

Registered Land Surveyor
Kansas, Missouri,
Arkansas

Experience
26 Years
6 Years with EBH

PAUL STONER
Project Manager

As the Office Manager of the EBH Neodesha office, Paul works extensively
with communities throughout Kansas on projects funded by the Kansas
Department of Transportation’s Transportation Alternatives (TA)
program and Safe Routes to School (SRTS) program. He has worked with
city officials and city appointed task groups to prepare grant applications
for projects in both the Pedestrian and Bicycle Facility and Scenic and
Environmental categories in the TA program. EBH has achieved an
outstanding success rate for their clients in this program. Other work has
ranged from development of feasibility studies and reports of findings to
completion of detailed construction drawings and contract documents for
diverse municipal projects. Related project design and management
experience includes:

e City of Hugoton - Hugoton Downtown Streetscape

e City of Leavenworth - Downtown Streetscape Project

e City of Scott City - Downtown Visual Enhancement Project

¢ City of Dighton - Dighton Downtown Streetscape Project

e City of Elkhart - Whistle Stop Park Trail Project

¢ City of WaKeeney - WaKeeney Downtown Streetscape Project
¢ City of Neodesha - Safe Routes to School

¢ City of Hillsboro - Safe Routes to School

e City of Cimarron - Safe Routes to School

¢ City of Hugoton - Safe Routes to School

DARRIN HALL, RLS
Survey Manager

As the senior survey manager for EBH, Darrin has over 20 years of
surveying experience, working a variety of projects throughout Kansas,
Missouri, and Oklahoma. He has planned, researched and performed
Static and Rapid Time Kinematics (RTK) field surveys for various
highway, street, bridge, drainage, stormwater, and airport projects.
Darrin has conducted a wide variety of topographic, boundary, and right
-of-way surveys. Darrin is responsible for contact with design engineers,
clients, and daily project survey needs. Darrin and his survey crew have
extensive experience throughout Kansas.
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Your Team

ZACH COLLETT
Engineering Technician/Inspector

As an Engineering Technician and Inspector for EBH, Zach Collett is
responsible for project development, estimating, CAD generation, field data
collection, inspection, testing, and documentation. He spent the 2 years
prior to coming to EBH as the Field Construction Engineer for Hensel
Phelps Construction in Fort Collins, Colorado. During this time, he worked
closely with the project owner, engineers, architects, as well as managed the
coordination of the many subcontractors working on the project to ensure
the adherence of the tight specifications and timelines for the project. Prior
to this, Zach spent 5 years in the Navy as a submarine communications
technician.

Zach’s key Project Experience includes:

e Marion KLINK—K256 Mill/Overlay

e Microsoft CYSO5 Data Center Field Construction Engineer—Cheyenne,
Wyoming

o Hillsboro Street Improvements—Waterline Streets Replacement

o Hillsboro Street Improvements—East Grand, Washington, Lincoln and
Jefferson Streets Replacements

e Marion Coble Street Addition Sanitary Sewer Extension and Drainage
Improvements

TYLER MCCANN
Engineering Technician

As a CAD Design Technician with over 8 years of experience, Tyler will
provide drafting and modeling services on the project. Tyler has
experience in mapping, creating computer models for project design,
calculating quantities, and creating construction plans.

He has been involved in producing plan sets for a wide range of design
projects, including wastewater treatment facilities, water treatment
facilities, water supply systems, wastewater collection systems,
drainage improvements and street reconstruction. Tyler has extensive
experience with KDOT project plan development and is the company’s
leading expert in AutoCAD Civil 3D modeling.

Zack Collett

Experience
3 Years
1 Year with EBH

Certifications
KDOT Inspection
ACI Inspection

Tyler McCann

Education
A.S., Drafting Technology
Cowley County C.C.

Experience
8 Years

City of Independence, Kansas - Whiskey Creek Drainage Improvements 6



Project Experience

HILLSBORO NORTH STREETS DRAINAGE IMPROVMENTS
2019

The City of Hillsboro partnered with EBH to complete 40
blocks of street replacement within the city.

» Utilized local bonding

= Reconstructed approximately 40 blocks of street

= Included 3 new RCB cast in place structures

= Construction cost of $3.2 million

« EBH performed design, construction engineering and
testing services

LAKIN DRAINAGE—2019

EBH helped the City of Lakin complete the installation of 700
feet of drainage pipe.

= Work included storm pipe, concrete slope protection,
inlets and manholes

= Construction cost of $140,000

» EBH performed design and construction engineering
services for the City

ELLINWOOD CULVERT—2018

The City of Ellinwood partnered with EBH to construct
drainage improvements on the perimeter of the City.

= Steel Arch Culverts

= 42” RCP with inlets, end sections and manholes

« Construction cost of $130,000

» EBH performed design and construction engineering
services for the City
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Project Experience

MARION COUNTY 330th ROAD—2017

Marion County partnered with EBH to completely rehabilitate

an 8 mile section of 330th Road, from K-15, west to the

McPherson County Line.

= Project reconstructed the entire roadway with new base
and asphalt surface

= Project included the replacement of a box culvert at the
intersection of Chisholm Trail and 330th

= Construction cost of $2.2 million

« EBH performed design, construction engineering and
testing services

HILLSBORO ADAMS STREET IMPROVEMENTS—2012

EBH helped the City of Hillsboro secure local bond funding to
reconstruct a 0.5 mile section of Adams Street from US56 to
the High School.

» Project included new base with concrete surface roadway,
curb & gutter, inlets, piping and 2 RCB’s

= Alleviated drainage ditches along roadway edges by
adding curb & gutter

= Construction cost of $890,000

» EBH performed design, construction engineering and
testing services

ELKHART US56 GEOMETRIC IMPROVEMENTS—2018

EBH helped the City of Elkhart secure a KDOT Geometric
Improvement project. A section of this project included
extending the existing RCB to meet new design requirements.

» Completed highway turning lanes and widened city street
access off of highway

» Included extending RCB and adding curb & gutter

» Construction cost of $536,500

» EBH performed grant application, design and construction
engineering services for the City
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Project Experience

Project Highlight
Pratt Maple Street RCB

The City of Pratt utilized local funding and retained EBH for
professional services to add a drainage structure over
Sandy Creek to open a new connection from K61 to the City.

= 4 Cell 18 foot by 6 foot by 40 foot RCB

» Total construction cost $190,000

= EBH performed project planning, cost estimating,
design services, and construction engineering services
on behalf of the City
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References

Please feel free to contact any of these references, as well as any other communities listed on our
experience pages to discuss our dedication, reputation, ability to meet schedules and budgets, and
the quality of our work.

Roger Holter, City Administrator
City of Marion

620.382.3703
roger@marionks.net

Larry Paine, City Administrator
City of Hillsboro

620.947.3162
LPaine@cityofhillsboro.net

Michael Heinitz, City Administrator
City of Lakin

620.355.6252

lakinca@gmail.com

Chris Komarek, City Administrator
City of Ellinwood

620.564.3161
ckomarek@cityofellinwood.com
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SELECTION CRITERIA

ABILITY TO PERFORM THE DESIRED SERVICES WITHIN THE TIME PRESCRIBED

While our clients certainly keep us busy, our current and projected workload is such that EBH can ensure our
performance within the time frame prescribed to meet the City of Independence and EDA’s schedule
requirements. EBH will begin work immediately upon approval by the City of Independence and EDA.

PAST PERFORMANCE OF FIRM

EBH Engineering has not done any previous engineering design work for the City of Independence. As you can
see from our related project experience and references contained herein, we conduct our work in a
professional manner, providing innovative design and construction engineering within the project timeline.

TRAINING OF STAFF

Please refer to our Project Team pages for individual team member’s education, professional licensing, and
certification information. EBH staff keeps up-to-date through involvement in numerous professional
organizations, attendance of professional seminars and through certifications for KDOT and CDOT inspection,
CDOT Traffic Control, ACI field testing, and OSHA Workplace Safety.

PREVIOUS EXPERIENCE WITH SIMILAR WORK AND KNOWLEDGE OF PROJECT PROCEDURES
The similar work is being shown on the pages in this document labeled Project Experience.

COMMITMENT OF RESOURCES THAT COULD LIMIT PERFORMANCE

We have the survey and design staff in house to get started on this project and keep it on track for the City of
Independence. Upon award of this project to EBH, we are fully prepared to move forward with all necessary
resources to complete this project as required.

FIRM'S FAMILIARITY WITH PROJECT AREA

A site visit was made to become familiar with the project area. Our project manager for this project will be
moving to Independence in the near future, and endeavors to keep abreast of the local issues. He has children
currently enrolled and recently graduated from USD 446.

ACCESSIBILITY OF FIRM'S OFFICE
This project wo