Residential Landlord Occupation License
APPLICANT (all fields required)
When a property is owned by a corporation or LLC, an associated natural person must be listed in this section.
OWNER OR SHAREHOLDER NATURAL NAME
CORPORATION, LLC, OR ORGANIZATION (if applicable)

DRIVERS LICENSE #

OWNER ADDRESS (cannot be PO Box or commercial mailing service)

CITY

COUNTY

EMAIL

MOBILE PHONE

STATE

ZIP

AGENT/CONTACT (if different from owner)
A local agent or contact is required if the applicant lives further than 60 miles driving distance from the property.
NAME OF AGENT/CONTACT

DRIVERS LICENSE #

ADDRESS (cannot be PO Box or commercial mailing service)

CITY

COUNTY

EMAIL

MOBILE PHONE

STATE

ZIP

PROPERTY TYPES
Please use the following codes to complete the table below
Type

Code

Definition

Single Family

SF

A structure maintained and used as a single residential dwelling unit.

Garage Apartment

GA

A room or suite of rooms designed as a residence that is located above a
residential/commercial garage.

Duplex/Triplex/Quadplex

PL

A multi‐family residential unit of up to four residential units in one building.

Upper Story Downtown Apartment

US

A room or suite of rooms designed as a residence that is located in the Historical
Downtown Commercial District.

Apartment Building

AB

A large building divided into more than four residential units.

ADDDRESS LISTING (all fields required)
Please see the provided floodplain map or contact David Cowan at Davidc@independenceks.gov or 620‐332‐2528.
Please attach a schedule if you need additional room
Adress

Unit Type

# of Units

# Bedrooms / Bathrooms
per unit

Located in the
floodplain? (Y / N)

Revised 1/6/2022

APPLICANT AFFIRMATION

I affirm by my signature below that I have been provided with and am in compliance with all rental licensing standards
outlined in Independence Code of Ordinance Chapter 18 Article XI. I understand that failure to comply with any of
these standards and/or conditions shall be adequate grounds for the denial, refusal to renew, revocation, or
suspension of my rental dwelling license. I acknowledge that the City of Independence will hold me responsible for
the maintenance, management, and any legal actions that may ensue for the above listed rental property. I agree
that all correspondence sent from the City of Independence will be mailed to me as the appointed agent/contact
person as listed in this section.
I acknowledge that any changes to the names, addresses, and other information concerning the persons on this
application must be provided in writing to the City of Independence within ten days.
I authorize the City to publish the information in my application for use by the public as a landlord registry.

YES

NO

(check one)

OWNER
SIGNATURE

Date

AGENT/CONTACT
SIGNATURE

Date
LICENSE FEES
Initial Application

$30

Annual Renewal

$20

Information Only Update

$0

Total Included: $____________
PAYMENT OPTIONS

In person via cash, check, money order, credit card
City Hall
811 W. Laurel St.
Independence, KS 67301
M‐F 8 am ‐ 12 pm & 1 pm ‐ 5 pm
By drop box, in a sealed envelope with this application and check payable
to the City of Independence included.
811 W Laurel
Independence, KS, 67301

120 N 6th
Independence, KS, 67301

By phone via credit or debit card information. Your completed
application must have been received prior to payment.
MasterCard, Discover, American Express, and Visa
(620) 332‐2500 M‐F 8 am ‐ 12 pm & 1 pm ‐ 5 pm

By mail, with a check payable to the City of Independence
811 W. Laurel St.
Independence, KS 67301

Revised 1/6/2022

Residential Landlord Occupation License
ADDDRESS LISTING (all fields required)
Please see the provided floodplain map or contact David Cowan at Davidc@independenceks.gov or 620‐332‐2528.
Please attach a schedule if you need additional room
Adress

Unit Type

# of Units

# Bedrooms / Bathrooms
per unit

Located in the
floodplain? (Y /

Revised 1/6/2022

Landlord License Application Supplemental
Information
Important Rental License Information










A rental license is required for any dwelling unit where the owner is not occupying the unit, even if no rent is paid or
if the unit is occupied by a relative.
The rental license year runs from December 31 to December 31 of the following year.
Annual renewal notices are mailed out in late November and payment is due by December 31.
Licenses are not transferable.
Any changes to the names, addresses, and other information concerning the persons on this application must be provided
in writing to City Hall within ten days.
The property will be inspected pursuant to Independence Code of Ordinances Article XI, Section 18‐416.
When selling a rental dwelling, the owner must notify the buyer in writing of all unresolved housing violation orders and
administrative citations.
Landlords are required by City ordinance to notify tenants or prospective tenants of pending mortgage foreclosure or
cancellation of contract for deed involving the licensed property.
Landlords are required to notify tenants or prospective tenants of potential for flooding if they are located in the floodplain.
• A building permit is required for any improvements or modifications to the structure if in the floodplain.
• Storage buildings and fences require a building permit and FEMA approval prior to construction

Submitting Your Application
In Person
Applications may be submitted in person at City Hall during the following hours: Monday‐Friday 8:00 a.m. to 12 pm or 1 pm to 5:00
p.m. City staff is available to answer questions and notarize agent/contact signatures if needed. Check, cash, money order, and credit
cards are accepted.

By Mail or drop box
You may also mail in your application or drop it by one of our drop box locations. Make sure to include the entire license
application and check payment. If you would like to pay by credit card, you may call in to complete your payment after the application
has been received.

Documents You May Need
Proof of Ownership
A rental license can only be issued to the owner of record as identified by the Montgomery County Property Tax website
(http://www.montgomery.kansasgov.com/parcel/NCRunLev2.asp). If you have purchased the property in the last four months, it is
strongly recommended that you check the website above before submitting your application. If you or your business are not listed as
the owner, you will need to submit a photocopy of one of the following documents with your application:
1.
2.
3.

The closing disclosure statement
The recorded deed
The contract for deed, including the receipt showing that the deed has been recorded.

Fee Information
Annual Fees
Kansas uses an annual rental license billing structure. First time landlords pay a fee of $30. To get your license renewed, you must pay
a $20 renewal fee annually.
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ARTICLE XI. - MINIMUM STANDARDS FOR RENTAL PROPERTIES

Footnotes:
--- (15) --Editor's note— Ord. No. 4043, §§ 1—13, adopted May 28, 2009, amended Art. XI, in its entirety to read as herein set out. Former Art. XI,
§§ 18-411—18-423, pertained to similar subject matter. See the Code Comparative Table for complete derivation.

Sec. 18-411. - Title.
This article shall be known as the "Minimum Standards for Rental Properties."
(Ord. No. 4043, § 1, 5-28-09)
Sec. 18-412. - Statement of purpose.
The purpose of this article is to protect the public health, safety and general welfare of the residents of the City of
Independence in rental properties by the adoption of minimum standards for rental properties and procedures for
administration and enforcement thereof.
(Ord. No. 4043, § 2, 5-28-09)
Sec. 18-413. - Definitions.

Dwelling unit means a building or structure, or portion of a building or structure, designed for or used for human
habitation.

Enforcement officer means the person designated by the city manager to enforce the provisions of this article.
Life safety or emergency situation means the following conditions shall constitute life safety or emergency situations
for purposes of this article:
(1) An electrical wiring situation which creates an unreasonable risk of fire or physical harm to the tenant(s).
(2) An HVAC situation involving natural gas, propane gas, carbon monoxide or other potentially toxic
substances which creates an unreasonable risk of physical harm to the tenant(s).
(3) A structural condition of the dwelling which creates an unreasonable risk of physical harm to the
tenant(s).
(4) Any other condition of the dwelling which creates an unreasonable risk of physical harm to the tenant(s).

Owner means the person(s) who has legal title to the rental property.
Person means any individual, firm, corporation, limited liability company, association, partnership, cooperative,
governmental agency, or other entity.

Public safety officer means any employee of the City of Independence considered a first responder, such as a
policeman, fireman, or EMS personnel.
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Rental property means any single-family, multifamily, or owner occupied dwelling unit which is rented for money,
goods, labor, or other valuable consideration. Specifically excluded from the definition of rental property are hotels and
motels licensed by the State of Kansas, hospitals, nursing homes, assisted living facilities, correctional facilities or jails,
churches or places of worship, and parsonages or other dwellings furnished by a church for occupancy by paid clergy of
the church.

Retaliate means to intimidate, cause to move from a rental property, cause to remain silent, or the attempt to do any
of the above, any tenant of a rental property in conjunction with complaints or potential complaints of violations of the
minimum standards adopted pursuant to this article.

Tenant means any person who resides, or has contracted to reside, in a rental property.
(Ord. No. 4043, § 3, 5-28-09)
Sec. 18-414. - License requirement.
No person shall offer for rent, or rent, to a tenant a rental property without first obtaining a residential landlord
occupation license. The license shall apply to all rental properties owned by the owner as disclosed on the application.
(1) Application. Application for a residential landlord occupation license shall be made in writing on forms
prescribed by the city clerk in the office of the city clerk. For rental properties in existence on the effective
date of this article, application shall be made within 30 days after the effective date of this article. All
applications (and any amendments thereto) shall be in the name of the owner of the rental property, but
may be made by a person acting as agent for the owner provided disclosure of that fact is made. If there
is more than one owner, application may be made by any one of the owners, but the names and
addresses of all owners must be disclosed on the application.
(2) Application content. The application form adopted by the city clerk shall include the following at a
minimum:
a. Owner's name, street and mailing address, and telephone number.
b. If the owner is an entity, the name and type of entity, address, and telephone number of the principal
of the entity.
c. If a person has been designated as manager of the rental property, the application shall include the
manager's name, street and mailing address, and telephone number.
d. A list of the addresses of all rental properties owned by the owner within the city limits.
In cases where the owner resides more than 60 miles from the City of Independence, the owner shall
designate a resident agent who resides within 60 miles of the City of Independence, and the designation
shall include the resident agent's name, street and mailing address, and telephone number. The resident
agent so designated shall have all the same liabilities and responsibilities as the owner.
(3) Amendment. The initial application may be amended consistent with this section. In the event additional
rental property is acquired by the owner after receipt of the residential landlord occupational license, the
owner shall amend the original application within seven days from the date ownership of the new rental
property is acquired by providing the city the addresses of any such newly owned rental property.
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Conversely, the original application may be amended by the owner to delete one or more rental
properties listed on the original application in the event of transfer of ownership of such rental property
or change of use of such rental property.
(4) Application fee. No application shall be acted upon without payment of the application fee set forth in
Appendix D of the City Code.
(5) Initial inspection. All rental properties identified on applications made after June 1, 2014, shall undergo an
initial inspection following the procedure hereinafter set forth before issuance of a residential landlord
occupation license. This requirement shall not apply to renewal applications.
(6) Issuance of license. The city clerk shall issue a residential landlord occupation license to any person who
has made proper application and paid the application fee. The license shall be issued in the name of the
owner(s) and, if applicable, the resident agent.
(7) Expiration and rnewal. All residential landlord occupation licenses shall be issued for a term expiring
December 31 of each year and shall be subject to renewal in accordance with this article. All persons
holding current licenses will be mailed an application for renewal by the city at least 30 days prior to the
expiration date. The renewal application must be returned to the city along with the required application
fee prior to January 1 of the renewal year.
(Ord. No. 4043, § 4, 5-28-09; Ord. No. 4173, § 2, 5-14-14)
Sec. 18-415. - Minimum standards.
The housing quality standards established under Section 8 of the U. S. Housing Act of 1937 (42 USC 1437(f)) are
hereby adopted as the minimum standards for rental properties within the city except as follows:
(1) Ventless heaters shall be permitted if they are in compliance with all building codes applicable or adopted
by the city.
The city shall provide a copy of the minimum standards to all persons who apply for a residential landlord
occupation license. Should the housing quality standards of Section 8 be amended, such amendments shall not be
applicable to holders of a residential landlord occupation license until such time as the city has supplied such license
holders a copy of such amendments.
(Ord. No. 4043, § 5, 5-28-09)
Sec. 18-416. - Inspection.
(a) Initial inspection. All rental properties identified on applications made after June 1, 2014, for issuance of a
residential landlord occupation license shall undergo an initial inspection. This requirement shall not apply to
renewal applications. The provisions of section 18-417 shall be applicable to the initial inspection unless
consent to the inspection is given sooner by the owner and/or resident agent as well as the tenant.
Thereafter, provisions of section 18-418, 18-419, 18-420, 18-421, 18-422, and 18-423 shall be applicable to the
initial inspection.
(b) Inspection. The inspection of a rental property shall be triggered by a complaint being received by the city, or
observation being made by any public safety officer of the city, of a violation of the minimum standards. No
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particular form of complaint is required. The complaint may be oral or written. The complaint may be
anonymous.
(c) Procedure following complaint or observation by public safety officer. Before conducting an inspection
pursuant to a complaint, or observation by a public safety officer, written notice shall be given to the owner
and/or resident agent of:
(1) The specifics of the complaint.
(2) That the owner and/or resident agent is allowed 14 days to address the complaint before inspection of
the property occurs.
(3) The date and time of the planned inspection of the rental property to determine the validity of the
complaint.
(d) Emergency. Notification to the owner and/or resident agent shall not be required in the event the condition
complained of constitutes a life safety or other emergency situation as determined in the sole discretion of
the enforcement officer. In that event, the enforcement officer may undertake inspection of the rental
property immediately without notice.
(Ord. No. 4043, § 6, 5-28-09; Ord. No. 4173, § 3, 5-14-14)
Sec. 18-417. - Notice and right of entry.
(a) Notice. Prior to performing a non-emergency inspection, the enforcement officer shall notify both the owner
and/or resident agent and the tenant of the time and date of inspection at least 14 days in advance unless all
parties mutually agree to another date and time.
(b) Right of entry. After following the notice procedure contained in this article, the enforcement officer shall
have the right to enter the rental property for the purpose of conducting an inspection consistent with this
article.
(c) Follow-up right of entry. In the event an inspection discloses a violation, the enforcement officer shall have
the right to re-enter the rental property for purposes of a follow up inspection to determine the sufficiency of
the corrective action upon reasonable notice to the tenant and the owner and/or resident agent.
(Ord. No. 4043, § 7, 5-28-09)
Sec. 18-418. - Notice of violation.
Upon inspection, if the enforcement officer determines that a violation exists, a written notice of violation shall be
mailed to the owner and/or resident agent, stating the following:
(1) Specifics. The specifics of any violation of minimum standards found to exist.
(2) Correction deadline. The violation must be corrected by a specified deadline to be determined by the
enforcement officer after taking into consideration the nature of the violation, but in no event shall the
deadline be more than 60 days from the date of inspection.
(3) Noncompliance. If the enforcement officer determines that the violation has not been corrected to
comply with minimum standards by the specified deadline, then the rental property must be vacated and
shall not be available to be rented until the violation is corrected.
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(4) Deadline extension. Upon request, the enforcement officer may extend the deadline for good cause shown
determined in the discretion of the enforcement officer.
Notwithstanding any of the provisions above, in the event the violation constitutes a life safety issue or other
emergency situation as determined in the sole discretion of the enforcement officer, the notice shall state that the
property be immediately vacated and not rented or inhabited until the violation has been corrected.
(Ord. No. 4043, § 8, 5-28-09)
Sec. 18-419. - Reinspection for compliance.
(a) Notice. If the enforcement officer issues a notice of violation requiring corrective action by the owner and/or
resident agent, the enforcement officer shall give the owner and/or resident agent and the tenant written
notice of the date and time of the reinspection for purposes of compliance. The date and time of reinspection
may be changed by mutual agreement of all parties.
(b) Fee. If a reinspection for compliance is required, the reinforcement officer shall assess the owner and/or
resident agent a reinspection fee in an amount set forth in Appendix D of the City Code.
c. Unpaid fees. An owner who has outstanding unpaid reinspection fees shall not be issued a renewal
residential landlord occupation license until all such unpaid reinspection fees have been paid in full.
(Ord. No. 4043, § 9, 5-28-09)
Sec. 18-420. - Notices.
All notices required by this article may be sent by first class mail to the address(es) indicated on the license
application or may be personally delivered by the enforcement officer, or his designee. It shall be the duty of the owner
to notify the city of any change of address of either the owner or resident agent for notice purposes.
(Ord. No. 4043, § 10, 5-28-09)
Sec. 18-421. - Tenant notification of minimum standards.
All tenants residing in rental properties subject to this article shall be provided a current copy of the minimum
standards of the Section 8 [of the U.S. Housing Act of 1937] housing quality standards by the owner, resident agent or
manager together with the name, address and telephone number of the enforcement officer to whom complaints may
be made. Written proof of delivery of such notification to all tenants shall be retained by the owner, resident agent or
manager and shall be made available for inspection by the enforcement officer upon request.
(Ord. No. 4043, § 11, 5-28-09)
Sec. 18-422. - Unlawful acts.
(a) No license. It shall be unlawful to offer for rent, or to rent, to a tenant a rental property without having first
obtained a residential landlord occupation license.
(b) False information. It shall be unlawful to falsify any information contained on an application for residential
landlord occupation license.
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(c) Retaliation. It shall be unlawful to retaliate against a tenant who has either made a complaint under the provisio
this article, or who has expressed an intent to make a complaint under the provisions of this article.
(d) Failure to give tenant notification. It shall be unlawful for the owner, resident agent or manager, to fail to give
any tenant the required notification as set forth in section 18-421 of this article or fail to provide written
proof of such notification to the enforcement officer upon request.
(e) Denial of right of entry. It shall be unlawful to deny the enforcement officer access or entry into a rental
property for purposes of an inspection made pursuant to this article.
(f) Failure to correct violation. It shall be unlawful to offer for rent, or to rent, to a tenant a rental property in
which a violation of the minimum standards established by this article has been previously found to exist by
the enforcement officer and which has not been corrected as required by this article.
(Ord. No. 4043, § 12, 5-28-09)
Sec. 18-423. - Penalty.
In the event a person is charged and convicted of an unlawful act as defined by this article, such person shall be
fined a sum of up to $500.00 for each violation. In the event of a conviction of subsection 18-422(e) or (f), the penalty
imposed may be a continuing per diem fine of up to $500.00 per diem until the violation ceases or has been corrected.
(Ord. No. 4043, § 13, 5-28-09)
Secs. 18-424—18-450. - Reserved.
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